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CENTRAL OFFICES 

 
Road 183, Km. 1.7 
San Lorenzo Exit 

P.O. Box 8517 
Caguas, Puerto Rico 00726 

(787) 258-1501 
Fax (787) 746-5616 

 
 

CAGUAS CAMPUS    YAUCO CAMPUS 

Road 183, Km. 1.7     Betances Street No.3, 
San Lorenzo Exit `    Galerias Yaucanas Buiding  
P.O. Box 8517     Upper Floor 
Caguas, Puerto Rico 00726     

Betances Street #6  
Calvo Irizarry Building    

   
 Tel. (787) 743-4041    Betances Street, Corner of Santiago Vivaldi 

      1-800-981-4877    Beltran y Bermejo Building 
             Fax (787) 744-7031 

P.O. Box 3062 Yauco, Puerto Rico 00698 
      Tel. (787) 856-0845 / (787) 856-0930 

       Fax (787) 267-0994 

 
 

www.columbiacentral.edu 
 
 
 
      
 

 

 

 

 Columbia Central University is an institution operated by Columbia College Corporation, 

a stock corporation, organized in 1974 under the Puerto Rico Corporation Law.  Accordingly, it 

affirmatively states that it owns the broadest discretion to determine its own academic, 

administrative, and student policies according to the disposition of its competent authorities. 

 

 

 

"Our goal is to provide equal access to services and education. Please notify our personnel regarding any 

barriers to access and request the necessary accommodation to access resources and information." 

http://www.columbiacentral.edu/
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GREETINGS FROM THE PRESIDENT 

 

 

Dear Columbia Central University student:  
 
 The decision of selecting an institution for studying a profession is a very serious one in our times, 
since what is at stake is not only obtaining a job, but your future.  The economy in which we live in imposes 
on us professional demands that were not required of our parents.  Change and adaptation to change are 
keys to achieve success.  
 
 Aware of this reality and the seriousness of this decision, Columbia Central University (CCU) has 
a very clear vision: to prepare you for a profession with potential.  This is precisely what have been doing 
during nearly five decades for thousands of students who trusted in us for their professional preparation. 
The study programs at CCU have been developed based on the needs of industry and on the options of 
the employers who will ultimately hire you.  On the following pages, you will find details of these study 
programs.  At the same time, you will find offerings of many other aspects that constitute a university, a 
university such as CCU.  Therefore, I invite you to learn in detail about the academic, student, and 
administrative services that CCU offers. 
 
 CCU personnelôs primary function is to help you achieve your professional career.  They are 
available to answer your questions and offer high-quality service.  We hope you give us the opportunity to 
serve you. 
 
Our greatest desire is that you achieve all the success you expect in your studies.  

 
 
 
 
  
 Respectfully, 

  

  

 Daritza Mulero Méndez 
 President  
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INSTITUTIONAL BOARD OF DIRECTORS 
 

 
 Columbia Central University is a corporate, private, for profit institution of higher education that 

responds to an institutional board of directors, which, in turn, responds to a corporate board of directors 

who answers to the shareholderôs board.  

   
          Dr. Ángel L. Ortiz   Chairman 
          Ed.D Carnegie - Mellon University 
          MA, Northwestern University 
          BA Ed., University of Puerto Rico                                  

          Alex A. De Jorge   Secretary 
          MBA, Interamerican University 
          BBA, University of Puerto Rico 

         Catherine Cruz     Treasurer 
         MBA, Interamerican University 
         BBA, University of Puerto Rico 

         José L. Padial     Director 
         MA, Interamerican University 
         BA, University of Puerto Rico 

                
        Héctor R. Claudio     Director 
        Ph. D. in Education, University of Puerto Rico 
        MA ED., University of Puerto Rico 
        BA Ed., University of Puerto Rico  

        Atty. Amaury Lluveras    Director 
        MBA, University of Phoenix 
        BSN, University of Puerto Rico 
        Certification in Human Resources Adm.,  
        Advanced School of Personnel Administration 

 
           Mildred Canetti      Director 
           BA, University of Puerto Rico      

          

 
CORPORATION OFFICIALS 

 
                                    Alex A. De Jorge                          President 

                                    Yesenia Carrión                 Treasurer  

                                    Carmen M. Rivera       Secretary 
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ADMINISTRATIVE PERSONNEL CENTRAL OFFICE 

             Daritza Mulero Méndez   President 
 MBA, Columbia Center University    
 BBA, University of Puerto Rico 
  

Carmen M. Rivera   Senior Vice President of Operations 
MBA, University of Turabo 
BA, Caguas City College 
AD, Caguas City College 
 
Yesenia Carrión  Vice President of Administration and Finances 
MBA, Columbia Center University  

             BBA, University of Puerto Rico 
 
             Ángel L. Quiñones               Vice President of Marketing and  
             MBA, Sacred Heart University   Communications 
             BBA, University of Puerto Rico             
               

Brendaliz Zayas   Vice President for Student Affairs and   
MBA, University of Turabo  Student Development  
BA, Columbia College 
AD, University of Puerto Rico 
 
Carmen J. López   Vice President for Academic Affairs  
MSN, University of Puerto Rico   
BSN, Metropolitan University 
 

             Carmen I. Rojas                           Administrative Support Director 
 BA, Caguas City College 
 AD, Caguas City College 
 
             Elsie Torres   Human Resources Director 
 MS, Caribbean Center of Post-  

Graduate Studies 
 BA, University of Puerto Rico 
 

Luz Z. Negrón     Institutional Librarian 
MLS, Queens College 
BA, Herbert H. Lehman College 
 
Mildred Molina     Institutional Coordinator Academic  
MBA, Columbia Center University   Affairs Associate 
BA, University of Puerto Rico              

              
 Jesús Rivera                 Facilities and Development Director  

MBA, University of Turabo                   
BA, Caguas City College 
AD, Caguas City College 

 
Anselmo Álvarez                                                   Planning, Assessment, and Investigation

 MP, University of Puerto Rico   Director 
 BA, University of Puerto Rico 
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Yamín Matos      Marketing and Promotions Official 
MBA, Columbia Center University  
BBA, University of Puerto Rico 
 
Rubén R. González Promotions Official 
BAA, University of Turabo 
 
José Mercado                                                         Promotions Official  
MBA, University of Phoenix 
BA, Catholic University of PR 

 
Gloria Mirabal   Director of the Financial Aid Information      
MBA, University of Puerto Rico   Center 
BBA, University of Puerto Rico      

 
Arietys Morales   Financial Aid Processing Official         
BG, Columbia Central University 

  
Brunilda Delgado      Financial Aid Analyst 
BA, Interamerican University  
 
José A. Rivera      Information Systems Administrator    
BBA, University of Turabo 
GA, Technological Institute of Puerto Rico 

  
 Wilfredo Velez       Information Systems Technician     
 BBA, University of Turabo 
  

Jaime Cruz     Database Programmer   
BA, Caguas City College  
AD, Caguas City College 
 
Azaria Figueroa    Data Processing Official         
BG, Columbia Center University     
AD, Columbia Center University  
 
Arelis Román    Administrative Assistant 
AD, Columbia Center University     

  
 Rolando Rivera Handyman 

HS 
 
Marcial Cotto      Messenger 
HS 
 
Víctor Rojas    Gardener  
 
William García    Gardener  
HS 
 
 

ADMINISTRATIVE PERSONNEL DIVISION OF CONTINUING  
EDUCATION AND TRAINING  
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Virgen M. Palmer  Division of Continuing 
MBA, University of Turabo                                    Education and Training Director 
BA Ed., University of Puerto Rico 
 
Margarita Claudio   Continuing Education Official  
BA, Columbia Center University   
AD, Columbia Center University 

   
Miguel Rivera  Continuing Education Official  
MA, Interamerican University   
BA, Interamerican University   
 
Ángel L. Acosta     Continuing Education Official  
MBA, Interamerican University  
BBA, Interamerican University  
 
Ediliana Castro  Administrative Assistant 
AD, Columbia Center University 

 

ADMINISTRATIVE PERSONNEL CAGUAS CAMPUS   

Dra. Gladys Serrano     Chancellor 
EdD, Pontifical Catholic University of P.R. 
MBA, University of Turabo 
BA, Columbia College 
ASS, Columbia College 
 
Belmarie Huertas    Executive Director for Student Affairs 
MBA Columbia Center University                             
BA, Interamerican University 
AAS, Interamerican University 
 
Gloria M. González Administrative Assistant-Campus 
BA, Columbia Center University    
AOA, Columbia Center University 
 
Naida D. Vázquez Administrative Assistant-Faculty 
APT, Huertas Junior College  
ASS, University of Puerto Rico 

 
Agnet Acevedo Auxiliary Registrar   
BA, Columbia Center University     
ABA, Columbia College  
 
Sonia Arroyo       Recruitment and Admissions Official  
HS, Dr. Juan J. Osuna 
 
Melissa Polo       Receptionist 
HS, College Rubí  
  
Frances Cabezudo      Administrative Assistant Admissions 

 BBA, Univerisity of Turabo       
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Ingrid Carrión                                        Counselor 
MC, University of Phoenix 
BA, University of Turabo       
 
Ada L. De León     Financial Aid Official       
BAS, World University 

 
Harry O. García     Financial Aid Official     
BA, Columbia College 
ABA, Columbia College 

 
Carmen M. Cruz Colón     Library Administrator 
MLS, University of Puerto Rico 
BA, University of Puerto Rico 
 
Yanira Gutiérrez    Recruitment and Admissions Official 
BSN, Columbia Center University         
ASN, Columbia Center University     
 
Heisha M. Tapia    Recruitment and Admissions Official 
 
Debbie D. Rivera    Recruitment and Admissions Official 

 
Cristina López     Placements Official     
AOA, Columbia Center University     
Cert., School of Art, Design, and Commerce 
 
Yolanda Maldonado    Integrated Services Official    
AOA, Columbia Central Unviersity 
Cert., Executive Secretary with Integrated  
Technology, Institute of Banking and Commerce 
 
Miguel J. Rodríguez     Assistant Librarian 

MIS, University of Puerto Rico   
BA, University of Puerto Rico 

 
 Awilda Moran Cruz Assistant Librarian 
 MLS, University of Puerto Rico 
 BA, University of Puerto Rico 
 AS, University of Puerto Rico 
 
 Ana S. Merced Treasurerôs Office Official 

BG, Columbia Center University 
ASS, University of Puerto Rico 
 
Verónica Velázquez Santiago                                Recruitment and Admissions Coordinator 
MPA, University of Turabo 
BA, University of Puerto Rico 

 
Nelda Montalvo       Financial Aid Official          
BA, Caguas City College 
ABA, Caguas City College 
 
Yaniris Padilla  Marketing Official  
HS, School José Gautier Benítez  
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 Shelys M. Román Marketing Official 
 HS, School Jose Gautier Benitez 
 

Yajaira M. Román      Night Receptionist  
 Construction Certificate Drawing  
 Computers, Institute of Banking and Commerce 

IBC 
 
Ana M. Benítez       Administrative Assistant 
AIT, Huertas Junior College       Clinical Practice 

ABA, Huertas Junior College 
 

 Norma I. Rivera Library Assistant 
 BBA, University of Puerto Rico  
 

Damaris Santiago Readmissions Official 
BM, Columbia Center University     

 Cert., School of Art, Design, and Commerce 
 
Sandra Santiago Retention Official 
MBA, Columbia Center University     
BA, Columbia Center University     
ABA, University of Puerto Rico  
 
Iris M. Tizol Placements Director       
BA, University of Puerto Rico 

  
 Wilmarie Torres                  Registrar 

MBA, Columbia Center University     
BA, Columbia Center University         
AOA, Columbia Center University     

 
 

ACADEMIC PERSONNEL ï CAGUAS CAMPUS 
    
Wanda I. Aguilar Perez     Academic Coordinator   
JD Interamerican University Associate Degree of Science in Nursing   
MSN, Columbia Center University  
MPH, University of Puerto Rico    
BSN, University of Puerto Rico 
 
Dr. Luis J. López López       Dean for Academic Affairs 
EdD, Pontifical Catholic University  
MBA, World University                                             
BA, University of Puerto Rico 

 
Dra. Clara I. Segarra Román  Director Administration Programs 
DBA, Pontifical Catholic University    
MBA, Pontifical Catholic University 
BSS, University of Puerto Rico 
ASS, University of Puerto Rico 
 
Dra. Hilda N. Ortiz García Acting Coordinator Academic Programs  
DNP, University of Phoenix Master of Science in Nursing 
MSN, University Caribean 
BSN, University Metropolitan 
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María de los A. Rivera Vázquez      Director, Nursing 
MSN, University of Puerto Rico      Under graduates Programs  
BSN, University of Puerto Rico 
ADN, University Metropolitan 

 
María E. García Ruiz Academic Coordinator    
BA, University of Puerto Rico General Education Component 
  Coordinator of PRO-SIGUE 
 
María D. Gómez Mejías     Clinical Practice Coordinator      
MSN, Columbia Central University  Science in Nursing Subgraduate Programs   
BSN, Columbia Center University    
ADN, Columbia Center University 
 
Lucas Meléndez Ramos      Academic Coordinator  
MBA, University of Turabo     Technology Programs 
BS, University of Puerto Rico 
   
Ariel Miranda Rosario     Academic Coordinator 
BAC, Sacred Heart University                 Therapeutic Massage Program    
Cert., Holistic Institute of the Art of Massage 

 
Ángela E. Ortiz Román      Academic Coordinator   
MSN, University of Puerto Rico     Bachelor of Science in Nursing        
BSN, University of Puerto Rico 
 
Adeline I. Pérez Pagán Academic Coordinator 
MAC, Sacred Heart University Applied Arts Programs 
BAC, Sacred Heart University 

 
Lourdes M. Rivera Álvarez  Academic Coordinator   
BS, Interamerican University      Pharmacy Technician Program 
Cert., Columbia Center University         

 

FACULTY- CAGUAS CAMPUS  

Laurie J. Arzuaga    School of Health Sciences    
MSN, Columbia Center University  
BSN, Columbia Center University     
ADN, Columbia Center University     
Cert., Caguas City College 

 
Nancy Burgos Bonilla     School of Health Sciences 

 MSN Columbia Central University 
BSN, Interamerican University 

 
Janisse N. Cabrera Rodríguez    School of Health Sciences 
BSN, Interamerican University 
AND, Interamerican University 
 
Luz M. Colón Rivera     School of Health Sciences 
MSN, University of Puerto Rico 
BSN, University of Puerto Rico 
AND, Columbia College 
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María M. Dones Rodríguez    School of Health Sciences 
MSN, Columbia Center University     
BSN, Columbia Center University     
ADN, College of San Juan 
Cert. PB, University Metropolitan 
 
William Durán García    General Education Component 
MEd, University of Puerto Rico 
BAEd, University of Puerto Rico 
 
María J. Fonseca Coss     School of Health Sciences 
MSN, Columbia Center University     
MBA, Columbia Center University     
BSN, Columbia Center University     
 
Ludmilia Guevara Carradero    School of Health Sciences    
MSN, Columbia Central University  
BSN, Columbia Center University     
BA, Columbia Center University     
ADN, Columbia Center University     
 
Iris M. Guzmán López     School of Health Sciences 
MSN, University of Puerto Rico 
BSN, Columbia Center University     
AND, Sacred Heart University 

 
Cynthya I. Hernández Aponte    School of Health Sciences 
MSN, Caribbean University 
BSN National University College 
AND, University Interamerican 
 
Dr. Maritza J. Loubriel Martínez    School of Health Sciences 
MD, Pontifical Catholic University      
Mother and Teacher.   
BS, Caribbean University 
 
Damaris López Mercado    School of Health Sciences 
MSN, Pontifical Catholic University 
BSN, Pontifical Catholic University 
 
José A. Meléndez Meléndez    School of Health Sciences    
MHS, Central University of the Caribbean 
BS, University of Puerto Rico 
 
Betty Miranda Carrera    School of Health Sciences     
MSN, Columbia Center University     
MC, University of Phoenix 
BSN, University of Puerto Rico 
ADN, Interamerican University  
 
Pedro Montañez Rodríguez    School of Administration  
MBA, University of Turabo         
BA, Caguas City College 
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Ilia Otero Polanco     School of Health Sciences     
MSN, Columbia Center University 
BSN, Columbia College 
ADN, Columbia College 
ABA, Columbia College 
 
María C. Pagés Maldonado    School of Health Sciences    
MSN, Columbia Center University 
MC, University of Phoenix 
BSN, University of Puerto Rico 
ADN, Interamerican University  
 
Yolanda Quiñones Nieves    General Education Component 
MEd, University of Turabo      
BA, University of Turabo 
 
Lic. Zulmarie Rivera Carrasquillo   General Education Component 
MA, Interamerican University 
BA, University of Puerto Rico 
 
Zaimara Rivera Roldan    School of Health Sciences   
MBA, Columbia Center University    
BS, University of Turabo 
 
Lydia M. Rodríguez Bermúdez    School of Health Sciences 
MSN, Columbia Central University 
BSN Columbia Center University 
 
Sylvia R. Ruiz Pirela     Shool of Health Sciences 
MSN, Columbia Central Universiy 
MPH, University of Puerto Rico 
BSN, Interamerican University 
ADN, Interamerican University 
 
William Torres Ferrer    School of Technology 
MBA, Columbia Center University         
BBA, Interamerican University  

 
Madeline Vargas Gerena     Shool of Health Sciences  
MSN, Columbia Center University 
BSN, Universtiy of Puerto Rico 
 
Atty. Miguel A. Vázquez Rivera    School of Administration  
JD, University of Puerto Rico      
BBA, University of Puerto Rico     

  
Ivelisse del C. Vega González    General Education Component 

 MEd, University of Turabo      
 BA Ed, Turabo University College   

 
 

LECTURERS - CAGUAS CAMPUS       
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Dr. Javier A. Alemán Iglesias    General Education Component 
PhD, Interamerican University  
BA, University of Puerto Rico 
 
Amilcar Alvelo Quintana    General Education Component 
PhD, Atlantic International Universit 
MA, University of Turabo 
BA, University of Turabo 
 
Luz C. Alverio Rodríguez    School of Health Sciences  
BSN, University of Puerto Rico 
 
Mercedes Alvira  Santos     School of Health Sciences    
MSN, University of Puerto Rico 
BSN, Columbia College 
ADN, Columbia College 
  
María S. Báez Nieves     School of Health Sciences  
MBA, Columbia Center University  
BSN, Metropolitan University   
 
Gilberto Bermúdez Navedo    General Education Component  
PhD, Interamerican University 
MA, University of Puerto Rico 
BA, University of Puerto Rico 
 
Heriberto Berríos Mendoza    School of Technology 
MBA, University of Turabo     
BBA, University of Turabo 
 
Sheila M. Berríos Vélez    General Education Component  
MPA, University of Turabo 
BAEd, University of Puerto Rico 
 
Dr. Luis O. Cañals Berríos    General Education Component    
PhD, Pontifical Catholic University  
MA, Interamerican University   
BA, University of Puerto Rico 

 
Hyarira Carrasquillo Rodríguez    School of Health Sciences 
MSN, Caribbean University 
BSN, Dewey University 
ADN, Dewey University 
Cert., Dewey University 

 
Dr. Michelle M. Cartagena Rivera    School of Health Sciences    
PhD, University of Puerto Rico 
BS, Universidad de Puerto Rico 
 
Héctor J. Colón Del Valle    School of Health Sciences    
MSN, Columbia CenterUniversity     
BSN, University of Puerto Rico 
 
Cyndia Colón González    School of Health Sciences    
BS, Pontifical Catholic University 
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Kemuel A. Colón Luna    School of Applied Arts 
BS, Fullsail University 

  
Dámaris Colón Matías    General Education Component 
MA, Antellian Adventist University       
BA, University of Puerto Rico 

 
Norma I. Concepción Rivera    School of Health Sciences    
BSN, Metropolitan University 
ADN, Metropolitan University   

Dr. Liz M. Contreras Rivera    School of Health Sciences                   
MD, San Juan Bautista School of Medicine 
BS, University of Puerto Rico 
 
Eileen M. Cruz Lebrón     School of Health Sciences 
BSN, Metropolitan University 
ADN, College of San Juan 
 
Jorge L. Cruz Torres     School of Technology 
MA, University of Turabo 
BA, Interamerican University 
 
Atty. Andrés Damiani Rivera    School of Health Sciences    

 BS, University of Puerto Rico 
 
Dr. Orville M. Disdier Flores    School of Administration        
EdD, University of Turabo      
MS, University of Puerto Rico 
BS, University of Puerto Rico 
 
Ivonne Figueroa Baéz    School of Health Sciences    
MEd, University of Turabo 
BSN, University of Puerto Rico 
 
Iris M. Fradera Caraballo    School of Health Sciences    
MPH, University of Puerto Rico 
BSN, University of Puerto Rico 

 
Dr. Edwin A. Fragoso Rivera    General Education Component 

             PhD, Interamerican University  
             BA, Metropolitan University   

 
Monserrate García Rivera    School of Health Sciences   
MBA, Columbia Center University    
BSN, Columbia Center University    
ADN, Columbia College 
 
Roberta Gely Mauras     School of Health Sciences    
MSN, University of Puerto Rico 

 BSN, University of Puerto Rico 
 
María D. Gómez Mejías    School of Health Sciences    
MSN, Columbia Central University 
BSN, Columbia Center University    
ADN, Columbia College 
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José M. González González    School of Technology 
MS, Interamerican University 
BS, Interamerican University 
Cert. University of Puerto Rico 
 

 Migdalia Gordillo Vargas    School of Health Sciences     
MSN, University of Puerto Rico 
BSN, University of Puerto Rico 
ADN, University of Puerto Rico 
 
Obed J. Guzmán Fernández    School of Applied Arts  
BS, Full Sail University 
Cert., Columbia Center University    
 
Rafael Lizardi Camacho    School of Administration 
MS, University of Puerto Rico 
Cert.  Columbia Center University 
 
Aracelis López Pagán    School of Health Sciences    
MEd, Metropolitan University      
BS, University of Puerto Rico 
 
Dr. Luis J. López López    School of Administration  
EdD, Pontifical Catholic University   
MBA, World University (Puerto Rico) 
BA, University of Puerto Rico 

Myrna Lozada Díaz    School of Health Sciences    
MSN, University of Puerto Rico 
BSN, Metropolitan University  
 
Maritza Márquez Candelario    School of Health Sciences    
BSN, Interamerican University  
ADN, Interamerican University  
 
Adrián D. Martínez Anguita    School of Technology 
MISFI, EDP University of Puerto Rico 
BS, Interamerican University 
Cert. EDP University of Puerto Rico 
 
Ramón Martínez Castro    School of Applied Arts   
HS 

Dr. Ángel Meléndez Meléndez    School of Applied Arts     
MA, Polytechnic University 
PhD, Pontifical Catholic University 
MA, Pontifical Catholic University 
BA, Pontifical Catholic University 
 
Lucas Meléndez Ramos    School of Technology 
MBA, University of Turabo      
BS, University of Puerto Rico 
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Dr. Dámaris Mercado Martínez    General Education Component 
EdD, University of Puerto Rico 
JD, Pontifical Catholic University  
MEd, University of Puerto Rico 
BAEd, Pontifical Catholic University  

Ariel Miranda Rosario    School of Health Sciences    
BA, Sacred Heart University         
Cert., Holistic Institute  
 
Francisca Moyet Félix           General Education Component 
MEd, University of Puerto Rico 
BAEd, University of Puerto Rico 
 
Dr. Juan F. Nolasco Deravén    School of Health Sciences             
MD, Universidad Autónoma de Santo Domingo 
MBA, Columbia Center University    
 

 Odalis Oquendo Tenorio    School of Health Sciences    
BSN, University of Puerto Rico 

 
Moisés R. Ortiz Hernández    General Education Component  
MEd, University of Turabo 
BA, University of Turabo 

 
 Rosángela Otero Díaz     School of Health Sciences    
 MSN, Columbia Center University 
 BSN, University of Puerto Rico 
 
 Ana M. Oyola Cotto    School of Health Sciences    

BSN, Columbia College 
ADN, Columbia College 
Cert., Caguas City College 

  
 Clarivette Pérez Pérez     School of Health Sciences    

BSN, Bayamón Central University 

 
 Brenda E. Pérez Ramos     School of Health Sciences    

MSN, University of Turabo 
MPA, University of Turabo 
BSN, University of Puerto Rico    
 
Pablo G. Pinna Carillo     School of Technology 
MISFI, EDP University of Puerto Rico    
BCP, EDP University of Puerto Rico    
ABA, EDP University of Puerto Rico    
Cert. EDP University of Puerto Rico    
 
Lourdes M. Rivera Álvarez    School of Health Sciences    
BS, Interamerican University 
Cert. Columbia Center University 
 
Alitza Rivera Díaz     School of Health Sciences     
MSN, Columbia Central University 
BSN, Columbia Center University 
ADN, Interamerican University 
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Lillian Rivera Montañez     General Education Component 
MEd, University of Turabo 
BA, University of Turabo 
 
Dr. Marisol Rivera Rodríguez    General Education Component 
ThD, University of Theology and Biblical  
Counseling of P.R. 
MA, Interamerican University  
BAEd, University of Puerto Rico 
 
Rody Rivera Rojas     School of Administration 
MBA, University of Puerto Rico 
BBA, University of Puerto Rico 
 
Ángel A. Rivera Soto    School of Health Sciences    
MBA, University of Turabo 
BSN, Metropolitan University  

 
María de los A. Rivera Vázquez    School of Health Sciences    
MSN, University of Puerto Rico 
BSN, University of Puerto Rico 
ADN, Metropolitan University   

Lilliam G. Rodríguez Velázquez    School of Administration 
MA, University of Puerto Rico 
BA, University of Puerto Rico 
 
Ramón L. Rosario Arriaga    School of Administration    
MEd, University of Puerto Rico 
BA, University of Puerto Rico 
 
Yolanda Sánchez González    School of Health Sciences    
BSN, Dewey University 
ADN, Dewey University 
 
Nereida Santiago Rosario    School of Health Sciences  
MSN, University of Puerto Rico 
BSN, University of Puerto Rico 
 
Orlando J. Santos Quiñones    School of Health Sciences 
BSN, Columbia Center University 
ADN, Columbia Center University 
 
Armando Sepúlveda Soto    School of Applied Arts 
BS, Full Sail University 
AS, Full Sail University 
 
Raquel Serrano Ortiz     School of Health Sciences    
MBA, University of Phoenix 
BSN, Interamerican University 
 
Arlene M. Sierra Cruz     School of Administration 
MBA, University of Turabo 
BG, Columbia Center University 
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Anthony Slaughter Morales    School of Technology 
MS, Western Governors University 
BS, Western Governors University 
 
Luz M. Toledo Aponte     School of Health Sciences 
BSN, Pontifical Catholic University 
 
Lilliam D. Vargas González    School of Health Sciences 
AA, Sacred Heart University     
Cert., Metro College 
Cert., Cert., Holistic Institute of the Art  
of Massage 
  
Silkia Vázquez López     General Education Component 
MAEd, Sacred Heart University 
BA, University of Puerto Rico 
 
Hilda I. Velázquez Calderón    School of Health Sciences    
AD, Caguas City College 
Cert. Columbia Center Univeristy 
Cert. Huertas Junior College 
 
Carlos Vázquez Méndez    School of Applied Arts    
AA, University of Puerto Rico 
 
Minerva Viera Ramírez     School of Health Sciences    
MSN, University of Puerto Rico 
BSN, Interamerican University 
 
 

ADMINISTRATIVE PERSONNEL - YAUCO CAMPUS 

Dr. Jannette Méndez     Chancellor 
Ed.D, University of Massachusetts  
M. Ed., University of Massachusetts  
BS, University of Massachusetts  

 
Jessica Romero      Counselor  
MA, Interamerican University  
BA, University of Puerto Rico 
 
Awilda Pastor      Registrar    
BA, Columbia Center University    
Cert., Columbia Center University     
 
Dalmar Martínez      Financial Aid Assistance        
MBA, University of the East 
BS, Metropolitan University 
 
Salvador Irizarry     Placements Official 
MBA, Interamerican University  
BBA, Interamerican University   
 
Marggie Vargas      Library Administrator      
MIS, Interamerican University 
BA, University of Puerto Rico 
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Doris Sepúlveda     Assistant Librarian      
BA, Columbia Central University    
AD Columbia Central University    
 
Alejandra Arzola     Assistant Librarian    
HS, Holy Rosary School      
 
Marlyn Mercado      Retention Official    
BA, University of the East 
 
Yolanda Nieves      Treasurerôs Office Official 
BA, Columbia Centrer University  
AD, Columbia College  
 
Rosa I. Díaz      Administrative Assistant  
BBA, University of Puerto Rico 
 
Vivian Martínez       Administrative Assistant 
AD, Columbia College  
 
Carmen Ivette Pabón     Recruitment and Admissions  
MA, University of the East     Coordinator 
BA, University of the East 
 
Wanda I. Camacho      Recruitment and Admissions 
BS, Pontifical Catholic University   Official 
 
Yarivette Lebrón                                                                Recruitment and Admissions 
BSN, Columbia Center University      
AD, Columbia Center University       Official 
 
Mariane López Camacho    Readmissions Official 
BS, University of Puerto Rico 
 
Efraín Caraballo     Information Systems Technician     
BA, Interamerican University   
 
José Otero      Maintenance and Physical Facilities 
HS, School Canas el Tuque 

  
Henry Berrocales     Maintenance and Physical Facilities 
HS, School Blanca Maralet 

 

 
ACADEMIC PERSONNEL ï YAUCO CAMPUS      

 
Marangelí Ramírez     Academic Affairs Coordinator 
MAE, Interamerican University 
BCS, University of Puerto Rico                                
                   
Luis F. Mercado      Academic Coordinator 
MSN, Columbia Central University Baccalaureate and Associate Degree of 
BSN, University of Puerto Rico Science in Nursing  
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Carmen Martin      Academic Coordinator   
BS, Interamerican University    Pharmacy Technician Program     
Cert., Yauco Vocational School  
 
Javier Pérez      Academic Coordinator  
BBA, Pontifical Catholic University   Therapeutic Massage Program    
Cert. Ponce Paramedical College    

  
 Carlos Figueroa      Academic Coordinator   
 MA, Atlantic College     Applied Arts Program       

BA, Interamerican University  
 
Maritza Muñoz       General Education Coordinator  
MA, University of Puerto Rico 
BA, University of Puerto Rico 

 
 

FACULTY ï YAUCO CAMPUS  
  

 Arcilia García      School of Health Sciences    
 BS, University of Puerto Rico 
 

Maritza Muñoz      General Education Component  
MA, University of Puerto Rico 
BA, University of Puerto Rico 
 
Javier Pérez      School of Health Sciences    
BBA, Pontifical Catholic University 
Cert. Ponce Paramedical College  

 
Roseherlene Ramos     General Education Component 
MA, University of Phoenix 
BA, University of Puerto Rico 
 
Jacqueline Rivera     General Education Component  
MA, Universidad de Chile 
BA, Pontifical Catholic University 
 
Abraham Vega      School of Health Sciences    
MSN, University of Puerto Rico 
BSN, Interamerican University  
 
 

LECTURERS ï YAUCO CAMPUS       
 
 Yolanda Albino      School of Health Sciences   

MSN, Columbia Center University    
BSN, Pontifical Catholic University  
 
Ángel Almodóvar     School of Applied Arts  
BA, University of Puerto Rico 
 
Rosalia Ayala      School of Health Sciences    
MSN, Pontifical Catholic University 
BSN, Interamerican University   
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Francisco I. Báez     School of Health Sciences    
MBA, University of Turabo 
BSN, Interamerican University 
 
José Báez      General Education Component 
PhD, Interamerican University 
MA, Interamerican University 
BA, Pontifical Catholic University 
 
Maribel Caraballo     School of Health Sciences    
MSN, Pontifical Catholic University  
BSN, Pontifical Catholic University  
 
Codesh Colón      School of Applied Arts   

 BA, Atlantic College 
 
Néstor Cruz       School of Applied Arts 
BA, Sacred Heart University     

 
Andrés Damiani      School of Health Sciences                                                                 
BS, University of Puerto Rico 
 
Carlos Figueroa      School of Applied Arts  

 MA, Atlantic College 
BA, Interamerican University  

 
Leira Figueroa      School of Health Sciences    

 MD, University Central of East 
 BA, Pontifical Catholic University  
 

Efraín Lebron      General Education Component 
MA, Interamerican University 
BA, University of Puerto Rico 

 
Diana Lespier      School of Health Sciences    

 BSN, Interamerican University 
 
Samara Lugo      General Education Component 
PhD, Pontifical Catholic University 
MA, Pontifical Catholic University 
BA, Interamerican University 
 
William Maisonet     School of Technology 
BSC, Interamerican University 
Cert. Institute of banking and commerce 
 
Carmen Martin       School of Health Sciences  
BS, Interamerican University  
Cert. Yauco Vocational and Technical School 

 
Omaira Medina      School of Health Sciences                  
BS, Pontifical Catholic University  
AD Pharmacy Technician, Huertas Junior College 
 
 
 



    INSTITUTIONAL CATALOG 

 

26 

 

Lester Mercado      School of Health Sciences    
MD, Iboroamerican University 
BS, Interamerican University 
 
Héctor M. Merucci     School of Health Sciences    
M. Ed, University of Turabo 
BS, Sacred Heart University 
 
María L. Nelson      School of Health Sciences    
MSN, Pontifical Catholic University 
BSN, Pontifical Catholic University 
 
Lizbeth Montalvo     School of Health Sciences    
BSN, Columbia Center University   
ADN, Columbia Center University    

  
Maritza Ocasio      General Education Component 
Ed. D, Pontifical Catholic University 
MA, Pontifical Catholic University  
BA, Pontifical Catholic University 
 
Claudia Padilla      School of Health Sciences    
BA, University of Turabo 
Cert., Columbia Center University      
 
Ángel Quiñones      School of Technology  
MA, University of Turabo  
BA, Pontifical Catholic University 
 
Gloribel Rivera      School of Health Sciences                  
MSN, Pontifical Catholic University 
BSN, Pontifical Catholic University  

 
Edna Santiago      School of Health Sciences   
MSN, Pontifical Catholic University  
BSN, Columbia Center University    
ADN, Columbia Center University    
 
Shirley Sepúlveda     General Education Component 
BA, Pontifical Catholic University  
 
Hiram Torres      School of Technology 
MBA, Pontifical Catholic University 
BBA, Interamerican University 
 
William Torres      General Education Component 
MBA, Interamerican University    
BBA, Interamerican University  
 
Gamaliel Troche     School of Health Sciences   
JD, Law School Eugenio Maria de Hostos 
MPA, University of Puerto Rico 
BA, University of Puerto Rico 
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Michael Vega      School of Health Sciences    
MD, East Central University 
(Dominican Republic) 
BA, Interamerican University  
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THE INSTITUTION 

 Columbia Central University is a private and secular educational institution founded in 1966 that serves 

Puerto Rico through its two campuses in Caguas and Yauco. It is dedicated to teaching the professions, 

especially in business and administration, as well as academic offerings in health sciences, technology, 

and applied arts.  The offerings vary according to the campus. Academic levels include programs leading 

to Masterôs*, Bachelorôs, and Associate Degrees, as well as Diplomas (certificates). The basic requirement 

for admission is a high school diploma or its equivalent. 

 Columbia was developed to offer, as far as possible, an educational alternative composed of the 

following: 1) academic opportunities in the areas of business and administration, health sciences, 

technology, and applied arts leading to a Masterôs*, Bachelorôs, and Associate degree, and Diploma 

(certificate), depending on the academic area; 2) the advantage of accelerated studies as a result of a 

continuous academic calendar; 3) recognition of work experience, as far as possible, and 4) a variety of 

teaching and learning methods. 

 
 Columbiaôs central offices are located at the Caguas Campus, Road 183, kilometer 1.7, San Lorenzo 

Exit in Caguas, Puerto Rico. Columbia is a proprietary and independent institution, and its operational funds 

come almost in their entirety from the educational services it offers. 

 
*Only available at the Caguas Campus  
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MISSION 

 Columbia Central University is a non-sectarian, proprietary institution of higher education 

committed to the human beingôs integral development based on creativity, investigation, and thought 

liberation in an environment of academic excellence and quality services. The university pursues the 

transformation of individuals, while developing values, leadership, and competencies through programs 

and study modalities that respond to the professional needs of the community served.  

VISION 

A leading institution in educational transformation and accessibility  

GOALS 

1. A Culture of Student-centered Learning 

Columbia promotes the studentôs leading role in the teaching and learning process, integrating a curriculum 

based on competencies and an active, participative, and collaborative teaching model that develop initiative 

and creativity responding to the learnerôs knowledge and complemented by curricular activities that promote 

studentsô integral development. 

2. University Social Responsibility  

Columbia values and promotes a proactive attitude, adopting habits, strategies and processes (curricular 

and extra-curricular) that contribute to the well-being and social interest of the educational environment 

fostering the human beingôs integral development. 

3. Growth and Scope 

Columbia is focused on an institutional, continuous, and sustained growth without borders that will allow it 

to strengthen its resources and broaden its scope.  

4. Institutional Effectiveness and Development 

Columbia promotes a culture of continuous improvement in its administrative and academic endeavors, 

achieving quality and excellence.   

5. University Experience 

Contribute to studentsô intellectual, cultural, and social enrichment, strengthening their university 

experience to prepare them to enter the world of work.  
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VALUES  

 
Columbia values: 

 
ü Ethics ï Responsible, moral, and legal behavior 

 
ü Innovation ï Create and reinvent 

 
ü Perseverance ï Constant and consistent effort until the purpose is achieved 

 
ü Communication ï Transmit effectively and assertively a message or idea 

 
ü Excellence ï Exceed the norms of superior quality 

 
ü Commitment ï Fulfillment of the contracted obligation 

 
ü Respect for diversity ï We respect diversity and do not discriminate on the basis of race, 

nationality, color, gender, religion, sexual orientation, beliefs, persons with special needs, and 
social, cultural, political, and economic condition. 
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HISTORICAL SUMMARY 

 
 Columbia Central University was founded in Caguas in 1966 as Caguas City College by a group of 

distinguished business persons when they perceived the need for a postsecondary institution specialized 

in training office personnel for emerging positions in the city of Caguas, a community that was beginning to 

awaken economically and distinguish itself as an important city in Puerto Rico.  

In 1974, the business institute changed ownership, and the new administration, whose expertise 

was in the university field, began to change the institute into one more attuned to the times.  Thus, in 1976, 

the City College began offering two-year programs, that is, associate degrees, attuned to the new needs of 

the community for better-prepared professionals. In 1979, the institution achieved its accreditation as a 

Junior College by the Accrediting Council for Independent Colleges and Schools, a national accreditation 

agency recognized by the Federal Department of Education. Caguas City College became the first 

postsecondary institution in the city of Caguas to achieve american accreditation.  

In 1980, Caguas City College began to offer a Bachelorôs Degree in Administration, becoming the 

first institution of the Autonomous Municipality of Caguas to offer a Bachelorôs Degree program. The new 

program was innovative, non-traditional, of broad orientation, aimed at forming personnel capable of 

identifying and solving administrative problems in various fields of human activity. This innovation initiated 

an academic offering of non-traditional programs, which transformed City College into a real university 

alternative. 

During the 80s, in order to remain at the forefront in the educational community of the region, the 

Institution expanded its academic offerings to include programs that prepare students for jobs that have 

high demand in vocational and technical areas such as electronics and nursing, without abandoning its 

emphasis on administration and business.  

In 1986, after consolidating operations in the Caguas region, the Institution opened the Yauco 

Campus, the first postsecondary institution in that municipality. Its first commencement was in June 1987. 

In 1990, the Yauco Campus received authorization to offer Associate Degree programs.  

Further, during the 80s, the Institution strengthened its position as a leader in university education 

in Puerto Rico by offering educational opportunities and quality services for the adult student.  To this 

purpose, it created the Educational Alternative for Adults (AEPA, by its Spanish acronym), today known as 

Pro-sigue, as an alternative to validate the knowledge acquired in work experience for academic credits. In 

addition, it began to offer new study programs, most notably the Baccalaureate Degree of Science in 

Nursing at the Caguas Campus and two associate degrees at the Yauco Campus, Associate Degree of 

Science in Nursing and Associate Degree of Business Administration in Information Systems. 

In 1990, attuned to its extended geographical outreach beyond Caguas, the Institutionôs name was 

changed to Columbia College. 

In its constant endeavor to better serve the needs of the communities served and the demands of 

professions, the Institution developed the Division of Advanced Continuing Education (DECA, by its 

Spanish acronym), which is in charge of maintaining a continuing education program available to the 

community in current topics and requirements to comply with diverse professional licensures. 

True to its origins as a business institution, in 2002, it began to offer at the Caguas Campus the Masterôs 

in Business Administration with two specializations:  General Administration and Administration of 
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Healthcare Organizations. This new level gave way to its new and present name: Columbia Centro 

Universitario (CCU). 

Because of its accomplishments and participation in various sectors of the community, Columbia 

has achieved in recent years recognition from the industrial and business community of the region. The 

Institution has been providing support for many years to activities such as business fairs, educational 

forums, Month of the Puerto Rican Industry, and Symposium on Total Quality. Columbia has been involved 

in alliance projects and collaborative activities with other educational institutions and the Technical 

Vocational Network, as well as with the Caguas municipal government, the Technical Vocational Council, 

and federal initiatives such as School to Work. 

In 2005, responding to continuous, emerging needs of the community, Columbia incorporated in its 

educational offerings the Certificate in Professional Therapeutic Massage and the Certificate in 

Communications Media at both the Caguas and Yauco campuses. 

In its continuous search for excellence, Columbia achieved in 2007 accreditation from the Middle 

States Commission on Higher Education. This new and superior recognition was based on the need for an 

accreditation better suited to the institutional development of the past few years.  During that year, the 

Institution also inaugurated academic offerings in health areas (Respiratory Care Technician) and in applied 

arts (Audio Technician, Graphic Design, and Cinematography). 

After nearly four decades of achievements, Columbia received approval to initiate the 

Baccalaureate Degree of Science in Nursing through the online modality at the Caguas Campus.  The 

Institution also began to offer the Masterôs Degree of Science in Nursing with a Specialization in Adults and 

the Elderly.  During the second decade of the new century, Columbia was authorized to offer an online 

Masterôs Degree of Business with a specialization in Management, as well as Associate Degrees in Audio 

and Film (Caguas Campus), and authorization for Associate Degrees in Health Services Administration, 

Therapeutic Massage, Communications, and Graphic Design for both the Caguas and Yauco campuses. 

For a trajectory which began nearly 50 years ago and the offerings at the graduate level offered 

the past few years, Columbia College was recognized in 2014 by the Puerto Rico Education Council as a 

full university. Consequently, it became the first university of Caguas and assumed its new name, Columbia 

Central University. 

If history foretells the future, Columbia will obtain in the future as many or more achievements than 

it has already accomplished.  
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ACCREDITATIONS AND LICENSES 

 Columbia Central University is accredited as a university institution by the Middle States 

Commission on Higher Education, located at 3624 Market Street, Philadelphia, PA 19104, telephone 

number (267) 284-5000. The Middle States Commission on Higher Education is an institutional 

accreditation agency recognized by the United States Secretary of Education and the Higher Education 

Accreditation Council. The Caguas Campus is accredited to grant certificates and Associate, Bachelorôs, 

and Masterôs degrees; the Yauco Campus is accredited to grant certificates and Associate and Bachelorôs 

degrees. 

  

 The Institution is also licensed to operate by the Puerto Rico Education Council. This agency is in 

charge of administering public policy of educational standards in Puerto Rico and is located in the Hato Rey 

Center Building, Floor 15, Hato Rey, PR 00918, telephone number (787) 641-7100. Columbia Central 

University is also approved or recognized by the following government agencies:  Approving Agency for 

Veterans Education and the Vocational Rehabilitation Office. Approval or recognition may vary depending 

on the campus. 

 

PHYSICAL FACILITIES 

 
Caguas Campus      

The Caguas Campus is located on Road 183, km. 1.7, at the San Lorenzo Exit. Its physical facilities 

consist of approximately 55,000 square feet of buildings situated on 12 acres of land.  These house the 

faculty lounge, 20 classrooms with average capacity for twenty-five students per classroom, three computer 

laboratories, one computer repair laboratory, a modern nursing laboratory, two multidisciplinary 

laboratories, two pharmacy laboratories, two massage  laboratories, one graphic design laboratory, one 

audio laboratory, and one recording studio. 

There is also a library, cafeteria, and administrative offices. One of the buildings houses the 

facilities for the graduate school that includes five modern classrooms, a study area, and student services 

offices. The campus has 425 parking spaces, an activities hall, and green areas for the enjoyment of the 

university community, evidencing that our campus respects environmental conservation, creating an 

environment suitable for study. 

Yauco Campus 

The Yauco Campus occupies the second and third floors of the building known as ñGaler²as 

Yaucanasò a second building called ñBeltrán y Bermejoò and another called Calvo Irizarry in the center of 

the town. The physical facilities consist of ten classrooms with a capacity for an average of twenty-six 

students per classroom, one computer laboratory, one nursing laboratory, one pharmacy laboratory, one 

massage laboratory, one multidisciplinary laboratory, and one graphic design laboratory. It also has a 

library, a student center, administrative offices, and a faculty lounge all of which meet the requirements to 

satisfy our studentsô needs. In Calvo Irizarry are three academic halls and administrative office areas. We 

also have parking space for 65 vehicles. Although the Yauco Campus is in the center of the town, it is 

located between two public squares that allow students to enjoy the green areas and tree-lined spaces in 

the squares.  
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RESOURCES  

 The Information and Integrated Resources Centers (CIRI, by its Spanish acronym) of Columbia 

Central University, the traditional and online libraries of the Caguas and Yauco campuses, are organized 

to provide the indispensable academic support to the teaching-learning process. They provide the 

traditional and online services aimed at satisfying the educational needs of teaching, research, professional 

and technical training, and cultural enrichment. Services are aimed mainly at the university academic 

community, community in general, and alumni. The Online Library web address is:  

http://www.columbiacentral.edu . 

CAGUAS CAMPUS 

Physical Facilities 

The facilities satisfy the needs of learning resources, collections, and services for students, faculty, 

and the community in general. The library is located at the main entrance of the campus in a two-story 

building. Both floors are equipped with tables for collaborative study, and the second floor has cubicles for 

individual study, and an Integrated Services Hall with audiovisual equipment for student group work, 

presentations practice, workshops, and library instruction.   

There is access to information in print and online in the facilities of the Information and Literary 

Access Center (CAIL, by its Spanish acronym).This is a service and technological integration area for 

studentsô academic work. It is equipped with 16 computer workstations with updated Microsoft Office 

applications and Internet access.     

The CAIL is used for research and has access to databases and the online library catalogue, as 

well as for individual library instructions in the use and management of technology, databases, and online 

sources. Furthermore, the library provides printing and reproduction service on each floor with self-service 

printers and photocopy machines for its users.  

In-print Collections 

The library collection consists of 14,877 volumes of printed books and 162 titles of journals, video 

resources (VHS), digital videos (DVD), and compact discs (CD). The collections are closely related to the 

curricula of the academic areas and offerings. The online catalog MANDARIN (WebOPAC) provides rapid 

and efficient access to all library resources from any computer connected to the Internet.  

Online Collections 

Access to all online collections and resources is provided by Columbia through the Online Library 

24/7. Access and use are subject to policies and regulations established by the service providers and 

administered by the Online Library and Services coordinator. The university community may use these 

resources through authentication of the institutional email.  

Online collections consist of thousands of updated journals, books, documents, booklets, and 

audiovisual resources. The content of the online databases of resource providers OCENET (in Spanish) 

and EBSCO (in English) respond to the areas of administration and business, office administration, health 

sciences, and applied arts.  The sources include dictionaries, reference books, multimedia, atlases, works 

of literature, almanacs, illustrations, business profiles, other documents, and academic/professional 

journals.   

http://www.columbiacentral.edu/
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The online library Microjuris consists of the Labor Compendium specialized in human resources.  

It offers access to legal documentation, laws, updated regulations, administrative resolutions from 

government agencies, and the Annotated Laws of Puerto Rico (LPRA, by its Spanish acronym), among 

others. The librarians, in addition to providing direct access to students and faculty of the MBA program, 

are duly prepared and have access to provide service to the community in general. 

Online book collections are accessible on the following applications: Myilibrary with a collection of 

126 online books in English geared toward the MSN program; Bibliotechnia with 85 books in Spanish in the 

areas of humanities, social science, and administration; and, 49 McGraw Hill books. Further, the online 

Academic World Book Encyclopedia provides dictionary collections, documents, and books that may be 

read in several languages.  

The online collection for the Health Sciences in pharmacology has five databases. McGraw Hill 

Medicals, a collection of more than 180 titles, includes Harrisonôs on line in areas of surgery, medical 

emergencies, pharmacotherapy and pathophysiology. Access Pharmacy provides access to more than 49 

online books on pharmacotherapy, an extensive multimedia library of medicines and drugs, over 150 

therapeutic cases and care plans. Vademecum Data Solutions, a database in Spanish with clinical 

pharmacology information, consists of more than 17,000 drug brands, 2,300 pharmacological files, and 130 

tables of infectious diseases alerts and information. Medicine Complete is a worldwide leader in databases 

with information about the use of drugs and resources for health care. Finally, Herbal Medicine consists of 

180 monographs on medicinal plants and herbs and a collection of 21 books in English on EBSCOhost.   

Audiovisual online resources are accessible in the collections Database Image and Films on 

Demand. Films on Demand ï Master Academic consists of 20,344 complete programs and 235,009 videos 

related to the liberal arts, social science, humanities, natural sciences, administration, and economics, 

among others.  

The databases and online resources have 936,547 resources. 

Audiovisual Resources  

Audiovisual equipment and resources in the library enrich learning through the use and 

management of technology by our clients applied to the teaching-learning process. These include diverse 

equipment used for complementing education such as video players for VHS and DVD formats, laptops, 

and LCD projectors for classroom use by professors and students, and for administrative and institutional 

personnel. The library circulates and loans this equipment to allow the student to use and apply technology, 

computers, and projectors in the classroom for presentations and other activities.  

The equipment is available for circulation and loans at the library and is managed according to 

established rules and regulations.  

Library Instruction       

Library instruction is designed for and responds to needs of development of abilities and skills for 

using and managing online resources and research processes and methodologies. 

The main objective is to prepare our students for academic success. The library personnel offer 

orientations, conferences, and workshops during the entire semester. Faculty is informed through written 

communication about the availability of this service. Orientations and workshops may be requested by 

professors and students by emailing the librarian coordinator or by filling out a form at the service counter. 

Professors may request the service at the time the classes meet or at special, previously established times. 
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Students may request orientations and individual help from the library personnel. Group orientations are 

also offered to interested students in the Integrated Services Hall. 

YAUCO CAMPUS 

Physical Facilities          

Physical facilities, services, and collections are geared toward satisfying the information needs of 

students, faculty, and the community in general. They include a main study hall, an area for the 

administration and management of collections, a work area for the librarian, and a storage area for the 

collection of journals. It has an Integrated Services Hall for student group work, presentations practice, and 

library instruction.  

The Yauco library has an Information and Literary Access Center (CAIL) of services and integration of 

technology and facilities for students to conduct academic work. It has 14 computers with Microsoft Office 

applications and Internet access.  It is used for research work with access to our databases, online library 

catalog, and individual library instruction on the use and management of technology, databases, and online 

sources. It also has a printer and two photocopiers for printing and reproduction services.  

In-print Collections 

 The in-print collections consist of 2,395 volumes in English and Spanish in areas such as 

administration and business, office administration, technology, health sciences, and applied arts.  The 

collection is closely related to the curricula of the academic offerings.  The online catalog MANDARIN 

provides rapid and efficient access to all the library resources from any computer connected to the Internet.  

Online Collections 

 Online resources are attuned to pedagogical functions, information needs, and concerns of our 

student body. CIRI serves as a learning tool for students, faculty, administration, and community in general 

through access to online collections. It provides access to OCENET databases in Spanish and EBSCO in 

English and keeps updated the thousands of journals, books, documents, booklets, and audiovisual 

resources that respond to the areas of administration and business, office administration, technology, health 

sciences, and applied arts through the Internet.  

There is also uniform access to all COLUMBIA collections and online resources with the Online 

Library 24/7. Access and use are subject to policies and regulations established by the providers and 

administered by the Online Library and Services Coordinator.  

The library administrator at the Yauco Campus has the qualifications for the use and Access to our 

online library, online resources, and online library Microjuris to provide services to the campus community 

in general.  

Audiovisual Resources 

Audiovisual equipment and resources that are available in the library are offered to prepare 

students in the use of technology for their academic work and presentations in the classroom. Diverse 

equipment is used as educational complements.  It has video players, laptops, and LCD projectors for use 

in the classroom by professors and students and by administrative and institutional personnel. Equipment 

is available for circulation and loans and is managed according to established regulations and procedures.  

Library Instruction 
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Library instruction responds to the needs of development of abilities and skills for using and 

managing online resources, databases, and for research processes, techniques, and methodology. 

The main objective is to prepare our students in the acquisition of necessary competencies for 

learning. The librarian offers orientations, conferences, and workshops during the entire semester.  Faculty 

and students are informed by written communication about these services. Professors may request these 

services at the time the classes meet or at special, previously established times. Interested students may 

also apply for these services for groups and individually as coordinated by the librarian and offered at the 

Integrated Services Hall.  
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STUDENT SERVICES 

The following are the main student services offered by the university: admissions, orientation and 

counseling, financial aid, treasury, retention, registrar, placements, academic tutoring, and all services 

offered so that the student, regardless of the modality of studies, may achieve the purposes for which 

he/she selected this university. 

 
Admissions Office 

The Admissions Office is responsible for offering any person interested in becoming part of the 

university clear and complete information about the study program he/she wishes to complete. The main 

information given the prospective student includes the curriculum for the program of study he/she is 

interested in and admissions requirements, among others. The interested person is also advised to visit the 

Financial Aid Office and the Treasurerôs Office to receive all the information regarding financial aid available 

if he/she qualifies and alternative payment methods.  

Orientation and Counseling Office 

 Orientation and counseling services facilitate the studentôs adjustment to university life and his/her 
development as a student. These services include academic advisement and personal and vocational 
counseling. The student is offered assistance for the achievement of his/her educational, vocational, and 
personal goals. The Orientation and Counseling Office is responsible for applying the Satisfactory 
Academic Progress Policy through orientation and follow-up of those students under the different 
classifications of academic progress. 
 
Registrarôs Office 

 The Registrarôs Office is responsible for conducting the registration processes, filing and 
maintaining custody of student records, and issuing conferred degrees and certificates. It is also responsible 
for certifying students who have met all established graduation requirements. 
 
Integrated Services Office 

The Integrated Services Office is responsible for offering primary services in the areas of the 

registrar, retention, treasury, and financial aid so that established goals in the area may be met.  This official 

orients presential and non-presential students about the previously mentioned services and offers support 

by processing requests and student documents for the previous mentioned service offices.  

Retention Office 

 The main function of the Retention Office is to search for alternatives to avoid student withdrawals 
by promoting student involvement with the university. According to each studentôs needs, it directs the 
student to the appropriate office that is inherent to said need. As one of the retention strategies, it offers 
and coordinates a cultural, social, and educational activities program for studentsô enjoyment. 
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Placements Office 
 
 The Placements Officeôs main responsibility is job placement for graduates. To fulfill this task, the 
office carries out several activities, such as orientation about preparing résumés, techniques for job 
interviews, obtaining recommendation letters, and others. 
 
 Placements Office personnel visit public and private sector employers to promote Columbia 
graduates. University facilities are offered to interested companies for recruitment processes. Furthermore, 
it collaborates with the Work and Study Program, which provides work experience to students with 
economic need to cover their study expenses. 
 
Treasurerôs Office 

The Treasurerôs Office is responsible for collecting the money charged for registration, fees, and 

other related services. It orients and offers student a commitment of payment where the student agrees to 

pay any pending balance prior to the following registration.   

In addition, it disburses the Work and Study Program checks and endorses loan checks.  It also 

orients students who participate in study benefits. In order for a student to receive official documents, he/she 

must keep his/her account up-to-date.  Payments to the university may be made in cash, certified checks, 

money orders, and credit cards. Debit cards may also be used.  

Financial Aid Office 

The Financial Aid Office provides orientation about financial aid sponsored by federal, state, and 

institutional funds.  The purpose of this aid is to facilitate the studentôs ability to obtain a certificate or 

academic degree if he/she qualifies for the aid.  The offer of this aid is conditioned to the availability of funds 

and student compliance with requirements established by the government agencies.  This includes a 

satisfactory academic achievement. This office reserves the right to make changes in financial aid if there 

are changes in the studentôs economic status, academic load, or any change in the funds available in the 

university.  For additional information about financial aid, refer to the web page 

www.columbiacentral.edu/asistenciaeconómica. 

Tutoring 

 In its desire to respond to studentsô academic needs in terms of academic achievement, Columbia 

has an Academic Tutoring Program. The program is geared toward providing the student individual or group 

academic assistance to reinforce knowledge and skills in those courses or interdisciplinary subjects where 

the student needs to improve academic achievement. Students may be referred by their professors or they 

may request the service voluntarily. Tutoring is offered by student tutors participating in the Work and Study 

Program. Student tutors are supervised by professors from different academic areas.  

 Columbia, to offer better service to its students and attuned to different modalities, has a web page 

that provides some of its services online at the following web address: www.columbiacentral.edu. 

 
 
 
 
 
 
 

http://www.columbiacentral.edu/asistenciaeconómica
http://www.columbiacentral.edu/
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UNDERGRADUATE ADMISSIONS POLICY 
 

Purpose: The purpose of the Columbia Central University (Columbia) Undergraduate Admissionôs Policy 
is to guarantee that everyone who possesses a high school diploma or its equivalent may be admitted 
adequately and that all necessary documentation be duly obtained and conserved. Columbia has an Open 
Door Admissions Policy. 

General Admission Requirements: To be admitted as a regular student at Columbia Central University, 

each applicant must comply with the following requirements and documents: 

Undergraduate level 

¶ Be interested in obtaining a university education. 

¶ Submit the Admission Application completely filled out and duly signed. The application may also 
be submitted online at our web page www.columbiacentral.edu . 

¶ Have and present a credit transcript, a high school diploma, or equivalent credentials.  

 

o Homeschooled Students: Students who received their education through a homeschooling 
program must submit the documentation required under the state laws where the 
homeschooling was offered. Homeschooled students must submit the following 
documentation: 

Á Evidence that the equivalent to the high school curriculum has been completed. 
Á An affidavit that certifies that the student completed his/her studies through a 

homeschooling program. 
 

¶ Have earned a graduation average of at least 2.00 (or its equivalent). The applicant who does not 
meet this requirement may be eligible to be admitted through the ñAcademic Opportunity Programò 
(See Registration through the Academic Opportunity Program).  

¶ Pay the Registration Application processing fee. 

¶ Certificate of Immunization (vaccinations) if the applicant is less than 21 years old to comply with 
Puerto Rico School Immunization Law 25 (See Immunization Policy.). 

¶ For admission of transfer applicants from another eligible postsecondary institution, the applicant 
must present an official transcript from the institution(s) where he/she has studied and may request 
validation of courses taken (See Transfer Admissions section). 
 

Academic Opportunity Program (POA, by its Spanish acronym): The Academic Opportunity Program 
(POA) applies to students who do not meet the required minimum G.P.A. (2.00). This includes applicants 
who cannot present an official transcript from the high school or institution of origin for the following reasons: 
decommissioned files, school closings, destruction of property, fire, or any other event that makes it 
impossible to obtain it. The applicant to the Academic Opportunity Program must receive orientation at the 
Counseling Office to obtain a recommendation for admission to the university. For more information, please 
refer to ñRegistration under the Academic Opportunity Programò in the Institutional Catalog. 
   
Professional Improvement Admission (MP, by its Spanish acronym): Applicants who wish to attend 
one or several courses without enrolling in an academic program at the institution may request Professional 
Improvement Admission (MP). The most frequent reasons for requesting this type of admission is for 
continuous professional education or to request transfer credits to another institution. MP students are not 
eligible for economic aid. Requirements for admission as an MP student are: 
 

o Submit a duly completed Admission Form. 
o Pay in full the Admission Application Fee.   

 

http://www.columbiacentral.edu/
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Students who wish to transfer credits earned through Professional Improvement Admission to any Columbia 
academic program must request admission no later than completion of 12 credit hours of study. 
 
Transfer Admission: Columbia welcomes all admission applications of students who are studying or have 
studied in other postsecondary educational institutions. Transfer applicants are subject to the same 
requirements as regular admissions, except: 

o Undergraduate transfer applicants with an academic average less than 2.00 are eligible 
for admission through the Academic Opportunity Program. 

o Students who have approved postsecondary transfer credits in Spanish, English, and 
mathematics may be exempt from the diagnostic test for the approved course. 

 
Columbia will accept transfer credits from postsecondary institutions authorized and/or accredited by 

an agency recognized by the United States Department of Education and from legitimate foreign institutions 
as determined by Columbia. For additional details, refer to the Course Validation Policy. 

In the case of institutions that have closed operations and, therefore, making it impossible for students 
to obtain an official transcript, students may submit a student copy of the transcript or any other document 
that attests to the courses approved to be considered by Columbia only if said document is accompanied 
by an affidavit. However, Columbia reserves the right to validate said knowledge through its own evaluation 
instruments, if necessary, as a prior step towards acceptance of the transfer.  

 The student with veterans benefits and/or beneficiary who has studied in any postsecondary or 
university institution must present an official transcript from the institution of origin to be eligible for 
educational benefits from the Veterans Administration (VA). If the student does not present an official 
transcript, Columbia cannot issue a certification for Veterans Administration. 

Special Cases 

In case of persons who have acquired knowledge through means other than traditional academic 
means and who wish they be considered for academic credits, should request orientation at the Admissions 
Office. 

Residence Requirements: Regardless of how many credits a student can obtain through transfer, 
professional experience, or other methods, each student must earn at least 24 credit hours towards his/her 
program of study in residence at Columbia. For certificate or associate degree programs, the credits in 
residence must include at least 12 credit hours in the studentôs major. Students enrolled in a baccalaureate 
degree program must complete at least 24 credit hours in residence in their major or related courses, except 
in the Baccalaureate Degree of Science in Nursing RN to BSN Program where at least 18 of the 24 credits 
must be in the major or related courses.  
 
Notification of Acceptance: The applicant will be opportunely informed by the Admissions Office by letter 
of his/her admission to the institution. Acceptance to the university and to an educational program does not 
authorize the applicant to begin classes unless all required documentation has been submitted or if he/she 
was granted a deferral to submit the documents. 

 
TRANSFER COURSE VALIDATION POLICY           

 
Introduction 
 
 The Transfer Course Validation Policy considers courses approved at other postsecondary or 

university institutions that will be evaluated individually for validation in the selected study program. CCU 

reserves the right to accept transfer courses approved at other institutions. 

Whom the policy applies to 
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This policy applies to all students who register in an academic program and who request validation 
of courses previously approved at other institutions.       

 
Provisions of the policy 
 

The policy stipulates that persons who study or have studied at other higher education and 

postsecondary institutions and who wish to continue studies at Columbia Central University (Columbia) 

must meet admissions requirements. If the applicant requests validation of courses approved at the 

institution of origin, he/she must obtain an official transcript sent by mail directly from the issuing institution, 

except in the case of articulation agreements with allied institutions. Columbia reserves the right to accept 

transfer courses approved at other institutions for valid reasons. 

 

 Acceptance of courses approved at the institution(s) of origin is subject to the following 
considerations: 

1. Submit an application for evaluation of transfer courses. 
 

2. In the case of courses with grades, the course approved in the institution of origin must 
have grade of ñCò or higher. Courses considered for study programs that have a minimum 
grade policy must meet the requirements of said policy when they are evaluated. Ordinarily, 
transfer courses with a grade of ñDò will not be accepted. 

 
3. In the case of courses without grades, they will be evaluated for validation through the 

following modalities: military credits, work experience, college experience, CLEP 
examination, DANTES, among others. 

 
4. Courses must have the same number of credits or higher, or equivalence in contact hours. 

 
5. Courses submitted for evaluation must be equivalent or acceptable to those offered in the 

study program requested by the student. 
 

 Course validation will be granted only for the credits and not for the grades. In other words, the transfer 
course grades will not be considered for computing the GPA. GPA will be based only on courses approved 
at Columbia. 
 
 Columbia does not establish a specific number of years for expiration of courses taken previously at 
other institutions because not all knowledge has the same capacity to expire, and, because it is possible 
that the person has been strengthening that knowledge at work in another form. Therefore, the university 
will evaluate each case individually. 
 
Procedure 
 

1. Student will submit a transfer credit evaluation form. 
 

2. When the application is submitted, he/she must specify all the transfer courses that will be 
evaluated. 

 
3. Using the course validation form and the transcript presented by the student, the 

designated official will make the corresponding evaluation, considering the previously 
described information. The original is for the student and the copy for the student record. 

 
 If the transcript from the institution of origin is not official, the validation will be temporary 

until the official transcript is submitted. This will be indicated on the original and the copy 
of the form used for the validation (i.e., validation subject to official transcript).  

 



    INSTITUTIONAL CATALOG 

 

44 

 

 If the student does not present an official transcript, he/she may request other alternatives 
such as challenging a course for credit by examination. 

 
4. Once the validation is completed, the accepted courses are registered in the student record 

to which courses approved will be added. Validated courses will be registered without 
grades. 

 
Residence Requirements  
 
  Regardless of the number of credits that a student can earn through transfer, professional 

experience, or other methods, each student must earn at least twenty-four (24) credit hours in residence at 

Columbia. For certificate or Associate Degree programs, these in residence credits must include at least 

twelve (12) credit hours in the studentôs major. Students registered in a Baccalaureate program must 

complete at least twenty-four (24) credit hours in residence in the major or related courses, except in the 

Baccalaureate Degree of Science in Nursing Program, where at least 18 of the 24 credits must be in the 

major or related courses. 

 

 
PROSIGUE ALTERNATIVE TO UNDER GRADUATE LEVEL STUDENTS 

 
PROSIGUE is an educational modality designed to respond to the needs of the adult student who 

possesses significant professional experience.  The modality allows us to attend to those students who 

have little time to study and can and wish to accelerate* their progress in their studies.  Applicants must 

possess the required competencies to validate courses of interest. 

In this modality, the student registers in the course SEMI 3008: Reflecting on Your Life Seminar. 

The student will prepare a portfolio with the professorôs advising.  It consists of a series of narratives on 

personal, academic, and professional aspects focused on the studentôs work experience that is relevant to 

the selected courses. These narratives should be supported by evidence that justifies the written content. 

During the time established in the term, the student will request the courses he/she wishes to validate by 

experience and will submit him/herself to the evaluation process.  

The cost of the course SEMI 3008 may be covered by federal funds for students who qualify.  

However, the cost of the courses evaluated under this modality will not be covered by federal funds.  Before 

the final evaluation process, the student should have paid for pending costs.  The final evaluation process 

will be conducted by evaluators who teach the different disciplines, according to the courses in the studentôs 

program of study. 

 

Independently of how many credits a student may earn through professional experience validation, 

each student must comply with at least 24 credit hours of the residency requirements established in the 

Undergraduate Admissions Policy and the Course Validation Policy.  

 

*Subject to the number of courses to be validated and the suggested program of study. 

 
 

IMMUNIZATION POLICY      
 

Columbia Central University recognizes the importance of good quality of life. As such, and in 

compliance with School Immunization, Law 25 of 1983, Columbia established the Immunization Policy. 
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The law requires that no one under the age of 21 can attend a college or university unless he/she presents 

a Certificate of Immunization with all doses of vaccines required by the Health Department. 

 
Whom the policy applies to 
 

This policy applies to those students who register in a study program and are less than 21 years 
old.   

 
Provisions of the Policy 
 
 Every student who registers must present an updated Certificate of Immunization. If this 
requirement is not met, his/her registration will be canceled. 
 

Students who request exemption from vaccination for medical or religious reasons must submit a 
Medical Certification or Sworn Declaration provided by the Health Department of the Commonwealth of 
Puerto Rico according to the law.  
 

1. Every parent or tutor must complete and submit annually the Medical Certification and the Sworn 
Declaration to the educational institutionôs personnel.  
 

2. Every educational institution will submit a copy of said form to the Health Department by regular 
mail, fax, or email. 
  
Although the law establishes said exemptions, the student should receive orientation at the 

Admissions Office regarding academic programs that require practices in hospitals where students are 

required to have all the vaccinations up-to-date to carry out said practice.  

 

 

POLICY FOR VALIDATING COURSES BETWEEN A NON-UNIVERSITY, 
POSTSECONDARY LEVEL AND A UNIVERSITY, POSTSECONDARY LEVEL 

INSTITUTION 
 
Introduction 
 
Columbia Central University (Columbia) is a non-sectarian, proprietary institution of higher education 

committed to the human beingôs integral development based on creativity, investigation, and thought 

liberation in an environment of academic excellence and quality of services. The university pursues the 

transformation of individuals, developing values, leadership, and competencies through study programs 

and modalities that respond to the professional needs of the community served. To achieve its mission, 

Columbia offers students enrolled in non-university, postsecondary programs the possibility of validating 

courses in a university, postsecondary program. 

 

Approved courses at the certificate level may be considered individually for validation to higher education 

level study programs. They will be considered only if the technical courses of a non-university, 

postsecondary level institution form part of at least one of the programs of the higher education level 

offered at the university.  

 
Applicability 

 

This policy applies to all students registered in a certificate level program.  
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Provisions of the Policy 
 
Validation of approved courses is subject to the following considerations: 
 

1. Courses to be considered must have a grade of ñCò or higher. Courses considered for study 
programs that have a minimum grade policy must meet the requirements of said policy when they 
are evaluated. Ordinarily, courses with a grade of ñDò will not be accepted. 

 
2. Courses to be considered must have the same number of credits or higher, or the equivalent in 

contact hours. 
 

3. Courses submitted for evaluation must be equivalent in content, quality, and rigor to the courses 
of the study program requested by the student. 
  

The determination of the GPA will be based on the courses approved in Columbia. 
 
Columbia does not establish a specific number of years for expiration of courses taken previously at other 
institutions because not all knowledge has the same capacity to expire and because it is possible that the 
person has been strengthening that knowledge at work in another form. Therefore, the university will 
evaluate each case individually. 

 

POLICY FOR CONDITIONED ADMISSION TO A HIGH LEVEL PROGRAM 

Introduction 

 

Changes in society and advances in science, health, technology, and diverse professions have 

promoted the need for prepared professionals to satisfy demands of the work force.  This motivates many 

students to continue studies at a higher level. Columbia Central University promotes that students develop 

the maximum knowledge and skills to face challenges and broaden their opportunities to climb new 

positions and achieve personal, professional, and work success. Therefore, the Office of the Vice President 

for Academic Affairs has created the Policy for Conditioned Admission to a High Level Program. 

  

Purpose 

 

The purpose of this policy is to help students interested in continuing to develop their skills until 

completing a higher academic degree in the least possible time.                

 

Policy  

   

Every student registered in a program at Columbia Central University and who is interested in continuing 

studies in a higher-level program (Associate, Bachelorôs or Masterôs Degree) may request conditioned 

admission to the academic program of choice.   

 

General Provisions 

 

1. The student must: 

 

A. Be registered during the next to last term of studies with eleven (11) credits or less 

remaining to complete the program, if the student is in a certificate or Associate Degree 

program.    
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B. Be registered during the next to last term of studies with nine (9) credits or less remaining 

to complete the program, if the student is in a Baccalaureate program. 

C. Complete the Application Form for Conditioned Admission to a Higher-level Program and 

any other document related to the validation process, if applicable.   

D. Receive orientation at the Financial Aid Office and the Treasurerôs Office about the new 

financial obligation. 

E. If the application is accepted, continue approving the courses he/she is registered in to 

maintain status of conditioned admission. 

F. Could enrol in a maximum of three (3) credits per academic term in the higher-level 

program of choice. 

  

2. Registrarôs Office Personnel:  

 

A. Submit the application and any document related to the validation process, if applicable.   

B. Notify the applicant about the decision, emphasizing the importance of receiving orientation 

from the Financial Aid Office and Treasurerôs Office about his/her new financial obligation. 

 

Applicability  

 

This policy applies to all students registered in a Columbia Central University academic program.   

 
 

POLICY FOR THE CONTINUITY OF COURSE OFFERINGS ACCORDING TO THE 
SUGGESTED PROGRAM OF STUDY AND THE TIME ESTABLISHED TO 

COMPLETE AN ACADEMIC PROGRAM 
 
 

Introduction 
 

Columbia Central University (Columbia) is a non-sectarian, proprietary institution of higher 

education committed to the human beingôs integral development based on creativity, investigation, and 

thought liberation in an environment of academic excellence and quality of services. The university pursues 

the transformation of individuals, developing values, leadership, and competencies through study programs 

and modalities that respond to the professional needs of the community served.  

 

Fulfillment of this mission depends on the demand for programs that are offered to meet the needs 

of the community.  To achieve this, it is important that the curriculum consider mechanisms that allow the 

student to progress in his/her program of study until completion of an academic degree according to his/her 

needs.      

 

Columbia is committed to complying with regulations established by the licensing and accreditation 

agencies and the federal government.  Therefore, the Office of the Vice President for Academic Affairs has 

created the ñPolicy for the Continuity of Course Offerings According to the Suggested Program of Study 

(PES) and the Established Time to Complete an Academic Degree.ò  The development of this policy is 

based on rules, procedures, and regulations established by the Puerto Rico Education Council, the Middle 

States Commission on Higher Education, and the United States Department of Education. 

 
Applicability 
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This policy applies to all directors/academic coordinators and students from all programs offered 

at the university, regardless of the modality of studies.  

 
Provisions of the Policy 
 

1. The director/academic coordinator will maintain the PES up-to-date for each program under his/her 
responsibility using the format established by the Office of the Vice President for Academic Affairs. 
   

2. The director/academic coordinator of each program will advise all new admission, readmission, re-
registered, and active students about the courses they must enroll in every term according to the 
PES and for the established time to complete the academic program. 
 

3. The director/academic coordinator of each program will advise new admission students who 
come from another university about the courses he/she must take according to the PES and 
depending on validated transfer courses. With this information, the director/academic coordinator 
will determine the time the student will take to complete his/her program if he/she studies 
continuously. 
 

4. The orientation offered by the director/academic coordinator includes, but is not limited to the 
following: 
 
A. Suggested Program of Study (PES) 

 
1. The full academic load that the new admission, active, readmission, and re-registered 

student should take, for each academic term until completing the degree, according to 
his/her PES. 
 

2. The full academic load that the new admission student from another university should take 
for each academic term until completing the degree, according to his/her PES.  

 
3. The benefit of complying with a full academic load to complete the academic degree 

within the established time if the PES is followed continuously. 
 

4. The consequences of not complying with a full academic load to complete the academic 
degree within the established time if the PES is followed continuously. 

 
5. The importance of visiting the Financial Aid Office and Treasurerôs Office to discuss the 
PES after knowing the directorôs/academic coordinatorôs recommendation. 

 
B. Course Selection 

 
1. The frequency of the course offerings is subject to the number of students and the 

demand. 
 

2. The importance of enrolling in recommended courses each academic term in order to 
complete the degree within the time established in the PES 

 
3. The need to comply with program and course requirements on time in order to avoid 

falling behind in the registration each academic term 
 

C. Study alternatives 
 
1. There are study alternatives so that the student can complete his/her academic degree 

within the time established in the PES.  These include:  
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a. Distance learning 
b. Challenging the course by examination 
c. Portfolio 
d. Independent studies  

 

D. Guarantee of Courses  

 

1. The university guarantees continuity in course offerings for students who follow the 
suggested program of study without interruption (without failing or skipping a term) until 
completing his/her academic degree.  
 

2. The university guarantees continuity in the offering of courses to students who request 
evaluation for graduation at least two terms prior to the graduation date. 

 

POLICY FOR THE CONTINUITY OF COURSES FOR STUDENTS REGISTERED IN 

ACADEMIC PROGRAMS THAT THE INSTITUTION PLACES IN MORATORIUM OR 

OPERATIONAL CLOSURE 

Introduction 

Columbia Central University (Columbia) is a non-sectarian, proprietary institution of higher 

education committed to the human beingôs integral development based on creativity, investigation, and 

thought liberation in an environment of academic excellence and quality of services. The university pursues 

the transformation of individuals, developing values, leadership, and competencies through study programs 

and modalities that respond to the professional needs of the community served. Fulfillment of this mission 

depends on the demand for programs that are offered to meet the needs of the community. 

   

Columbia evaluates periodically enrollment trends and the job market demand to determine the 

continuity of academic programs.  When the demand for a program decreases significantly during a three-

year period or more, the institution will analyze the situation to determine the need for placing an admissions 

moratorium on the program. When the demand decreases significantly in all programs offered, the 

institution will analyze the situation to determine if it is necessary to cease operations.    

 

Columbia is committed to comply with the regulations established by the licensing and accreditation 

agencies and the federal government.  Consequently, the Office of the Vice President for Academic Affairs 

has created the ñPolicy for the Continuity of Courses for Students Registered in Academic Programs that 

the Institution Places in Moratorium or Operational Closure.ò The development of this policy is based on 

rules, procedures, and regulations established by the Puerto Rico Education Council, the Middle States 

Commission on Higher Education, and the United States Department of Education. 

 
Applicability 
 

This policy applies to all Columbia academic programs and all its campuses.  

 
Provisions 

When the institution determines to place an admissions moratorium on a program or cease 

operations, it must comply with the following: 

1. Notify the licensing agency, accreditation agency, and the federal government of the decision. 
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2. Meet all requirements established by the licensing agency, accreditation agency, and the federal 

government for such purposes. 

 

3. Assure active students continuity in the offering of courses that follow the Suggested Program of 

Study without interruption (without failing or skipping a term) until they complete the academic 

degree. 

 

4. Assure graduation candidates continuity in the offering of courses to be evaluated for graduation 

at least two (2) terms prior to the graduation date. 

 

5.  Assure that students and alumni continue receiving services of official transcripts and other 

documents related to the Registrarôs Office. 

 

6. Notify the licensing agency, accreditation agency, and the federal government of changes in the 

address, telephone number, person to contact, and any necessary information so that the student 

may request and receive services. 

 
Other considerations when the institution determines to cease operations: 

1. Talk with affected students to identify educational institutions they might be interested in for 

transfer and help them with the processes. 

 

2. Establish an observable and reliable system to continue giving information pertinent to their 

academic work (transcripts and other documents).  

  

3. Publish an announcement about the institutional closure. 

 

4. Establish a teach out plan for all students affected by the moratorium or university operational 

closure. 

 

INSTITUTIONAL POLICY FOR ACADEMIC RESEARCH 
 
Introduction 
 

Columbia Central University (Columbia), as a higher education institution, promotes the value and interest 

in research and compliance with its mission promoting knowledge in pedagogical environs and with the 

community.  It promotes, in addition, development of knowledge through research and teaching in diverse 

study areas. 

 

Presently, curricula of programs offering Masterôs and Baccalaureate levels include projects that involve 

students in the research process.  The result of these projects demonstrates the integration of knowledge 

acquired by students in their study disciplines.  

 

In the same manner, Columbia promotes the value and interest in research in the curricula of programs 

offered at the Associate Degree and certificate levels. Columbiaôs commitment continues expanding to 

include research in teaching to develop projects according to specialty. To this end, the Institutional Policy 

for Academic Research has been developed. 
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General Provisions 
 

1. Develop research projects in the classroom that contribute to the generation of knowledge in 

programs of study offered and the community in general.  

2. Develop projects in teaching that promote the value and interest in research and the professional 

development of faculty in their area of specialization.  

3. Promote collaboration and participation of administrative, academic, and student units to facilitate 

research projects or activities carried out in the institution. 

4. Coordinate the dissemination of results of research projects or activities among the university 

community and community in general. 

5. Promote the quality and integrity of projects or activities of students and professors during the 

entire research process. 

6. Assure that research projects or activities be conducted according to the Instructional Manual for 

Academic Research (MIIA, by its Spanish acronym).  

7. Assure that research projects involving human subjects do not begin without the proper 

authorization of pertinent institutions and that the procedures established by the Department of 

Health and Human Services in the Federal Policy for the Protection of Human Subjects in 

Research applicables are followed., http://www.hhs.gov/ohrp/. 

8. Collaborate or participate with other universities, institutions, or organizations, public or private 

that conduct or promote research projects for the benefit of society. 

 

POLICY FOR CHALLENGING COURSES BY EXAMINATION  
 
 Introduction 
 
 Columbia Central University (Columbia) is a non-sectarian, proprietary institution of higher 

education committed to the human beingôs integral development based on creativity, investigation, and 

thought liberation in an environment of academic excellence and quality of services. The university pursues 

the transformation of individuals, developing values, leadership, and competencies through study programs 

and modalities that respond to the professional needs of the community served. Fulfillment of this mission 

depends on the demand for programs that are offered to meet the needs of the community. To fulfill its 

mission, Columbia offers students the opportunity to receive credit for courses demonstrating knowledge 

and acquired skills by approving the examination for challenging the course. 

 

 Every interested student should request and take the challenge examination before registering in 

the course.  There is only one opportunity to take the examination.  The student must score at least 70% 

to approve the examination.    

 
Applicability 

 

This policy applies to all students registered in a Columbia Central University program.           

 

Provisions   

 

Student Responsibilities: 

 

1. Student cannot have taken the course previously. 
2. Student must have approved all established prerequisites for the course challenged. 
3. Payment must be made at the Treasurerôs Office.  

http://www.hhs.gov/ohrp/
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4. Student must submit the application for the challenge at the Registrarôs Office. 
 
Responsibilities of the Registrarôs Office: 
 

1. Process the application for the challenge examination. 
2. Provide the student with the study guide. 
3. Notify directors/academic coordinators of the studentôs request for taking the challenge 

examination. 
4. Coordinate with the director/academic coordinator the date and time for offering the challenge 

examination. 
5. Notify the student in writing the results off the examination.  

 

 

SELECTING AND CHANGING PROGRAMS 

 One of the advantages of the curricular structure at Columbia Central University is that the study 
programs integrates professional education courses from the begining. It is necessary, therefore, that 
students select the academic program before beginning their studies. However, this does not prevent them 
from changing their programs once they have begun to study. To do so, each student must speak with a 
counselor. 

 

DEFINITION OF STUDENTôS ACADEMIC LOAD 
 
 A full-time student is one who carries a load of twelve (12) or more credits or its equivalent during 
the term; 9-11 credits (3/4 time); 6-8 credits (1/2 time). 
 
 Students who request enrollment in 18 or more credits must be referred to the counselor. The 
counselor, together with the director or academic coordinator of the program, will evaluate the studentôs 
academic performance to determine if the number of credits is recommended. 

 
 

ONLINE STUDENT 

 
 A student will be considered an online student only if one-hundred percent (100%) of his/her 
courses is online. His/her student classification will remain the same as described for a full-time student.  
  

 
DEFINITION OF ACADEMIC YEAR  

 
An academic year is equivalent to a period of two terms with at least twelve (12) credits per term 

or twenty-four (24) credits per academic year with a duration of at least fifteen (15) weeks per term or thirty 
(30) weeks per year. 

 

POLICY ON THE DEFINITION OF CREDIT HOURS      

Introduction 

A credit hour is the basic unit used by the federal government to determine student eligibility for 

financial aid. To avoid fraud and abuse in the use of financial aid, the United States Department of Education 

established, as of July 1, 2011, that a federal definition of credit hours was necessary to serve as the 
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standard for all educational institutions to develop their own definition for the courses they offer. To this 

end, and in compliance with regulation 34CFR 600.2 of October 29, 2010, Columbia Central University 

(Columbia) creates the Policy on the Definition of Credit Hours.   

DEFINITION OF CREDIT HOURS 

 Columbia defines credit hours as the amount of work represented in the expected learning 

outcomes evidenced by student achievement. For the associate, baccalaureate, and masterôs degree 

levels, the unit of measure used to calculate credit hours is the Carnegie Unit which establishes that one 

credit is equal to 15 hours of theoretical instruction or 30 hours of laboratory or 45 hours of practice. For 

calculating the amount of work that will be carried out outside the classroom, the Carnegie Unit establishes 

that each hour of theory equals at least two hours of work outside the classroom.  

For the certificate level, the unit of measurement used to calculate credit hours is the one established by 

the Federal Government of the United States where one credit is equal to 37.5 hours.   

Applicability of the Policy 

 This policy applies to all levels and courses offered in the University according to what has been 

previously presented. 

Dispositions of the Policy  

1.  The definition of credit hours that will be used to develop new programs and prepare course 

programming. 

2.  Evidence of compliance with the amount of work represented by expected learning outcomes for 

certificate level courses will be documented by the faculty in the studentôs grade register as the Additional 

Independent Component (CIS). 

3. Every professor who offers courses at the level of certificate or has certificate program students enrolled 

in his/her course will ensure compliance with the required hours and will use instruments established by 

the program and identified in the course syllabus for said compliance. 

4. The syllabi of all certificate level program courses will reflect the CIS. Each professor will include the 

CIS in the Contact Hours and Methodology sections. In the Contact Hours section, the professor will 

add the abbreviation CIS and the total number of hours that it requires for that course. In the Methodology 

section, the professor will insert the subtopic Additional Independent Component with a list of all tasks 

that may be carried out during the academic term to comply with the definition of contact hours. In the 

Methodology section, the professor will also include the CIS as evaluation criteria. The CIS will be 

evaluated and will be assigned a grade that will be included in the register as one of the evaluation 

criteria for the final grade in the course.  

5. The course outlines of all certificate level program courses will reflect the CIS.  Each professor will 

include the CIS in the Contact Hours and Methodology sections. In the Contact Hours section, the 

professor will add the abbreviation CIS and the total amount of hours that it requires for that course. In 

the Methodology section, the professor will insert the subtopic Additional Independent Component with 

a list of all tasks that may be carried out during the academic term to comply with the definition of contact 

hours. In the Methodology section, the professor will also include the CIS as evaluation criteria. The CIS 

will be evaluated and will be assigned a grade that will be included in the register as one of the evaluation 

criteria for the final grade in the course.  
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REGISTRATION 
 
 A student is officially registered in Columbia Central University only when he/she has completed 

the entire registration process, has taken the placement tests (if applicable), and has satisfied all study 

fees, including, but not limited to, any other special fee. He/she must also have a class program duly 

endorsed by the university. 

 

 The act of a student registering at Columbia Central University signifies his/her total approval, 

acceptance, and endorsement of all regulations and academic, administrative, and student policies 

included in this catalog and other publications.  

 
ELIMINATION OF PROGRAMMED COURSES 

 

 Every course offered by the university has been duly considered and its inclusion in the course 

offerings program obeys the best intentions of offering it. However, due to unexpected situations that may 

arise, Columbia Central University notifies that it reserves, at all times, the authority and prerogative to open 

or close courses and/or study programs and/or alter the studentôs program after the registration process 

concludes, if the circumstances require it and according to the manner in which the university interprets 

them. 

 

CANCELLATION OF REGISTRATION 
 
 Cancellation of registration means to eliminate (void) an official, duly completed registration prior 

to the beginning of class of each term during the normal registration process. To be considered a 

cancellation, it must be done within five (5) days before classes begin.  A cancellation implies that the 

student will not be penalized monetarily for registration fees. This does not refer to admission fees. 

 

REGISTRATION UNDER THE ACADEMIC OPPORTUNITY PROGRAM 

 
 Columbia offers its services to those persons who wish to improve academically and professionally.  

Attuned to this philosophy, the university has an Open Door Policy for all those persons who demonstrate 

genuine interest in continuing studies and who, in the universityôs opinion, have the necessary capabilities 

to study in higher education.  

  

 In keeping with the Open Door Policy, the university may admit students who do not meet prior 

achievement requirements. These students will be registered in the Academic Opportunity Program. 

 

Whom the program applies to  

 

The Academic Opportunity Program applies to all high school graduates, students who approved: 

the high school, equivalency examination (Law 188 or GED), home- schooled students, or undergraduate 

transfer students with less than two (2.00) grade points average (GPA)  and graduate level students who 

do not meet the minimum required average income for the program of interest. 

 

Dispositions of the program 

 

 Every student who presents a specific situation as described above and is admitted to the university 

will be classified as Registration under the Academic Opportunity Program (POA, by its Spanish acronym). 



    INSTITUTIONAL CATALOG 

 

55 

 

 To better serve the student, the Orientation and Counseling Office will carry out the following: 

 

 During the PRE ï ADMISSION stage, the student will: 

 

1. Be interviewed to determine the studentôs interest in continuing studies and identifying the 

reasons for not obtaining a satisfactory average.   

2. Be advised about the Satisfactory Academic Progress Policy of the university. 

 

After admission and registration: 

 

1. The office will give follow-up to the student to determine the level of integration and 

adjustment to university life regarding the following activities: 

 

a. Participation in classes 

 

1. The counselor will verify the participation census that is conducted 

during the first three weeks and repeated at half term and one week 

before the end of the academic term for the undergraduate level and the 

first two weeks of graduate level to follow-up on students who are not 

participating actively by: regular mail, email, telephone calls, or office 

appointment. 

 

b. Academic progress 

 

A studentôs academic progress is measured according to parameters 

established by the Satisfactory Academic Progress Policy in the 

Satisfactory. If the student does not achieve satisfactory academic 

progress, he/she will be suspended from the university.   

 

The suspension will be in effect for one year. After the year of suspension, 

the student may apply for readmission to the university; he/she will be 

evaluated according to the Satisfactory Academic Progress Policy in effect 

on the date of application.  The university reserves the right to readmit a 

student. 

 

If a student presents mitigating circumstances that may have affected 

his/her academic progress, he/she may appeal to the Academic 

Opportunity Board. The board, composed of the Program Director/ 

Academic coordinator, the Counselor, and the Readmissions official, will 

evaluate his/her case and will determine if the student will be authorized 

to continue studies for a second term, conserving his/her POA 

classification.  Students who receive a favorable decision and do not 

achieve academic progress in the second term granted will be suspended 

from the university.  This decision will not be appealable. 

 

c. Tutoring courses 

 

The student classified as POA may be referred to programmed tutoring 

services.  
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d. Follow-up 

 

The Counseling Office will have monthly interviews with students to determine 

how they are doing in their courses and, if necessary, to evaluate other alternatives 

that may contribute to their academic success.  

 

e. Workshops 

 

The Counseling Office will schedule at least two workshops during the 

academic term related to adjustment to university life for the benefit of POA 

students. 

 

AUDITOR COURSES 
 
 People from the community are welcome to register in those courses of their particular interest, 
subject to availability of space. This only applies to presential courses. 
 

 
PARTICIPATION POLICY  

 
Introduction 

 

Columbia Central University is a university that does not require taking attendance in classes.  

However, for the studentôs benefit, in terms of academic achievement, active participation in classes is 

recommended. Therefore, we have established the Participation Policy. Nevertheless, the student is 

responsible for meeting the course objectives and requirements as established in the course outline. 

 

Whom the policy applies to 

 

This policy applies to all students registered in a university program, regardless of the course 

modality. 

 

Dispositions of the policy 

 

I. Census: 

 

The university has established that a participation census will be conducted three times during the 

academic term. 

 

1. At the first three weeks of the term, a census will be conducted to determine students who officialized 

their registration and participated in the same.  

 

2. At the term midpoint, a census will be held to identify students who have stopped participating actively 

in their course(s) for more than two weeks.  

 

3. One week before the end of the term, a census will also be conducted to identify students who stopped 

participating in their course(s).  
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II. Clock-hour programs: 

 

The university will take attendance in those programs offered on clock hours that are required to 

complete a specific number of practice hours to obtain a license from a board or external entity. 

 

1. Attendance will be taken during the entire term in courses corresponding to practices to 
evidence compliance with board or external entity requirements.  

2. In the remaining courses, the provisions established in Section I: Census, items 1, 2, and 3 will 
be applied.  
 

 

WITHDRAWAL POLICY AND RETURN OF TITLE IV FUNDS (R2T4) 
 
Introduction 
 
 Columbia Central University (Columbia) is a university that is not required to take 
attendance in classes. Based on this and, in compliance with requirements of the Federal 
Department of Education, the university establishes this policy. 
 
 Columbia calculates reimbursement of Title IV funds (R2T4) to determine the amount of 
economic aid earned by the student up to the date when the total withdrawal is processed, but prior 
to sixty percent (60%) of the time of the total number of days included in the academic term. The 
Federal Department of Education makes a pro-rated calculation that determines the amount of 
funds the student has earned at the date of the official or non-official (administrative) total 
withdrawal.  
 
Applicability 
 
This policy applies to all students registered in any academic program of the university. 
 
Dispositions 

 
I. Official Withdrawals: 

 
These are withdrawals when the student submits a withdrawal form. Official 
withdrawals are classified as total withdrawals (includes all registered courses) and 
partial withdrawals (does not include all registered courses). 

 
1. The student will notify the Orientation and Counseling Office of his/her 

intention to withdraw. 
 

¶ Intention to withdraw means that the student states his/her interest in 
not participating actively in all of his/her classes or understands that, 
at the time of notification, he/she will stop participating in classes. 

¶ The notification may be verbal or in writing (including by telephone or 
email). The university is responsible for documenting any verbal 
notification.  

¶ The university may ask the student to complete the withdrawal form, 
but this process is not required to process the withdrawal requested 
by the student. 
 

2. The official withdrawal date will be determined according to the following: 
 

¶ The date when the student notified the university of his/her decision to 
withdraw. If the notification is by regular mail or email, the withdrawal 
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date corresponds to the day the university received the 
communication. 

¶ If a student who is on an authorized leave of absence does not return 
at the end of the license granted, an official total withdrawal will be 
determined as of the start date of the license. 

¶ The university has the option to use as the date of withdrawal a date 
that may be documented based on the studentôs participation in an 
academic activity.  Some examples of academic activities include 
examinations, tutoring, academic counseling, or class assignments.  

 
After the sixty percent (60%) date of the academic term, the student who officially 
withdraws will earn one hundred percent (100%) of the Title IV funds that he/she 
was scheduled to receive during the academic term. 

 
II. Unofficial (administrative) withdrawals  

 
Unofficial withdrawals are those that the university processes according to 
established parameters.  These withdrawals may be classified as administrative 
withdrawals (WF) or never assisted or participated (N/A). 

 
1. Columbia will process an unofficial total withdrawal or an administrative 

withdrawal when the student stops participating in all courses without prior 
notice.  In this type of withdrawal, the university determines the date for 
processing it. The reason for this is that the university is not required to take 
attendance in classes.  

 
2. Administrative withdrawals are identified through the census in collaboration 

with faculty after the 60% date of the term.  
 

3. In the case of students who do not complete the term in which they are officially 
registered, withdrawals will be processed no later than 30 days after the last 
day of the term.   

 
4. The date of the withdrawal will be determined the day when it is processed.  

For calculating disbursement of federal funds, the effective date of the 
withdrawal will be the midpoint, fifty percent (50%) of the academic term. 
  

5. If the university can determine that the student did not initiate the withdrawal 
process or notify his/her intention of withdrawing (including notification by 
someone acting on his/her behalf) due to circumstances beyond his/her 
control (illness, accident, death of a close relative, etc.), the withdrawal date 
will be based on the date of the circumstance that prevented him/her to 
continue studies.  

 
III. Passing grade  
 

1. Once the term ends, if a student has not officialized the withdrawal and does 
not receive a passing grade in all the courses, the university will assume that 
the student is an unofficial total withdrawal for Title IV purposes. If this does 
not apply, the university will keep the documentation that evidences that the 
student completed the term even when his/her grades are ñFò.  
 

2. If a student receives a passing grade in at least one of the courses of the term, 
the university will assume that the student completed the course and 
completed the academic term.  
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IV.   Post-withdrawal disbursement 
 

The university will disburse pending Title IV student financial aid after the student 
submits an official total withdrawal only if the student has in his/her financial aid 
record a valid Student Aid Report (SAR) dated prior to the withdrawal date and a 
certified record in the Registrarôs Office.   

 
V.  Cancellation of Official Withdrawal 

 
1. Every student interested in continuing studies after processing any type of 

withdrawal may request the withdrawalôs cancellation within seven (7) school 
days in the Registrarôs Office.  

 
2. To cancel any processed withdrawal, the student must visit the Registrarôs 

Office or Retention Office to request the Withdrawal Cancellation Form.  Said 
document must be completed and authorized in all its parts and submitted in 
the Registrarôs Office. The cancellation must indicate that the student will 
continue participating in academic activities and intends to complete the 
academic term. In turn, the student will sign the Orientation for Cancellation of 
Withdrawal Form. 

 
3. If after cancelling the withdrawal the student requests a new withdrawal, the 

effective date will be the date the first time the student notified the university 
of the intention to withdraw. 

 

 

ABSENCES LICENSING POLICY "LEAVE OF ABSENCE"  
 

Every student who needs to be absent from the university for a prolonged time may request a leave 

of absence.  The leave will be governed by the following parameters:  

 

1. The student will apply for a leave of absence at the Registrarôs Office in writing. The application 
must be submitted prior to the beginning of the period requested.  Said application must explain in 
writing the reasons why the student is compelled to be absent, be it illness, death of a relative, 
employment, maternity, or family situations.  

 

2.  The Registrarôs Office and the Orientation and Counseling Office will evaluate the application and 

determine its approval. 

 

3. The student may request a license for a period of twelve months.  The period will begin to count 
from the first day the license is authorized.  
 

4.  The requested license must not exceed one hundred eighty (180) days in a period of twelve (12) 

 months.  

5.  Through prior agreement with the professor, the student may complete pending work when the   

      authorization for the license is granted.  

 

The license is granted for a pre-determined length of time, with the real expectations that the 

student will return to the university.  If the student does not return to the university after the time authorized 

in the license ends, the date for proceeding with any withdrawal will be the date the license began.  
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In the case of students with veteranôs benefits and/or beneficiaries who request a leave of absence, 

the Veterans Administration payment will be suspended for the duration of the license.  Once the student 

or beneficiary returns to the university, the Agency will continue paying his/her benefits. 

 

RETENTION CRITERIA 

 
 Although the university has an open door policy for every person interested in studying, it is 

important that he/she maintain the minimum general academic average as evidence of his/her interest and 

capacity for studying.  For information related to the minimum average, please refer to the Policy on 

Satisfactory Academic Progress. 

 

INSTITUTIONAL POLICY FOR PROGRAMS UNDER NON-PRESENTIAL AND 

HYBRID LEARNING MODALITIES 

Introduction 

 

Columbia Central University (Columbia) is a non-sectarian, proprietary institution of higher education 

committed to the human beingôs integral development based on creativity, investigation, and thought 

liberation in an environment of academic excellence and quality of services. The university pursues the 

transformation of individuals, developing values, leadership, and competencies through study programs 

and modalities that respond to the professional needs of the community served.  

 

According to its mission and in its determination to be an alternative that meets the needs of the community 

who wishes to pursue university studies, Columbia offers the local and international community access to 

study programs under the non-presential and hybrid modalities and a system of learning management to 

administer online courses. Therefore, the Office of the Vice President for Academic Affairs has revised the 

Institutional Policy for Distance Education based on the guidelines, procedures, and regulations established 

by the Puerto Rico Education Council, the Middle States Commission on Higher Education, and the United 

States Department of Education. 

 

Applicability 

 

This policy applies to all directors/ academic coordinators, faculty, and students of all campuses and 

programs offered through the non-presential and hybrid learning modalities.  

 

Dispositions 

 

Responsibilities of the university: 

 

1. Assure registered students access to courses and programs under the non-presential and hybrid 

modalities. 

2. Provide an activities calendar at the beginning of each course. 

3. Provide orientation about the use and management of the teaching platform of the courses at the 

beginning of each academic term.   

4. Offer technical support twenty-four (24) hours a day, seven days a week.   
5. Provide students the mechanisms to communicate with academic and administrative authorities. 

6. Provide permanent access to an online copy of this policy. 
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Responsibilities of the student: 

 

1. Complete the sworn declaration of each course at the beginning of each academic term. 

2. Access frequently the teaching platform or online links indicated, as part of the study activities of 

the course(s) in which the student is registered.  

3. Participate actively in internal activities of the course (s) through the general discussion forums.  

4. Study the content provided, research the indicated topics, and meet the requirements according to 

the schedule of the registered course (s). 

5. Respect the correct use of information sources and copyrights of all content used subject to 

intellectual property laws. 

6. Comply with the universityôs administrative requirements. 

 

Administrative Responsibilities: 

1. The studentôs registration under the non-presential and hybrid modalities will be defined by: 

a. The choice of the student who expresses formally his/her interest, according to his/her 

convenience, to withdraw from the course within the established time. 

b. The institutional determination to modify this status due to any incident specified in the 

regulations and indicated as such. 

c. Compliance with institutional criteria of management of registration of non-presential 

students is as follows: 

1. Enter the specific course in the learning platform with a frequency no greater than 14 

calendar days. 

2. Participate in the specific courseôs general forum with a frequency no greater than 14 

calendar days. 

3. Timely delivery of programmed activities in the calendar established at the beginning 

of the specific course.  If the time lapse between a programmed activity and another is 

greater than 14 calendar days, the student must meet another factor of the list within 

the corresponding period.  

4. Delivery of any communication to the professor through the internal communication 

tools of the platform with a frequency no greater than 14 calendar days. This 

communication may be a question regarding the material or related to the 

administration of the specific course. 

5. Delivery of any communication to a classmate of each specific course related to any 

group activity of the course with a frequency no greater than 14 calendar days. 

6. Delivery of any communication related to the course to the auxiliary teaching technician 

of the specific course with a frequency no greater than14 calendar days. 

7. An agreed-upon, written justification in advance for any absence of more than 14 

calendar days for each specific course entered within the platform.  Agreements such 

as this with the professor of each course will be submitted to the area coordinator and 

the dean. 
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d. To maintain a valid registration for each course, the student must rectify in writing within 
the established time, with the university, any justified exception to the previous regulation. 

  

SATISFACTORY ACADEMIC PROGRESS POLICY  

Purpose 

To establish an Academic Progress Polity for all students of Columbia Central University who are in 

compliance with the federal regulations of the Title IV program, as well as institute the procedures for follow 

up and application of said policy. 

Justification 

Federal law and regulations require that higher educationôs institutions establish, publish, and enforce 

mínimum academic parameters to continue receiving federal aid under Title IV.  The academic policy of 

Columbia Central University in compliance with the regulations of the Title IV Program is applicable to all 

students, regardless of student eligibility for federal funds. 

Policy 

Each student must maintain academic progress according to the following regulations: 

CERTIFICATE PROGRAMS 
 

 

ASSOCIATE DEGREE / BACHELORôS DEGREE PROGRAMS 

 
MASTERôS DEGREE PROGRAMS 

 

 

Attempted credits in the program: 
 Cumulative Minimum 

Average 
Cumulative Credits 

Attempted/approved   

15 credits attempted or less 
16 credits attempted or less 

  
1.00 
1.25 

33% 
50%   

  

Attempted credits in the program: 
 Cumulative 

 Minimum Average 
Cumulative Credits 

Attempted/approved   

34  credits attempted or less 
35 to 57 attempted credits 

58 or more attemped credits 

   
1.00 
1.60 
2.00 

33% 
50% 
60% 

  

  

Attempted credits in the program : 

   Cumulative Minimum 
Average 

Cumulative Credits 
attempted/approved   

15 credits attempted or less 
16 credits attempted or more 

  2.50 
2.75 

50% 
60%   
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Maximum time 
 
Students have the opportunity to complete their program of study within time and a half the normal duration 

of the program.  The máximum time is reached when they credit hours attempted by the student exceed 

one and a half times the number of credits required to obtain the degree or certificate of the program the 

student is registered in. A student who has exceeded 150% of the credits of his/her program may be 

permitted to continue for another term at the discretion of the counselor/chancellor.  This term will not be 

considered eligible for financial aid unless the student registers by virtue of an established Academic Plan 

resulting from an appeal due to extenuating circumstances (see further on). It must be pointed out that the 

graduate program is not eligible for Title IV funds.   

Veteran students and/or beneficiaries 
 
The Veterans Administration establishes that beneficiaries must complete their program of study within its 
regular time.  If they excede 100%, they cannot use Veteransô benefits.  
 
Definitions 
 
ñIntentsò include all credits at the university level that are found in the student academic transcript at 
Columbia Central University (including transfer credits), competencies credits, and all other credits 
accepted within the studentôs program. Earned credit hours include all attempted (see above), except those 
failed, processed withdrawals process withdrawals or of any other type for which they do not meet the 
minimum grade. 
   
Consistency with the academic policy 
 
All matters related to the grading policy, calculation of average, etc. are calculated according to the 
Academic Progress Policy of Columbia Central University. 
 
Tranfer students 
 
All credits accepted in transfer are considered approved courses for the purpose of this policy. However, 
since transfered courses are not assigned grades, they will not impact the studentôs Grade Point Average 
(GPA).    
 
Course repetition 
 
Columbia will allow its students to repeat courses as many times as they wish, but for determining average, 
the highest grade will be considered (for the general average, prior intents will not be considered). All 
repeated courses will be considered as credits intents for calculating satisfactory academic progress.  In 
those cases where N/A (never atended) is annotated within the intents of the same class, they will not be 
taken into consideration since federal funds are not used to pay for them.  
 
For the purpose of elegibility for federal funds, a student may repeat a course he/she has approved 
previously one more time to improve a grade that is required as minimum grade within his/her program.  
The student may repeat courses as many times as he/she wishes is he/she has failed it and when his/her 
academic progress is not affected.  For students with veteranôs benefits and/or beneficiaries, the Veteransô 
Administration will only pay for repetition of courses failed or courses that require a minimum grade.  
 
Evaluation frequency and process 
 
Academic progress is measured at the end of each academic term.  Grades reported as incomplete at the 
moment of evaluation, will be considered attempted and not approved, but will not affect the academic 
average (GPA).  Those grades reported as incomplete, once removed, will be evaluated again for academic 
progress. In the case of readmission students, their academic progress will be evaluated upon readmission. 
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Financial aid alert classification   
 
Students who do not meet the required minimum average and/or minimum percent of completed credits at 
the end of each academic term, will be classified in Financial Aid Alert for the following semester which they 
register in. It is expected that students in economic aid alert classification seek academic advisement and 
assistance in the Counseling Office.  Applicants and beneficiaries of federal financial aid will remain eligible 
to receive Title IV aid, except students in the graduate program.  
 
Students who correct the deficiency by raising their grade average and credits over the required 
parameters, will be removed from the Financial Aid Alert Classification and will return to a satisfactory 
academic status at the end of the term.  
 
Academic suspension classification 
 
Students who are in the Alert Classification and do not surpass the classification by raising their average 
and credits over the minimum parameters will be placed in Academic Suspension, losing their eligibility 
to receive financial aid.  A suspension may be applealed by virtue of certain mitigating circumstances.  See 
appeal process further on.    
 
Suspended students may not register in the academic term that follows after being declared in suspensión, 
but are eligible to apply for readmission after being in recess for one academic term.  If the readmission is 
approved, the student will return to Columbia under a Financial Aid Probation.  The student will remain in 
the probation classification for financial aid (he/she remains ineligible for student economic aid) until he/she 
complies with the satisfactory academic progress according to the calculation table.   
 
Appeals process  
 
A student placed on Academic Suspension may appeal said classification on the basis of mitigating 
circumstances within a period no greater than five (5) work days from the date of notification.  The appeal 
must be through a letter that includes a complete description of the circumstances that caused the academic 
difficulties, how these circumstances have changed, and a plan to achieve academic success. Said appeal 
must be accompanied by a copy of any documents that support it.     
 
Appeals are reviewed by a committee composed of administrative and academic personnel representing 
the Registrarôs Office, Financial Aid Office, the Academic Coordinator, and Advisor.  The Appeals 
Committee will evaluate the situation and evidence presented to make a decision.  Said decision will be 
communicated to the student in writing within a period no greater than five (5) work days from the date of 
the determination.  The decision made by the Appeals Committee is final and is not subject to additional 
appeals.  
 
Mitigating circumstances 
 
Mitigating circumstances are defined as circumstances out of direct control of the student that led him or 
contributed substantially to the studentôs academic difficulties.  Examples of these may be: include the 
death of a relative, an injury or illness of the student, changes in his/her academic objective or other special 
circumstances. 
 
Probation and academic plan classification 
 
Once the appeal is approved, the student is placed on Classification of Financial Aid Probation and 
he/she will be required to meet with the Counseling Office to prepare an Academic Plan.  The plan will be 
designed to return the student to a good academic achievement within the Maximum Time Standard (see 
calculation table). The student continues eligibility for federal financial aid only if the terms stipulated in 
his/her Academic Plan are met. It should be noted that students in the graduate program are not eligible 
for Title IV funds.   
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Recovering eligibility for financial aid through means other than appeal 
 
The suspended student who does not present an appeal or have been denied an appeal, may recover their 
eligibility for federal student aid one or more of the following methods: 1) correcting the deficiencies 
(recovering satisfactory academic progress) by completing courses work at Columbia Central University as 
a student under the Extended Period Classification without federal financial aid (this requires an absence 
of at least one complete term (see- definition of suspension), and/or 2) completing the courses work at 
another accredited university and that they are accepted in transfer to Columbia Central University, resulting 
in compliance with academic parameters.   
 
Recovering satisfactory academic progress 
 

After the student has recovered satisfactory academic achievement, any prior academic difficulty, such as 

alert or probation will not have any bearing on the studentôs future academic classification. Therefore, the 

student may benefit from all dispositions established in this policy, including a warning term as appropriate.      

 
GENERAL ACADEMIC AVERAGE 

 
To determine the index or general average, the equivalence in honor points of each classification 

is multiplied by the number of credits of each course and the result is divided by the total credits considered. 

For this and other averages calculated by the university, grades of courses approved at other institutions 

and accepted in transfer and any course accepted through any alternative without a grade will not be taken 

into consideration. 

GRADING SYSTEM 

Each grade is accompanied by a number that is its equivalent in honor points.  The honor points 

permit the calculation of the arithmetic average of each student. Grades issued by the university and their 

respective honor points are the following: 

 

GRADE  HONOR POINTS  RANGE 

A-Excellent   4.00     4.00-3.50 (100-90) 
B-Good    3.00     3.49-2.50 (89-80) 
C-Satisfactory   2.00     2.49-1.60 (79-70) 
D-Deficient   1.00     1.59-0.80 (69-60) 
F-Fail    0.00     0.79-0.00 (59-0) 

The following are letters or codes that the university uses in the student grade reports: 
 

W  Drop or voluntary withdrawal in writing from one or several courses, but not all the  
  courses, on or before the deadline for withdrawals 
 
WF An administrative withdrawal in all courses, processed due to no active participation 

WT Drop or voluntary withdrawal from all courses on or before the deadline for withdrawals 

N/A Never attended or participated in the course 

P  Approved the course 

N/P Did not approve the course 
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R  The student repeated the course. 

RE The student attended as auditor in the course. 

 
 

READMISSIONS 
 

Every student who has stopped studying for two or more terms must apply for readmission. Columbia 

reserves the right to readmit students in each session and/or academic term.  Columbiaôs obligation is 

exclusively during the term the student has registered and has paid all fees.  If there has been a curricular 

revision, the academic coordinator will determine the studentôs placement according to the academic 

evaluation. 

Classifications 

Admission: New admission student. First-time Columbia student. Student pays 

admission fee.  

Readmitted: Student who was out of the university for one (1) term and did not complete 

any program.  He/she does not pay the readmission fee. 

Readmission: Student who was out of the university two or more terms and did not 

complete any program.  He/she pays the readmission fee. 

Re-registered 1: Student who completes a program and continues the following term in 

another program, major, or specialty.  He/she does not pay the fee. 

Re-registered 2: Student who completes a program and returns to the university after being 
out of school at least one term to another program, major, or specialty.  
He/she pays the readmission fee if he/she was out of the institution for two 
or more terms. 

 
 

GRADE REVISION POLICY 
 

Every student who understands that a grade(s) revision is warranted has the right to request a grade 

revision. 

Time limit: 

Every claim related to grade (s) assigned must be made during the term following the grade 

assignment. Claims after this time limit will not be received. 

Process for submitting a revision request: 

1. To initiate the process, the student must submit the Request for Grade Revision Form at 

the Registrarôs Office or through the online services.  The student will be informed by mail 

of the result of the request within 10 working days after the request is made. 

2. If the student does not agree with the result of the revision or wishes to meet with the 

professor, he/she must submit a written request to the director or academic coordinator of 

his/her program.  The request must be answered within 10 working days after the request 

is made. 



    INSTITUTIONAL CATALOG 

 

67 

 

Professorôs Responsibilities: 

1. Every professor must keep evidence of the evaluation methods used to calculate studentsô 
grades.  This evidence must be saved for at least one term after the course was offered. 

 
2. Every professor must respond to any Grade Revision Request within 3 working days after 

receiving the request. 
 

3. Every professor must be available to meet with the student who requests the revision.  The 
professor must set the date, time, and place with the director or academic coordinator 
within 10 working days after the request is made. 

 
 

INCOMPLETE GRADE REQUEST AND REMOVAL POLICY 
 

Columbia, with the best intention of contributing to studentsô academic success, has developed 

the Incomplete Grade Request and Removal Policy. 

Whom the policy applies to 

 This policy applies to all students registered in a program at the university.       

Dispositions of the policy 

1. The end of course grade known as Incomplete (I) may be used when the student does not 
meet the final requirement of the course, whether it be a test, written work, project, or others.  
The incomplete is granted only if the student has not complied with the final work in the course 
and has met satisfactorily all other academic requirements of the course.  

 
2. If he/she wishes, the student may request an Incomplete grade two (2) weeks before the end 

of the term and must be ñIn Good Standingò in the course. ñIn Good Standingò means the 
student has approved the course satisfactorily up to the date he/she requests the Incomplete 
grade.  

 
3. Upon reporting the final grade, the professor must submit the incomplete grade accompanied 

by the grade the student would receive assuming the grade of the final work is zero.  This 
allows the Registrarôs Office to grant the student the corresponding grade in case the 
incomplete is not removed by the late registration deadline, a date established in the current 
Academic Calendar.    

 

4. If the incomplete is not removed within the established time, every course that has as a 
prerequisite the course with an Incomplete grade that has not been removed, will be eliminated 
automatically after the deadline for late registration.  

 

5. Every Incomplete grade removal has a fee, according to the current Fees Table. The student 
must arrange with the professor the removal of the incomplete. If the professor is not available, 
the student must go to the director or academic coordinator of his/her program to process the 
removal. 
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POLICY FOR STUDENTS ACTIVATED BY THE UNITED STATES ARMED FORCES 

AND THE PUERTO RICO NATIONAL GUARD 

 Columbia recognizes the commitment of all those students who form part of the United States 

Armed Forces and the Puerto Rico National Guard.  Based on this and in compliance with Law 109 of 2003, 

the institution has developed the following policy. 

Whom the policy applies to 

 This policy applies to those students who are registered in a program and evidence that they have 

been activated by the reserve components of the United States Armed Forces in Puerto Rico or the Puerto 

Rico National Guard.  

Disposition of the policy 

 Every student who is activated must notify the Registrarôs Office at least fifteen (15) days prior to 

the date of activation, presenting as evidence the original activation order. It is the responsibility of each 

student to notify the Registrarôs Office at the beginning of each term that he/she is a member of any of the 

agencies mentioned above.  

To better serve the student, the Registrarôs Office will carry out the following: 

a. Registration Cancellation 
 

Once the activation order is received, the registration for the term will be cancelled. 

b. Academic Progress 
 
The studentôs academic progress will not be affected since the registration cancellation annuls any 
credit attempts. In addition, the studentôs transcript will not be affected, since said term will not 
appear on the transcript. 

 
c. Registration Costs 

 

Every activated studentôs registration will void any amount charged to his/her account.  

d. Reasonable accommodation in case of activation 
 
For every activated student, the institution will assure a space in the courses he/she was registered 
in or its equivalent for a maximum of two terms after his/her inactivation. If curricular changes and/or 
revisions have been made after this date, the student will be evaluated with the new curriculum.   
 

e. Graduation candidates  
 
If the student is a graduation candidate, the courses needed to complete his/her academic objective 
will be guaranteed.  
 

TUITION COSTS 
 

For details about tuition costs by program, courses, laboratories, and others, please see Current 

Tuition and Fees Table of the university. Any changes in tuition costs and other fees will be notified to 

students at least three months prior to their start date.  At the date of approval, and at least three months 

prior, the new costs and fees will be announced on bulletin boards and on electronic displays in the 



    INSTITUTIONAL CATALOG 

 

69 

 

university. The Tuition and Fees Table forms part of the Institutional Catalogue.  Changes in tuition costs 

and fees are effective prospectively. Ordinarily, changes in tuition costs and fees are in effect for one year, 

except in cases where the start date has been delayed. 

 

PAYMENT POLICY 

 
Applicability of the Policy 
 

Beginning on August 1, 1994, the institution established the following Payment Policy for students 
taking courses leading to a degree or certificate: 
 
Dispositions of the Policy 
 
Deferred Payment 

 
Payment for registration costs per quarter will be made in advance.  However, in cases where the 

student cannot do so, the institution will allow the student to pay the balance with his/her own funds in the 
following manner: fifty (50) percent will be paid one week prior to the first day of classes.  The remaining 
balance will be paid on or before the following registration, whichever occurs first. There will be no additional 
charges or penalties for deferred payments. 

 
Students who will use their grants and other financial aid and who, one week prior to the first day 

of classes, have not completed the corresponding processes, will have to pay with their funds at least 
twenty-five (25) percent of the total cost of the registration for the term. 

 
Students who are not up-to-date with their financial obligations with the institution, as stated above, 

risk losing the opportunity to: 
 
1) prepare their class programs for the following academic term.  
2) process any application for documents or others.  
3) continue attending classes.  
4) The academic degree will be granted.  However, no official transcripts will be issued. This also 

 applies to students who did not complete an academic degree. 
 
In view of the fact that there are many different situations among students who must provide all or 

most of the registration costs with their own funds, each of these categories will receive individual treatment 
within the limits of the established policy. Specifically, the cases below will be treated as follows: 

 
Private Students 
 

Private students are those who do not have the benefit of Title IV federal funds program such as 
the Federal Pell Grant and the FSEOG. The institution considers these private students. This category 
includes students in the Graduate Program. 

  
1. The student must pay in full the registration costs the day of registration. 

 
2. If the student does not have the entire registration payment, he/she must visit the Treasurerôs 

Office or access the online services at the web page www.columbiacentral.edu , to establish a 
payment plan. The plan will proceed as follows:  
 
a. The student must pay fifty (50) percent of the registration costs prior to the first day of 

classes. 
b. The remaining balance will be divided in three monthly payments that must be paid by the 
due date established by the Treasurerôs Office. 

http://www.columbiacentral.edu/
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Semi-Private Students 
 

Semi-private students are those who have the benefits of Title IV federal funds that do not pay the 
entire registration costs. 

  
1. The student must visit the Treasurerôs Office or access the online services at the web page 

www.columbiacentral.edu to establish a payment plan for the portion not covered by the  grant. The plan 
will proceed as follows:  

 
 a. The portion not covered by the federal grant will be divided in three monthly   

  payments by the due date established by the Treasurerôs Office. 
 

Evaluations for Work Experience 
 

The student must pay in full the fee for evaluations for work experience requested prior to the 
evaluation. 

 
Challenging the Course by Examination 
 
 The student must pay in full the fee for requesting the course challenge examination(s). 
 
Payments by Companies, Veterans, Government, and Vocational Rehabilitation 
 

The student who covers the tuition costs through the institutions mentioned above will be 
considered a direct payment student and the policy already specified for these students will apply unless 
the company or agency commits to the university to make a direct payment. In this case, there must be a 
certification or commitment of payment from the company or agency.  

 
Students in the Process of Completing Information and Application for Economic Aid  
 

Those students who have not completed the application and approval process for financial aid by 
the date of course confirmation must pay in advance twenty-five (25) percent of the registration costs.  Once 
the aid is granted and accepted by the student, these will be accredited to his/her account.  If the student 
does not have to make any payment to the university, he/she will receive a reimbursement for any excess 
payment after the financial aid is accredited. If during this process the student is not eligible for federal 
grants, or if he/she is only eligible for part of the grant, the Payment Policy for private or semi-private student 
will be applied. 

 
It is recommended that every student who depends on financial aid for payment of registration 

submit in advance the financial aid application.  Please refer to the Financial Aid Office. 
 
Invoices and statements will be mailed to the studentôs permanent address as it appears in the 

Registrarôs Office. Every student is responsible for providing the correct address and telephone number.  
Any change must be notified. 
 
Methods of Payment 
 
 Columbia Central University accepts payments in cash, checks, money orders, debit cards (ATH), 
credit cards, and online payments.  The payments may be made personally at the Treasurerôs Office or by 
mail. For payment by credit card, the student must make the transaction in person or access the online 
services at the web page www.columbiacentral.edu.  
 
 
 
 
 

http://www.columbiacentral.edu/
http://www.columbiacentral.edu/
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Responsibilities and Disclaimer 
 
 The student is responsible for keeping informed about the payment regulations of Columbia Central 
University by reading this policy and any other pertinent information.  Columbia reserves the right to change 
or modify its payment regulations at any time. 
 

 
REIMBURSEMENTS POLICY 

 
Applicability of the Policy 
 
 Columbia Central University applies the following dispositions to every student who registers in the 
institution and cancels the registration, whether or not he/she attends classes or withdraws: 
 
Dispositions of the Policy 
 
Cancellation of Registration 
 
 Every student who registers and cancels the registration one week before classes begin will be entitled 
to 100% reimbursement of the registration costs. 
 
N/A (Never Attended or Participated) 
 
 Every student who receives a never attended or participated grade for any or all of his/her courses 
will receive the following adjustment to his/her account, as applicable: 
  
Total N/A (Never Attended or Participated) 
 

 1. Every student with a never attended or participated grade for all his/her classes will be charged 
 $100.00 that cannot be disbursed from his/her grant. 

 
Partial N/A (Never Attended or Participated) 
 

 1. Every student who never attended or participated in any of his/her classes will be charged 
 $100.00 for the total number of courses he/she did not attend or participated in. This amount cannot 
 be disbursed from his/her grant. 

 
 2. In those cases where the student had a partial N/A, and having been charged $100.00, and 
 subsequently processes a withdrawal for the remaining courses he/she continued attending, the 
 reimbursement will be for those courses according to the percentage established by the current 
 Reimbursement Policy. This is because the student had already received the corresponding 
 adjustment to the courses he/she never attended. 

 
Total Withdrawals (WT, WF) 
 
 Students who register in the institution and withdraw from all their courses during the first seven (7) 
weeks of the term are entitled to a percentage of reimbursement for registration costs as follows: 
 
 Å The institution will reimburse 100% of the registration fees if the student processes a withdrawal 
 on or before the first day of classes. 
 
 Å The institution will reimburse 90% of the registration fees if the student submits a withdrawal 
 between the second (2nd) day of classes and the first 6% of the study period (first [1st] week of 
 classes). 
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 Å The institution will reimburse 50% of the registration fees if the student submits a withdrawal from 
 the end of 7% to 20% of the study period (between the second [2nd] and third [3rd] week of 
 classes). 
  
 Å The institution will reimburse 25% of the registration fees if the student submits a withdrawal from 
 the end of 21% to 46% of the study period (between the fourth [4th] and seventh [7th] week of 
 classes). 
 
 Å The institution will exclude from the registration fees used to calculate reimbursement 5% of the 
 registration fees or $100, whichever is less. 
 
 Å Students who submit a withdrawal after the specified reimbursement periods will not have the 
 right to reimbursement. 
 
Partial Withdrawals 
 
Partial withdrawals are not subject to reimbursement. 
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ANNOUNCEMENTS, LIMITS, 

QUALIFICATIONS, REPRESENTATIONS 
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NOTIFICATION OF LIMITS OF RESPONSIBILITY 

Columbia Central University offers student services that do not have fees, such as parking facilities. 
For these services, university does not assume any responsibility. These facilities vary depending on the 
campus. 

 

NOTICE OF CHANGE 
 

The student, who applies and is admitted to Columbia Central University (Columbia), certifies and 

accepts that his/her relationship with this university is subject to the dispositions contained in this catalog 

and the university regulations. Columbia reserves the right to make changes to this catalog, even during its 

applicability. 

NOTICE OF NON-DISCRIMINATION 

Columbia Central University, in recruitment and admission of students and employees, does not 

discriminate on the basis of race, color, gender, social or national origin, social condition, political 

affiliation, political or religious ideas, or physical disability. For more information, refer to the Non-

discrimination Policy included in the Institutional Policies Manual.  

 

CHANGE OF STATUS 

 The student must inform the university of any change in his/her status that alters in any way the 

information in the documents that were required and other submitted documents over the course of time. 

ACADEMIC RECORDS 

The academic record and all other information related to the student are confidential.  Disclosure of 

any of the content of the academic record will be done according to parameters established by the FERPA 

(Family Educational Right and Privacy Act).  For more information, please refer to this policy in the 

Institutional Policies Manual.  

Access to student records will be granted to those institutional officials who individually or collectively 

act in the educational interest of the student and whose access is authorized by law. 

FREQUENCY OF CLASS OFFERINGS 

 The university commits to offering courses required by the programs as demanded by the 

suggested sequence of classes, at least once a year, in one of its day, evening, Saturday, or online 

sessions. 

SUBSTITUTION OF CLASSES 

 The university reserves the right to substitute program classes with equivalent classes only if they 
do not substantially affect their educational objectives. 

ACADEMIC FREEDOM 

The university defines academic freedom as the discretion of a professor to present and discuss topics 
of the course in the best manner, as understood by the teacher, to attain objectives and evaluate students 
on the achievement of these objectives.  
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STUDENT PARTICIPATION  

 The university promotes and respects student participation and the right to dissent.  However, when 
exercising those rights, privileges, and prerogatives, the student must ensure that the security or image of 
the university is not affected, that the normal functioning is not hindered, or that its educational purpose, 
the reason for being of this university, is not endangered. 

 The university is committed to guarantee the exercise of democratic principles responsibly and 
constructively, as it applies to private educational institutions and according to the terms, definitions, and 
conditions established in the Student Bylaws that this university has enacted and adopted, duly published 
in the Institutional Policies Manual. 

 The university participates continuously in programmatic and institutional assessment processes 
and invites its students to participate in them by evaluating techniques used in the classroom or online by 
the professor through rubrics, checklists, portfolio, questionnaires, and others, gathering input about 
studentsô opinion and using this information to maintain our programs current and attractive to meet the 
communityôs needs. 

STUDENT GRIEVANCES PROCEDURE 
 

Columbia has a Student Grievances Procedure that applies to all students. The procedure guides 
students to direct any situation to the corresponding area. Furthermore, the procedure may be conducted 
through the web site www.columbiacentral.edu/querellas .   
 
Academic Issues  
 

1. If the student has a grievance related to an academic issue, he/she must fill out and submit 
the grievance form to the Director or Academic Coordinator of the program. This form may be 
requested at the reception area of each campus or accessed at the web page 
www.columbiacentral.edu  

2. The director or academic coordinator must make a decision regarding the grievance within 
five working days. 

3. If the student is not satisfied with the decision, he/she may submit the grievance to the Dean 
or Coordinator for Academic Affairs within five working days.   

4. The Dean or Coordinator for Academic Affairs must review the grievance within five working 
days.  

5. If the student is not satisfied with the Deanôs or Coordinatorôs decision, he/she may submit 
the grievance to the Chancellor of the campus within five working days. 

 
Administrative Issues 
 

1. If the student has a grievance related to administrative services offered by the university, 
he/she must fill out and submit the grievance form to the Chancellor of the campus or Student 
Affairs Representative. This form may be requested at the reception area of each campus or 
accessed at the web page www.columbiacentral.edu . 

2. The Chancellor or the Student Affairs Representative must consider the grievance within five 
working days.   

 
Sexual Harassment Policy issues 

 
 If the student has a grievance related to sexual harassment, it must be presented to the 
Chancellor according to the procedures established in the universityôs Sexual Harassment Policy which is 
published in the Institutional Policies Manual. 

  

http://www.columbiacentral.edu/querellas
http://www.columbiacentral.edu/
http://www.columbiacentral.edu/
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 When the written grievance is received and the due process is completed, the decision will be 
sent by certified mail or e-mail.    
 
Appeals 
 
 The student may appeal the decision in writing and with an explanation (within five working days 
after receiving a response) at the address below. In cases related to sexual harassment, the student may 
submit the appeal according to the process established in the universityôs Sexual Harassment Policy.   
 

 
Daritza Mulero Méndez, MBA 

President 
Columbia Central University 

PO Box 8517 Caguas PR 00726 
 
 For any issue related to the university, the student may consult directly with the following agencies: 

 
Accreditation Agency: 

 
Middle States Commission on Higher Education 

3624 Market Street, Second Floor West  
Philadelphia, PA 19104 

Telephone number: (267) 284-5000 
www.msche.org  

 
 

Licensing Agency: 
 

Puerto Rico Council on Education 
PO Box 19900 

San Juan, PR 00910-1900 
Telephone number:  (787) 641-7100 

www.ce.pr.gov  
 
 

FERPA Compliance: 
 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, D.C. 20202-5901 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.msche.org/
http://www.ce.pr.gov/
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APPLICABILITY OF THE POLICIES 
 

 Institutional policies apply to all students of the university: regular and non-regular, presential and 
online, young and adult, from all academic programs and modalities corresponding to each campus.  In 
other words, they apply equally to everyone, in the manner and dimension that they apply to each one. 
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ACADEMIC INFORMATION 
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ACADEMIC ORGANIZATION 

Columbia Central University is based on the belief that education is a lifelong process and that the 

person, through this process, changes interests and needs while he/she accumulates knowledge derived 

from work and professional activities.  Attuned to this, the Institution has structured its academic phase in 

such a way to offer the student the maximum flexibility to achieve educational goals, according to his/her 

interests, needs, and level of knowledge. 

Columbia faculty understands that to achieve the goal previously expressed, the best structure is a 

modular one that offers students various levels of programs of study and that also provides for individual 

student differences and preferences. 

 Presently, the academic structure is composed of four modules:  Diploma (or Certificate Module, 

Associate Degree Module, Bachelorôs Degree Module, and Masterôs Degree Module*. 

 The Diploma Module is a vocational-technical academic level. Its purpose is to prepare the student in 

a short period to satisfy the demand in the job market. 

 The Associate Degree is the first module in university level studies with a vocational-technical 

emphasis.  Unlike the Diploma, this module includes general education courses that offer the student a 

broader formation.  Nonetheless, if the student already has a diploma and wishes to continue studying in 

the same academic area, the institution may consider that knowledge for validation, as far as possible, for 

his/her university studies, so that he/she does not lose the knowledge gained. Courses that correspond to 

the first and second year are those contained in Diploma and/or Associate Degree program curricula. 

 The Bachelorôs Degree is the second module of university level studies.  Courses that correspond to 

the third and fourth year are those contained in Bachelorôs Degree program curricula. 

 The Graduate or Masterôs program* is the highest level offered at the institution.  The Masterôs 

gathers every student who has completed a Bachelorôs degree and meets the programôs admission 

requirements described in the section on the Masterôs program. *. 

CODE LEVELS: 

1 First Level  Certificates, Diplomas, and Associate Degrees ï Lower Division 

2 Second Level  Associate Degrees ï Lower Division 

3 Third Level  Bachelorôs ï Upper Division 

4 Fourth Level  Bachelorôs ï Upper Division 

5 Fifth Level  Masterôs ï Graduate Division 

6 Sixth Level  Masterôs ï Graduate Division 

 
*Only available at the Caguas Campus  



    INSTITUTIONAL CATALOG 

 

80 

 

CODE LEVEL SYSTEM 

 Courses are identified by a four-letter code followed by a four or five-digit number. 

 The letters identify the name of the course in English, the first number identifies the level, and the 
remaining numbers are assigned in sequence.  Courses with a laboratory are identifies with an ñLò after its 
numerical code.  Some courses in Professional Education and General Education of the Associate Degrees 
and Certificates may have a three numbers.  

HONOR ROLL  

PHILOSOPHY 

The Columbia Central University Honor Roll (CCU) provides all students who earn an outstanding academic 

average within a single program, the opportunity to earn recognition for their academic performance. 

OBJETIVES 

1. Recognize the academic performance of those students who have accumulated an outstanding 
academic average and who meet all criteria for the recognition. 
 

2. Acknowledge all participating students, promoting participation of their family members in an 
annual, culminating activity.  
 

3. Acknowledge all selected students through publications for the student community.  
 

SELECTION CRITERIA 
 

1. Have a general average of 3.75 or higher. 
 

2. Have at least 24 credits approved at CCU in the same program during the academic term. The 
credits must be approved with a grade.  

 
3. Keep yourself as an active student throughout the year, if the program of study for which he / she 

merits said recognition has not been completed. 
 

SELECTION PROCESS 

 

1. Identify students who accumulate an academic average and who comply with all selection criteria 
to belong to the Honor Roll. 
 

2. The Orientation and Counseling Office will evaluate and certify students who meet the selection 

criteria.  This evaluation will be conducted for those students who are active during the 

September-December term of the following year, being this the same term when the recognition 

activity is celebrated.   

 

PRIVILEDGES 
 

1. The transcript will reflect that the student was on the Honor Roll.  

 
2. Students will be acknowledged at the annual activity. 

 
He/she will have preferential treatment during the registration processes. 
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ACADEMIC DISTINCTIONS 
 

The university grants the following distinctions in recognition of academic achievement and 
performance, based on graduation average: 

1. ACADEMIC EXCELLENCE ï for students who achieve a 4.00 graduation average at the 

graduate level 

2. SUMMA CUM LAUDE ï for students who achieve a graduation average from 3.90 to 4.00 

3. MAGNA CUM LAUDE ï for students who achieve a graduation average from 3.75 to 3.89  

4. CUM LAUDE ï for students who achieve a graduation average from 3.60 to 3.74  

5. The title of VALEDICTORIAN is conferred after a selection process based on the following 

criteria: 

A. Has demonstrated leadership and initiative in different university activities.  

B. Stands among the highest graduation averages of the graduating class and in 
his/her program of study. 

C. Has demonstrated in his/her programôs major courses interest, disposition, ability, 
knowledge, and love for the profession. 

D. Has observed excellence in conduct (discipline) and is worthy of admiration within 
the university community. 

E. Has manifested a high level of companionship and good human relations with 
classmates. 

F. Has exhibited characteristics such as: sympathy, responsibility, and good 
disposition for assigned work or projects. 

G. Has approved all courses at the university or through affiliated institutions. 

 

GRADUATION REQUIREMENTS 

 

Candidates for graduation will be those students who have met all requirements of their programs of 

studies and have: 

1. Achieved a general academic graduation average of 2.00 or more. For the Bachelorôs 

Degree, the minimum general average is 2.25. 

2. Approved at the university at least twenty-four (24) credits. 

3. Fulfilled all financial obligations. 

4. Met additional requirements of the particular academic program. 

Have requested at the Registrarôs Office or at www.columbiacentral.edu online services an 

evaluation for graduation at least two terms prior to graduation.  

 

http://www.columbiacentral.edu/
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TEACHING-LEARNING PROCESS OUTCOMES  

Information regarding the teaching-learning outcomes is available to visitors/prospective students 

through academic coordinators. They may request information and discuss doubts related to the 

assessment process or results with the coordinators.  

MODULAR PROGRAMS 

Programs under the modules structure are offered during eight-week terms.   

 
GENERAL EDUCATION COMPONENT 

 
The General Education Component (CEG, by its Spanish acronym) of Columbia Central University 

contributes to the development of an integral being in students of the different schools. Its courses are part 

of the academic offerings and are attuned to the schools.   

The CCU General Education Component has identified six basic skills.  These are: oral 

communication, written communication, quantitative and qualitative reasoning, critical thinking, information 

literacy, and technological skills. The CEG is not a separate entity at the institution, but rather, it must work 

in harmony with the different schools and their programs. In this way, integration of skills in general, as well 

as courses in the major, contributes to studentsô integral development. 

CEG courses belong to various disciplines: linguistics, humanities, social science, natural sciences, 

and mathematics. These courses contribute, among others, in the cultural, social, and environmental 

aspects of each academic program. The CEGôs interest is to help students who register at CCU achieve 

their academic goals and become useful to society and contribute to the achievement of the universityôs 

mission.                  
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PROGRAMS OF STUDY 
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SCHOOL OF ADMINISTRATION 
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BACCALAUREATE DEGREE IN MANAGEMENT 
 

The Baccalaureate in Management Program strives to form responsible and successful managers 
or entrepreneurs at the Bachelorôs Degree level.  The student will be prepared with competencies so that 
he/she may be effective and may apply knowledge in the area of management.  The program will develop 
a leader with a strong sense of social and ethical responsibility who will be useful at whatever business 
he/she works in, and who will contribute to innovation to increase productivity and quality of its products or 
services. 

 
To graduate, students must have completed at least 120 credits among the credits taken at 

Columbia Central University and transferred from other institutions. 
 

Additional requirements of the program: 

 

1. Orientation with the academic coordinator 
 

Graduation requirements: 

 
 In addition to the general graduation requirements previously mentioned, the Bachelorôs Degree in 
Management student must fulfill the following requirements:  
 

1. Have completed at least 120 credits among the courses taken at Columbia Central University and 
those transferred from other institutions or programs.      

2. Have earned a minimum average of 2.25 in Profesional Education courses 
3. Have earned a minimum general average of 2.25 
4. Of the 24 credits the student must approve at the institutions, 12 credits must be in the 

area of Professional Education. 
 
 

CURRICULAR STRUCTURE 

GENERAL EDUCATION COURSES  

 
            Required: 30 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

COPR 3011*** Contemporary Problems    45 3 

ENGL 1101 Basic English I 60 3 

ENGL 1102* Basic English II 45 3 

HIST 3004 History of Puerto Rico 45 3 

HUMA 3005 Universal History I 45 3 

HUMA 3006 Universal History II 45 3 

SCIE 4002 Environmental Science II 45 3 

SEMI 1105** University and Professional Success 
Seminar    

45 3 

SPAN 1101 Basic Spanish I 60 3 

SPAN 1102* Basic Spanish II 45 3 

            Sub - total: 30 credits  

 

*Courses with pre-requisites 
**The course SEMI 1105 is equivalent to SEMI 3008. 
***Capstone course of the General Education Component ï to be taken in the last term. 
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BACCALAUREATE DEGREE IN MANAGEMENT 

CURRICULAR STRUCTURE 

GENERAL EDUCATION ELECTIVES 

           Electives: select 6 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ART 2009 History of Art   45 3 

COMU 3010 Effective Communication 45 3 

ECON 2012 Economy of Puerto Rico 45 3 

ENGL 3001 Conversational English and Composition 45 3 

HURE 1104 Human Relations    45 3 

POSC 2013 Introduction to Political Science   45 3 

PSYC 2014 Principles of Psychology 45 3 

SCIE 4001 General Science I 45 3 

SEMI 3008** Reflections  on Life Seminar    45 3 

SOCI 2015 Principles of Sociology  45 3 

SPAN 3002* Advanced Spanish 45 3 

          Sub - total: 6 credits        
          Total   : 36 credits  
 

 
PROFESSIONAL EDUCATION COURSES 

 
         Required: 63 credits  

COURSE CODE   NAME OF THE COURSE 
CONTACT 

HOURS   
CREDITS  

ACCO 2200 Administrative Accounting   60 3 

ACCO 4001* Managerial Accounting 45 3 

COMP 1205 Introduction to Computers       60 3 

ECON 1204 Principles of Economy 45 3 

ENTR 1001 Entrepreneurship 45 3 

MANA 1207 Principles of Management 45 3 

MANA 2303 Legal and Ethical Aspects 45 3 

MANA 2403* Human Resources Management   45 3 

MANA 3002* Effective Supervision 45 3 

MANA 3401* Creative and Innovative Management 45 3 

MANA 4000* Effective Communication for Managers 45 3 

MANA 4004* Operations Management   45 3 

MANA 4005 Customer Service    45 3 

MANA 4006* Strategic Planning       45 3 

MANA 4011* Organizational  Behavior     45 3 

MANA 4012* Negotiation and Mediation in the 
Workplace 

45 3 

 
 
 
*Courses with pre-requisites 
**For students registered in the PRO-Sigue Alternative, the course SEMI 1105 is equivalent to SEMI 
3008. 
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BACCALAUREATE DEGREE IN MANAGEMENT 
 

CURRICULAR STRUCTURE 

PROFESSIONAL EDUCATION COURSES 

 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

MANA 4013* Managerial Research   45 3 

MANA 4014* Management Seminar and Internship 105 3 

MARK 1301 Principles of Marketing   45 3 

MATH 1206 Business Mathematics   60 3 

STAT 3103 Statistics   45 3 

         Sub -Total: 63 credits 
 

 

PROFESSIONAL EDUCATION COURSES, TECHNICAL-VOCATIONAL** 
 

        
         Electives: 21 credits 

COURSE CODE   NAME OF THE COURSE 
CONTACT 

HOURS    
CREDITS 

ENGL 2206* Business Writing in English 45 3 

FINA 4002* Corporate Finances 45 3 

MANA 2020 Liability Claims Practices 45 3 

MANA 2413* Integrated Systems Management 45 3 

MANA 4009* Advanced Management 45 3 

SECU 1040 OSHA Safety and Regulations  45 3 

SPAN 2207* Business Writing in Spanish 45 3 

        Sub - total: 21 credits 

       Total : 120 credits 

 
Grand total for the Baccalaureate in Management: 120 credits 

 
*Courses with pre-requisites 
**This section of the curriculum may be met through professional or technical-vocational courses or 
work experience.   
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BACCALAUREATE IN MANAGEMENT 

MINIMUM GRADE POLICY 

 
Students registered in the Bachelorôs Degree in Management must earn a grade of C or better to 

approve the following courses:  
 
ACCO 2200 ENTR 1001 MANA 3002 MANA 4005 MANA 4013 SEMI 1105 
ACCO 4001 MANA 1207 MANA 3401 MANA 4006 MARK 1301 SEMI 3008 
COMP 1205 MANA 2303 MANA 4000 MANA 4011 MATH 1206 STAT 3103  
COPR 3011 MANA 2403 MANA 4004 MANA 4012 SCIE 4002               
ECON 1204 

 
 Students registered in the course MANA 4014 (Management Seminar and Internship) must earn 
a grade of B or better to approve the course.  
 
 In the case of students who are not transfer students or validate work experience, they must earn 
a grade of C or better to approve all the courses of the 21 credits of Technical-Professional Education listed 
below: 
 
     ENGL 2206  MANA 2413 

FINA 4002  MANA 4009 
    MANA 2020              SECU 1040 
       SPAN 2207  
 

SUGGESTED PROGRAM OF STUDY** 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 12 CREDITS 

COMP 1205 Introduction to Computers     ---- 3 

MANA 1207 Principles of Management ---- 3 

MARK 1301 Principles of Marketing ---- 3 

SEMI 1105 University and Professional Success 
Seminar 

---- 3 

SECOND TERM: 12 CREDITS 

ECON 1204 Principles of Economics ---- 3 

ELECTIVE General Education ---- 3 

ENTR 1001 Entrepreneurship ---- 3 

MATH 1206 Business Mathematics ---- 3 

THIRD TERM: 12 CREDITS 

ACCO  2200 Administrative Accounting ---- 3 

ELECTIVE General Education   

MANA  2303 Legal and Ethical Aspects ---- 3 

MANA  3002* Effective Supervision MANA 1207 3 

 
 
-Courses without pre-requisites 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time. The student must be aware of courses that have pre-
requisites and must take them in an order that will allow him/her to enroll in the courses that follow. 
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BACCALAUREATE DEGREE IN MANAGEMENT 

SUGGESTED PROGRAM OF STUDY** 

 
-Courses without pre-requisites 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time. The student must be aware of courses that have pre-
requisites and must take them in an order that will allow him/her to enroll in the courses that follow. 

 

 

 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FOURTH TERM: 12 CREDITS    

ENGL  1101 Basic English I ---- 3 

MANA  2403* Human Resources Management   MANA 1207 3 

SECU  1040 OSHA Safety and Regulations  ---- 3 

SPAN  1101 Basic Spanish I  ---- 3 

FIFTH TERM: 12 CREDITS     

ENGL  1102* Basic English II ENGL 1101 3 

MANA  3401* Creative and Innovative Management MANA 1207 3 

MANA  4005 Customer Service  ---- 3 

SPAN 1102* Basic Spanish II  SPAN 1101 3 

SIXTH TERM: 12 CREDITS 

ENGL  2206* Business Writing in English ENGL 1102 3 

HIST  3004 History of Puerto Rico ---- 3 

MANA  4006* Strategic Planning       MANA 1207 
MATH 1206 

3 

STAT  3103 Statistics ---- 3 

SEVENTH TERM: 12 CREDITS 

ACCO  4001* Managerial Accounting I ACCO 2200 3 

MANA  4000* Effective Communication for Managers MANA 1207 3 

SCIE  4002 Environmental Science II ---- 3 

SPAN  2207* Business Writing in Spanish    SPAN 1102 3 

EIGHTH TERM: 12 CREDITS   

FINA  4002* Corporate Finances   ACCO 2200 3 

HUMA  3005 Universal History I  ---- 3 

MANA  2413* Integrated Systems Management   COMP 1205 3 

MANA  4004* Operations Management MANA 1207 
STAT 3103 

3 

NINTH TERM: 12 CREDITS 

MANA  4009* Advanced Management MANA 1207 
MANA 4006 
MARK 1301 

3 

MANA  4011* Organizational Behavior  MANA 1207 3 

MANA  4012* Negotiation and Mediation in the Workplace MANA 1207 
MANA 2303 

3 

MANA  4013* Managerial Research      MANA 1207 
MATH 1206 
STAT 3103 

3 
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BACCALAUREATE DEGREE IN MANAGEMENT 

SUGGESTED PROGRAM OF STUDY** 

 
 

-Courses without pre-requisites 
*^Capstone course of general education component, to be taken in the last term. 
*^*Capstone course of the proffesional courses and courses with pre-requisites. 
**The student does not necessarily have to follow the order of suggested courses, but the order helps    
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that follow. 

 
  

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

TENTH TERM: 12 CREDITS   

COPR  3011*^ Contemporary Problems  ---- 3 

HUMA  3006 Universal History II ---- 3 

MANA  2020 Liability Claims Practices  ----  

MANA  4014*^* Managerial Seminar and Internship  MANA 1207  

MANA 4004 

MATH 1206 

STAT 3103 

3 
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ASSOCIATE DEGREE IN MANAGEMENT 

The Associate Degree in Management is a university level program whose aim is to prepare student 
in a short time in the management area.  This program provides students the necessary management 
knowledge and skills to enter the world of work.  This program consists of 60 credits.  All courses can be 
validated in the Bachelorôs Degree in Management program from our institution. 

 
Additional requirement of the program: 
 

1. Orientation with the academic coordinator 
 

Graduation requirement: 

 
1. Have earned a minimum average of 2.50 in the Professional Education courses. 
2. Have earned a minimum general average of 2.00 
3. Of the 24 credits that must be approved in the institution, 12 must be in Professional Education. 

 
 

CURRICULAR STRUCTURE  

GENERAL EDUCATION COURSES  
 

           Requirements: 15 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ENGL 1101 Basic English I 60 3 

ENGL 1102* Basic English II 45 3 

SEMI 1105** University and Professional 
Success Seminar    

45 3 

SPAN 1101 Basic Spanish I  60 3 

SPAN 1102* Basic Spanish II 45 3 

           Sub - total: 15 credits 

*Courses with pre-requisites 
**The course SEMI 1105 is equivalent to SEMI 3008. 
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ASSOCIATE DEGREE IN MANAGEMENT 

CURRICULAR STRUCTURE  

GENERAL EDUCATION ELECTIVES     

          Electives: 6 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ART 2009 History of Art    45 3 

COMU 3010 Effective Communication 45 3 

ECON 2012 Economy of Puerto Rico 45 3 

ENGL 3001 Conversational English and 
Composition 

45 3 

ENGL 3002 Conversational English for Managers 45 3 

HURE 1104 Human Relations    45 3 

POSC 2013 Introduction of Political  Science    45 3 

PSYC 2014 Principles of Psychology 45 3 

SEMI 3008** Reflection on Life Seminar 45 3 

SOCI 2015 Principles of Sociology 45 3 

SPAN 3002* Advanced Spanish 45 3 

          Sub - total: 6 credits  
          Total   : 21 credits  
 
 

PROFESSIONAL EDUCATION COURSES 
 

           Required: 39 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ACCO 2200 Administrative Accounting 60 3 

COMP 1205 Introduction to Computers       60 3 

ECON 1204 Principles of Economy  45 3 

ENTR 1001 Entrepreneurship 45 3 

MANA 1207 Principles of Management 45 3 

MANA 2303 Legal and Ethical Aspects 45 3 

MANA 2403* Human Resources Management  45 3 

MANA 3002* Effective Supervision 45 3 

MANA 3401* Creative and Innovative Management 45 3 

MANA 4005 Customer Service    45 3 

MARK 1301 Principles of Marketing 45 3 

MATH 1206 Business Mathematics 60 3 

SECU 1040 OSHA Safety and Regulations  45 3 

          Sub - total: 39 credits  
          Total   : 60 credits  
 
      Grand total of the Associate Degree in Management: 60 credits  
 

*Courses with pre-requisites 
**For students registered in the PRO-Sigue Alternative; also, the course SEMI 1105 is equivalent to 
SEMI 3008. 
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ASSOCIATE DEGREE IN MANAGEMENT 

MINIMUM GRADE POLICY            
 

 
Students registered in the Associate Degree in Management must earn a grade of C or better to  

approve the following courses: 
 
   
   ACCO 2200  MANA 2303  MARK 1301   
   COMP 1205  MANA 2403  MATH 1206 
   ECON 1204  MANA 3002  SECU 1040   
   ENTR  1001  MANA 3401  SEMI 1105 
   MANA 1207  MANA 4005  SEMI 3008  
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ASSOCIATE DEGREE IN MANAGEMENT 

SUGGESTED PROGRAM OF STUDY** 

 
 
-Courses without pre-requisites  

     *Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that 
follow. 

  

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITE CREDITS 

FIRST TERM: 12 CREDITS  

COMP 1205 Introduction to computers       ---- 3 

MANA 1207 Principles of Management ---- 3 

MARK 1301 Principles of Marketing ---- 3 

SEMI 1105 University and Professional Success 
Seminar   

---- 3 

SECOND TERM: 12 CREDITS  

ECON 1204 Principles of Economy ---- 3 

ELECTIVE General Education ---- 3 

ENTR 1001 Entrepreneurship ---- 3 

MATH 1206 Business Mathematics ---- 3 

THIRD TERM: 12 CREDITS  

ACCO 2200 Administrative Accounting   ---- 3 

ELECTIVE General Education ---- 3 

MANA 2303 Legal and Ethical Aspects ---- 3 

MANA 3002* Effective Supervision MANA 1207 3 

FOURTH TERM: 12 CREDITS  

ENGL 1101 Basic English I ---- 3 

MANA 2403* Human Resources Management   MANA 1207 3 

SECU 1040 OSHA Safety and Regulations  ---- 3 

SPAN 1101 Basic Spanish I ---- 3 

FIFTH TERM: 12 CREDITS  

ENGL 1102* Basic English II ENGL 1101 3 

MANA 3401* Creative and Innovative Management MANA 1207 3 

MANA 4005 Customer Service   ---- 3 

SPAN 1102* Basic Spanish II  SPAN 1101 3 
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ASSOCIATE DEGREE IN OFFICE ADMINISTRATION 

 The Associate Degree in Office Administrationôs purpose is to prepare in a short time office 
professionals.  The program provides students the fundamental skills and knowledge in office systems, with 
emphasis on computer applications with the greatest demand in the job market.  The program consists of 
73 credits and the majority of the courses are accepted for the Baccalaureate Degree in Management 
Program from our institution.  

 
 
Additional requirement of the program: 
 

1. Orientation with the academic coordinator 
 

Graduation requirements: 

1. Have earned a average of 2.50 in the professional courses  

2. Have earned a average of 2.00 in the general and related courses      

 

 

CURRICULAR STRUCTURE   

GENERAL EDUCATION COURSES 

 
 

   Required: 18 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ENGL 1101 Basic English I 60 3 

ENGL 1102* Basic English II 45 3 

ENGL 3001 Conversational English and Composition 45 3 

SEMI 1105** University and Professional Success 
Seminar     

45 3 

SPAN 1101 Basic Spanish I 60 3 

SPAN 1102* Basic English II  45 3 

   Sub - total: 18 credits  
 
 
 

*Courses with pre-requisites 
**The course SEMI 1105 is equivalent to SEMI 3008 
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ASSOCIATE DEGREE IN OFFICE ADMINISTRATION 
 

CURRICULAR STRUCTURE 

PROFESSIONAL EDUCATION COURSES  
 

       Required: 46 credits        

COURSE   CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ACCO 2201 Basic Accounting   45 3 

COMP 1701 Computer Keyboarding    60 3 

COMP 1702* Document Production I  60 3 

COMP 1703* Document Production II      60 3 

ENGL 2206* Business Writing in English   45 3 

INFO 1704 Data Processing within a Spreadsheet 60 3 

INFO 1705 Electronic Presentations and 
Publications  

60 3 

INFO 2701* Integrated Office Systems 60 3 

MATH 1206 Business Mathematics 60 3 

SECR 1706 Developing a Professional Image 45 3 

SECR 1707 Document Administration 45 3 

SECR 2702 Office Administrative Procedures  45 3 

SECR 2709* Office Practice 150 4 

SEMI 2704* Automated Office Seminar 60 3 

SPAN 2207* Business Writing in Spanish 45 3 
      
       Sub - total: 46 credits 
       Total         :  64 credits  
 

 

PROFESSIONAL ELECTIVE COURSES  
  

       Electives: 9 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ECON 1204** Principles of Economy 45 3 

MANA 1207** Principles of Management 45 3 

MARK 1301** Principles of Marketing 45 3 

SECR 2705*** Speed Writing in Spanish 45 3 

SECR 2706 Medical Terminology 45 3 

SECR 2707* Medical Coding     30 2 

SECR 2708* Medical Plan Billing         45 3 

SECR 2708L* Medical Plan Billing Laboratory              30 1 

       Sub - total:  9 credits  
       Total         : 73 credits 
 
Grand total of Associate Degree in Office Administration: 73 credits 
 

*Courses with pre-requisites in electives in medical coding: 150 hours 
**Electives in management                    : 135 hours 
***Courses with pre-requisites          
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ASSOCIATE DEGREE IN OFFICE ADMINISTRAITON 

MINIMUM GRADE POLICY            
 
Students registered in the Associate Degree in Office Administration must earn a minimum grade 

of C to approve the following courses: 
 
 
COMP 1701 INFO 1704 SECR 1706 SECR 2705   SECR 2708  
COMP 1702 INFO 1705 SECR 1707 SECR 2706 SECR 2708L  
COMP 1703 INFO 2701 SECR 2702 SECR 2707 SEMI 2704 
 

 
 Students registered in the course SECR 2709 (Office Practice), must earn a minimum grade of B 

to approve the course. 

 
 

ASSOCIATE DEGREE IN OFFICE ADMINISTRATION WITH ELECTIVES IN 
MEDICAL BILLING 

SUGGESTED PROGRAM OF STUDY** 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 12 CREDITS  

COMP 1701 Computer Keyboarding    ---- 3 

SECR 1707 Document Administration ---- 3 

SEMI 1105 University and Professional 
Success Seminar 

---- 3 

SPAN 1101 Basic Spanish I  ---- 3 

SECOND TERM: 12 CREDITS  

COMP 1702* Document Production I      COMP 1701 3 

INFO 1704 Data Processing within a 
Spreadsheet           

---- 3 

MATH 1206 Business Mathematics ---- 3 

SPAN 1102* Basic Spanish II SPAN 1101 3 

THIRD TERM: 15 CREDITS  

ACCO 2201 Basic Accounting    ---- 3 

COMP 1703* Document Production II      COMP 1702 3 

ELECTIVE Professional Elective ---- 3 

ENGL 1101 Basic English I  ---- 3 

INFO 1705 Electronic Presentations and 
Publications   

---- 3 

 
 

 -Courses without pre-requisites  
     *Courses with pre-requisites 

 **The student does not necessarily have to follow the order of suggested courses, but the order 
 helps him/her complete the degree in the stipulated time.  The student must be aware of courses 
 that have pre-requisites and must take them in an order that will allow him/her to enroll in the        
courses  that follow. 
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ASSOCIATE DEGREE IN OFFICE ADMINISTRATION WITH ELECTIVES IN 
MEDICAL BILLING 

 

SUGGESTED PROGRAM OF STUDY** 
 

 
 
-Courses without pre-requisites  
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order 
helps him/her complete the degree in the stipulated time.  The student must be aware of courses   
that have pre-requisites and must take them in an order that will allow him/her to enroll in the 
courses that follow. 

 
 
 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FOURTH TERM: 12 CREDITS  

ENGL 1102* Basic English II ENGL 1101 3 

INFO 2701* Integrated Office Systems             COMP 1702 
INFO 1704  
INFO 1705 

3 

SECR 2702 Office Administrative Procedures          ---- 3 

SPAN 2207* Business Writing in Spanish SPAN 1102 3 

FIFTH TERM: 11 CREDITS  

ELECTIVE Professional Elective ---- 2 

ENGL 3001 Conversational English ---- 3 

SECR 1706 Developing a Professional Image ---- 3 

SEMI 2704* Automated Office Seminar COMP 1703 
INFO 2701 
SPAN 2207 

3 

SIXTH TERM: 11 CREDITS  

ELECTIVE Professional Elective ---- 3 

ELECTIVE Professional Elective ---- 1 

ENGL 2206* Business Writing in English ENGL 1102 3 

SECR 2709* Office Practice     SECR 1707 
SECR 2702 
SEMI 2704 

4 
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ASSOCIATE DEGREE IN OFFICE ADMINISTRATION WITH ELECTIVES IN 
MANAGEMENT 

SUGGESTED PROGRAM OF STUDY** 

                                   
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
-Courses without pre-requisites  

     *Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order 
helps him/her complete the degree in the stipulated time.  The student must be aware of courses 
that have pre-requisites and must take them in an order that will allow him/her to enroll in the    
courses that follow. 

 
  

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS  

FIRST TERM: 12 CREDITS 

COMP 1701 Computer Keyboarding ---- 3 

SECR 1707 Document Administration ---- 3 

SEMI 1105 University and Professional 

Success Seminar    

---- 3 

SPAN 1101 Basic Spanish I ---- 3 

SECOND TERM: 12 CREDITS  

COMP 1702* Document Production I      COMP 1701 3 

INFO 1704 Data Processing within a 

Spreadsheet 

---- 3 

MATH 1206 Business Mathematics ---- 3 

SPAN 1102* Basic Spanish II SPAN 1101 3 

THIRD TERM: 15 CREDITS  

ACCO 2201 Basic Accounting ---- 3 

COMP 1703* Document Production II      COMP 1702 3 

ELECTIVE Professional Elective ---- 3 

ENGL 1101 Basic English I ---- 3 

INFO 1705 Electronic Presentations and 
Publications  

---- 3 

FOURTH TERM: 12 CREDITS 

ENGL 1102* Basic English II ENGL 1101 3 

INFO 2701* Integrated Office Systems           COMP 1702  
INFO 1704 
INFO 1705 

3 

SECR 2702 Office Administration 
Procedures          

---- 3 

SPAN 2207* Business Writing in Spanish    SPAN 1102 3 

FIFTH TERM: 12 CREDITS  

ELECTIVE Professional Elective ---- 3 

ENGL 3001 Conversational English ---- 3 

SECR 1706 Developing a Professional 
Image 

---- 3 

SEMI 2704* Automated Office Seminar  COMP 1703 
INFO 2701 
SPAN 2207 

3 
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ASSOCIATE DEGREE IN OFFICE ADMINISTRATION WITH ELECTIVES IN 
MANAGEMENT 

SUGGESTED PROGRAM OF STUDY** 

 
 
 
  
 
 
 
 
 
 
 

-Courses without pre-requisites  
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order 
helps him/her complete the degree in the stipulated time.  The student must be aware of courses 
that have pre-requisites and must take them in an order that will allow him/her to enroll in the 
courses that follow. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

SIXTH TERM: 10 CREDITS  

ELECTIVE Professional Elective ---- 3 

ENGL 2206* Business Writing in English   ENGL 1102 3 

SECR 2709* Office Practice     SECR 1707 
SECR 2702 
SEMI 2704 

4 
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MANAGEMENT CERTIFICATE 

 
The Management Certificate is a non-university level program that prepares students in a short 

time in the area of management.  The program consists of 36 credits and introduces the student to core 
disciplines of management such as management, marketing, economics, accounting, and others. 

 
Additional requirement of the program: 
 

1. Orientation with the academic coordinator 

 
 

CURRICULAR STRUCTURE 
 

GENERAL EDUCATION COURSES 
 

          Required: 6 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ENGL  1101 Basic English I 60 3 

SEMI 1105** University and Professional Success 
Seminar 

45 3 

          Sub - total: 6 credits  

 
 

PROFESSIONAL EDUCATION COURSES  
 

         Required: 30 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ACCO  2200 Administrative Accounting 60 3 

COMP 1205 Introduction to Computers      60 3 

ECON 1204 Principles of Economy   45 3 

ENGL 3002 Conversational English for Managers 45 3 

ENTR 1001 Entrepreneurship 45 3 

MANA  1207 Principles of Management 45 3 

MANA  2303 Legal and Ethical Aspects 45 3 

MANA 3002* Effective Supervision 45 3 

MARK 1301 Principles of Marketing 45 3 

MATH  1206 Business Mathematics 60 3 

         Sub - total: 30 credits 
  Total         : 36 credits  
 
Grand total Management Certificate: 36 credits  
 
*Courses with pre-requisites 
**The course SEMI 1105 is equivalent to SEMI 3008. 
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MANAGEMENT CERTIFICATE 

 

MINIMUM GRADE POLICY            
 

 Students registered in the Management Certificate program must earn a minimum grade of C to 
approve the following courses: 
 
   ACCO 2200  ENTR 1001  MATH 1206 
   COMP 1205  MANA 1207              MARK 1301  
   ECON 1204  MANA 2303  SEMI 1105  
   ENGL 1101  MANA 3002   
      
 

 
SUGGESTED PROGRAM OF STUDY** 

 

 
 

-Courses without pre-requisites  
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that 
follow. 

 
 
 
 
 

 
 
 
 
 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 12 CREDITS  

COMP  1205 Introduction to Computers       ---- 3 

ENGL 1101 Basic English I ---- 3 

MANA  1207 Principles of Management ---- 3 

SEMI 1105 University and Professional 
Success Seminar    

---- 3 

SECOND TERM: 12 CREDITS  

ECON  1204 Principles of Economy  ---- 3 

ENGL 3002 Conversational English for 
Managers  

---- 3 

MARK  1301 Principles of Marketing ---- 3 

MATH  1206 Business Mathematics ---- 3 

THIRD TERM: 12 CREDITS  

ACCO  2200 Administrative Accounting  ---- 3 

ENTR  1001 Entrepreneurship ---- 3 

MANA  2303 Legal and Ethical Aspects ---- 3 

MANA  3002* Effective Supervision MANA 1207 3 
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SCHOOL OF TECHNOLOGY 
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BACCALAUREATE DEGREE IN INFORMATION TECHNOLOGY,  
NETWORKING, AND SECURITY 

 
 The Baccalaureate Degree in Information Technology, Networking, and Security of Columbia 
Central University is geared toward the student who wishes to develop as an information technology 
professional.  The student will learn two core educational aspects: (1) the capacity to design, implement, 
administer, and maintain network systems according to existing technology; and, (2) the capacity to repair 
and maintain platforms and entertainment mobile systems.  While studying, the student may challenge 
the following certifications: CompTIA (A+ and Network+) and Microsoft, such as Microsoft Certified 
Solutions Associate (MCSA) and Microsoft Certified Solution Expertò (MCSE; Server Infrastructure).  
Presently, these certifications are required and valued in the workplace. The program consists of 120 
credits and may be completed in three (3) years and four (4) months.  
 
Additional requirement of the program: 
 

1. Orientation with the academic coordinator          

Graduation requirements:  

1. Have completed at least 120 credits among the credits taken at Columbia Central University and 
those transferred from other institutions or programs. 

2. Have earned a minimum average of 2.50 in Professional Education courses 
3. Have earned a minimum general average of 2.25 
4. Of the 24 credits the student must approve at the institution, 12 must be in the area of 

Professional Education. 

 
CURRICULAR STRUCTURE 

GENERAL EDUCATION COURSES   

 
         Required: 27 credits      

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

COMU 3010 Effective Communication 45 3 

COPR 3011** Contemporary Problems 45 3 

ENGL 1101 Basic English I 60 3 

ENGL 1102* Basic English II 45 3 

ENGL 3001 Conversational English and Composition 45 3 

HIST 3004 History of Puerto Rico 45 3 

SEMI 1105*** University and Professional Success 
Seminar 

45 3 

SPAN 1101 Basic Spanish I 60 3 

SPAN 1102* Basic Spanish II 45 3 

    Sub - total: 27 credits  
 
 
*Courses with pre-requisites  
**Capstone course of the general education component ï to be taken in the last term. 
***The course SEMI 1105 is equivalent to SEMI 3008. 
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BACCALAUREATE DEGREE IN INFORMATION TECHNOLOGY, 
NETWORKING, AND SECURITY 

 
CURRICULAR STRUCTURE 

GENERAL EDUCATION ELECTIVES     
 

        Electives: 6 credits      

COURSE CODE  NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ART 2009 History of Art    45 3 

ECON 2012 Economy of Puerto Rico 45 3 

HURE 1104 Human Relations 45 3 

POSC 2013 Introduction to Political Sciences  45 3 

PSYC 2014 Principles of Psychology 45 3 

SCIE 4001 General Science I 45 3 

SEMI 3008** Reflection on Life Seminar 45 3 

SOCI 2015 Principles of Sociology  45 3 

SPAN 3002* Advanced Spanish 45 3 

        Sub - total: 6 credits   

PROFESSIONAL EDUCATION COURSES 

        Required: 75 credits    

*Courses with pre-requisites 

**For stuedents registered in the PRO-Sigue Alternative, the course SEMI 1105 is equivalent to SEMI 

3008. 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

COMP 1205 Introduction to Computers 60 3 

COMP 1503 
Personal Computer Design and 
Assembly 

60 3 

COMP 1504* Fundamentals of Operating Systems  60 3 

COMP 1514 Personal Computer Components 60 3 

COMP 2407* 
Information Technology Security 
Implementation 

60 3 

COMP 2418* Networking Fundamentals  75 4 

COMP 2422* Server Administration 60 3 

COMP 2423* Server Installation and Configuration  60 3 

COMP 2424* Server Implementation 60 3 

COMP 2425* Desk Support Technician I  60 3 

COMP 2426* Open Source Operating Systems 75 4 

COMP 2427* Desk Support Technician II 60 3 

COMP 2428* 
Review for  CompTIA Network+ 
Certification Examination  

60 3 

COMP 2515* Electronic Devices Diagnosis and Repair  120 6 

COMP 2516* 
Review for CompTIA A+ Certification 
Examination  

75 4 

COMP 2517* Printers 15 1 

COMP 3421* Server Configuration  60 3 

COMP 3423* 
Advanced Implementation  Servers 
Infrastructure  

60 3 
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BACCALAUREATE DEGREE IN INFORMATION TECHNOLOGY, NETWORKING, 
AND SECURITY 

 
CURRICULAR STRUCTURE 

PROFESSIONAL EDUCATION COURSES 

COURSE CODE NAME OF COURSE 
CONTACT 

HOURS 
CREDITS 

COMP 3424* 
Fundamentals of Wireless Analysis, Web 
and Forensics 

60 3 

COMP 3501* Scripting Languages 60 3 

COMP 4001* 
Ethical Hacking in Network 
Environments 

75 4 

COMP 4426* Supervised Project 75 4 

MATH 2005 Technical Mathematics 60 3 

       Sub - total: 75 credits  
 
 

ELECTIVES IN TECHNICAL-PROFESSIONAL EDUCATION** 

       Electives: 12 Credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

COMP 1401* Application Software for Computers 60 3 

COMP 1402* Database Structures 60 3 
COMP 1408* Visual Basic. Net Programming 60 3 

COMP 2408* Database Development and SQL 60 3 
COMP 2414* Design and Creation of WEB Sites 60 3 

KEBO 1205 Keyboarding 60 3 

       Sub - total: 12 credits 

Grand total for the Baccalaureate Degree in Information Technology, Networking,  

and Security: 120 credits 

*Courses with pre-requisites 
**This section of the curriculum may be satisfied with technical/professional courses from an 
accredited Computer Science Program.  

 

 
MINIMUM GRADE POLICY           

 
Students registered in the Baccalaureate in Information Technology, Networking, and Security 

must earn a grade of C or better to approve the professional courses, except the Supervised Project (COMP 
4426), which must be approved with a grade of B or better.  
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BACCALAUREATE DEGREE IN INFORMATION TECHNOLOGY, NETWORKING, 
AND SECURITY 

SUGESTED PROGRAM OF STUDIES DAY SESSION**  

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES 
CREDITS 

FIRST TERM: 15 CREDITS      

COMP 1205 Introduction to Computers       ---- 3 

COMP 1503 Personal Computer Design and 
Assembly       

---- 3 

COMP 1514 Personal Computer Components ---- 3 

ENGL 1101 Basic English I ---- 3 

SEMI 1105 University and Professional Success 
Seminar 

---- 3 

SECOND TERM: 13: CREDITS 

COMP 1504* Fundamentals of Operating Systems  COMP 1205 3 

COMP 2515* Electronic Devices Diagnosis and 
Repair        

COMP 1205 
COMP 1514 

6 

COMP 2517* Printers   COMP 1205 1 

ENGL 1102* Basic English II ENGL 1101 3 

THIRD TERM: 11 CREDITS     

COMP 2407* Information Technology Security 
Implementation 

COMP 1205 3 

COMP 2418* Networking Fundamentals  COMP 1504 4 

COMP 2516* Review for the CompTIA A+ 
Certification  Examination  

COMP 1205 
COMP 1503 
COMP 1504 
 COMP 1514 
COMP 2515 
 COMP 2517   
ENGL 1101 
ENGL 1102 

4 

FOURTH TERM: 12 CREDITS 

COMP 2423* Server Installation and Configuration COMP 1504 
COMP 2418 

3 

COMP 2425* Desk Support Technician I            COMP 2515 3 

ENGL 3001 Conversational English and 
Composition 

---- 3 

MATH 2005 Technical Mathematics ---- 3 

 
 

-Courses without pre-requisites 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that follow. 
Courses without pre-requisites do not have any specific order.  The student may register in them in 
the term they are offered.  
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BACCALAUREATE DEGREE IN INFORMATION TECHNOLOGY, NETWORKING, 
AND SECURITY 

SUGGESTED PROGRAM OF STUDY DAY SESSION**  

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES 
CREDITS 

FIFTH TERM: 12 CREDITS 

COMP 2422* Server Administration  COMP 2423 3 

COMP 2427* Desk Support Technician II        COMP 2425 3 

ELECTIVE Elective Technical-Professional ---- 3 

SPAN 1101 Basic Spanish I   ---- 3 

SIXTH TERM: 13 CREDITS 
COMP 2426* Open Source Operating Systems         COMP 1504 4 

COMP 2428* Review for CompTIA Network + 
Certification Examination 

COMP 2422 
COMP 2423 

3 

ELECTIVE Elective Technical-Professional ---- 3 

SPAN 1102* Basic Spanish II SPAN 1101 3 

SEVENTH TERM: 12 CREDITS 

COMP 3421* Server Configuration COMP 2422 3 

COMU 3010 Effective Communication ---- 3 

ELECTIVE Elective Technical Professional ---- 3 

ELECTIVE Elective General Education ---- 3 

EIGHTH TERM: 12 CREDITS   

COMP 2424* Server Implementation   COMP 3421 3 

COMP 3501* Scripting Languages      COMP 1504 3 

ELECTIVE Elective Technical Professional ---- 3 

ELECTIVE Elective General Education ---- 3 

NINTH TERM: 9 CREDITS 

COMP 3423* Advanced Implementation  Servers 
Infrastructure 

COMP 2424 3 

COMP 3424* Fundamentals of Wireless Analysis, 
Web, and Forensics 

COMP 2422 
COMP 2424 

3 

HIST 3004 History of Puerto Rico ---- 3 

 

 

-Courses without pre-requisites 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that follow. 
Courses without pre-requisites do not have any specific order.  The student may register in them in 
the term they are offered. 
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BACCALAUREATE DEGREE IN INFORMATION TECHNOLOGY, NETWORKING, 
AND SECURITY 

SUGGESTED PROGRAM OF STUDIES DAY SESSION**  

 

 

*Courses with pre-requisites 
*^Capstone course of general education component, to be taken in the last term and without pre-
requisites. 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have pre-
requisites and must take them in an order that will allow him/her to enroll in the courses thatfollow. 
Courses without pre-requisites do not have any specific order.  The student may register in them in the 
term they are offered. 

 

 

 

 

 

 

 

 

 

 

 

 

 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES 
CREDITS 

TENTH TERM: 11 CREDITS  

COMP 4001* Ethical Hacking in Network Environments COMP 2422 
COMP 2423 
COMP 2424 

4 

COMP 4426* Supervised Project  COMP 2422 
COMP 2423 
COMP 2424 

last term 
COMP 2516 

4 

COPR 3011^* Contemporary Problems last term 3 
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BACCALAUREATE DEGREE IN INFORMATION TECHNOLOGY, NETWORKING, 
AND SECURITY 

SUGESTED PROGRAM OF STUDIES EVENING SESSION**  

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES 
CREDITS 

FIRST TERM: 12 CREDITS      

COMP 1205 Introduction to Computers       ---- 3 

COMP 1503 Personal Computer Design and 
Assembly       

---- 3 

COMP 1514 Personal Computer Components ---- 3 

SEMI 1105 University and Professional Success 
Seminar 

---- 3 

SECOND TERM: 12 CREDITS 

COMP 1504* Fundamentals of Operating Systems  COMP 1205 3 

COMP 2515* Electronic Devices Diagnosis and 
Repair        

COMP 1205 
COMP 1514 

6 

ENGL 1101 Basic English I ---- 3 

THIRD TERM: 11 CREDITS     

COMP 2407* Information Technology Security 
Implementation 

COMP 1205 3 

COMP 2418* Networking Fundamentals  COMP 1504 4 

COMP 2517* Printers   COMP 1205 1 

ENGL 1102* Basic English II ENGL 1101 3 

FOURTH TERM: 10 CREDITS 

COMP 2516* Review for the CompTIA A+ 
Certification Examination  

COMP 1205 
COMP 1503 
COMP 1504 
COMP 1514 
COMP 2515 
COMP 2517   
ENGL 1101 
ENGL 1102 

4 

ENGL 3001 Conversational English and 
Composition 

---- 3 

MATH 2005 Technical Mathematics ---- 3 

FIFTH TERM: 9 CREDITS 

COMP 2423* Server Installation and Configuration COMP 1504 
COMP 2418 

3 

COMP 2425* Desk Support Technician I            COMP 2515 3 

ELECTIVE Elective Technical-Professional ---- 3 

 
-Courses without pre-requisites 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that follow.  
Courses without pre-requisites do not have any specific order.  The student may register in them in 
the term they are offered.  
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BACCALAUREATE DEGREE IN INFORMATION TECHNOLOGY, NETWORKING, 
AND SECURITY 

SUGESTED PROGRAM OF STUDIES EVENING SESSION** 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES 
CREDITS 

SIXTH TERM: 10 CREDITS 

COMP 2422* Server Administration  COMP 2423 3 

COMP 2426* Open Source Operating Systems         COMP 1504 4 

COMP 2427* Desk Support Technician II        COMP 2425 3 

SEVENTH TERM: 12 CREDITS 

COMP 2428* Review for CompTIA Network + 
Certification Examination 

COMP 2422 
COMP 2423 

3 

COMP 3421* Server Configuration COMP 2422 3 

ELECTIVE Elective Technical-Professional ---- 3 

SPAN 1101 Basic Spanish I   ---- 3 

EIGHTH TERM: 12 CREDITS   

COMP 2424* Server Implementation   COMP 3421 3 

COMU 3010 Effective Communication ---- 3 

ELECTIVE Elective Technical-Professional ---- 3 

SPAN 1102* Basic Spanish II SPAN 1101 3 

NINTH TERM: 12 CREDITS     

COMP 3424* Fundamentals of Wireless Analysis, 
Web, and Forensics 

COMP 2422 
COMP 2424 

3 

COMP 3501* Scripting Languages      COMP 1504 3 

ELECTIVE Elective General Education ---- 3 

HIST 3004 History of Puerto Rico ---- 3 

TENTH TERM: 10 CREDITS 

COMP 3423* Advanced Implementation  Servers 
Infrastructure 

COMP 2424 3 

COMP 4001* Ethical Hacking in Network 
Environments 

COMP 2422 
COMP 2423 
COMP 2424 

4 

ELECTIVE Elective Technical-Professional ---- 3 

ELEVENTH TERM: 10 CREDITS 

COMP 4426* Supervised Project  COMP 2422 
COMP 2423 
COMP 2424 

last term 
COMP 2516 

4 

COPR 3011^* Contemporary Problems last term 3 

ELECTIVE Elective General Education ---- 3 

 
-Courses without pre-requisites 
*Courses with pre-requisites 

^*Capstone course of general education component, to be taken in the last term and without pre-

requisites. 

**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that follow. 
Courses without pre-requisites do not have any specific order.  The student may register in them in he 
term they are offered. 
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ASSOCIATE DEGREE IN APPLIED COMPUTER SCIENCE 
 

The Associate Degree in Applied Computer Science is a university level program whose main 

purpose is to prepare qualified professionals in information systems management and information 

technology.  This program provides the student knowledge and competencies to manage application 

software, computer networks, visual object computer programming, Web site design, and information 

technology securities that will help the student enter the world of work.  This program consists of 74 credits 

and may be completed in two years if the student follows the suggested program of study. 

Additional requirement of the program: 

1. Orientation with the academic coordinator 

 

CURRICULAR STRUCTURE  

GENERAL EDUCATION COURSES   

Required: 21 credits  

                 

              

 
 
 
 

 Sub - total: 21 credits  

 
GENERAL EDUCATION ELECTIVES  

(Select 6 credits) 
            Electives: 6 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ART 2009 History of Art         45 3 

ECON 2012 Economy of Puerto Rico 45 3 

ENGL 3001 Conversational English and 
Composition 

45 3 

HURE 1104 Human Relations 45 3 

POSC 2013 Introduction to Political Science   45 3 

PSYC 2014 Principles of Psychology 45 3 

SEMI 3008*** Reflection on Life Seminar     45 3 

SOCI 2015 Principles of Sociology 45 3 
            Sub - total: 6 credits  
            Total         : 27 credits 

*Courses with pre-requisites 
**The course SEMI 1105 is equivalent to SEMI 3008. 
***For students registered in the PRO-Sigue Alternative, the course SEMI 1105 is equivalent to 
SEMI 3008. 

 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

COMU 3010 Effective Communication 45 3 

ENGL 1101 Basic English I 60 3 

ENGL 1102* Basic English II 45 3 

HIST 3004 History of Puerto Rico 45 3 

SEMI 1105** University and Professional 
Success Seminar    

45 3 

SPAN 1101 Basic Spanish I  60 3 

SPAN 1102* Basic Spanish II 45 3 
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ASSOCIATE DEGREE IN APPLIED COMPUTER SCIENCE 

PROFESSIONAL EDUCATION COURSES  

  Required: 47 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ACCO 1201 Introduction to Accounting I 60 4 

ACCO 1202* Introduction to Accounting II 60 4 

COMP 1205 Introduction to Computers      60 3 

COMP 1401* Application Software for Computers          60 3 

COMP 1402* Database Structures  60 3 
COMP 1408* Visual Basic .Net Programming 60 3 

COMP 1412* Operating Systems Administration      60 3 
COMP 2301* Systems Development and 

Implementation Project 
60 3 

COMP 2407* Information Technology Security 
Implementation     

60 3 

COMP 2408* Database Development and SQL      60 3 
COMP 2412* Operating Systems and 

Communication Networks 
60 3 

COMP 2413* Integrated Systems  60 3 
COMP 2414* Design and Creation of Web Sites 60 3 

KEBO 1205 Keyboarding 60 3 

MATH 1206 Business Mathematics 60 3 
 Sub - total: 47 credits  
 Total         : 74 credits  

Grand total of Associate Degree in Applied Computer Science: 74 credits  
 
*Courses with pre-requisites 
 

 

ASSOCIATE DEGREE IN APPLIED COMPUTER SCIENCE  

MINIMUM GRADE POLICY    

 Students registered in the Associate Degree in Applied Computer Science program must earn a 
minimum grade of C to approve the following courses: 
 
  ACCO 1201  COMP 1408  COMP 2413    
  ACCO 1202  COMP 1412  COMP 2414  
  COMP 1205  COMP 2407  KEBO 1205 
  COMP 1401  COMP 2408  MATH 1206 

COMP 1402  COMP 2412  SEMI 1105    
     

Students registered in the course COMP 2301 (Systems Development and Implementation Project) must 
earn a minimum grade of B to approve the course. 
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 ASSOCIATE DEGREE IN APPLIED COMPUTER SCIENCE 

SUGGESTED PROGRAM OF STUDY** 

COURSE     CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 12 CREDITS  

COMP 1205 Introduction to Computers       ---- 3 

COMU 3010 Effective Communication  ---- 3 

KEBO 1205 Keyboarding ---- 3 

SEMI 1105 University and Professional 
Success Seminar 

---- 3 

SECOND TERM: 12 CREDITS 

COMP 1401* Application Software for 
Computers 

COMP 1205 3 

COMP 1402* Database Structures COMP 1205 3 

ENGL 1101 Basic English I   ---- 3 

MATH 1206 Business Mathematics ---- 3 

THIRD TERM: 12 CREDITS  

COMP 1408* Visual Basic .Net Programming COMP 1205  3 

COMP 1412* Operating Systems Administration COMP 1205 3 

COMP 2408* Database Development and SQL COMP 1402 3 

ENGL 1102* Basic English II ENGL 1101 3 

FOURTH TERM: 12 CREDITS  

COMP 2412* Operating Systems and 
Communication Networks 

COMP 1412 3 

COMP 2414* Design and Creation of Web Sites  COMP 1205 3 

ELECTIVE General Education ---- 3 

SPAN 1101 Basic Spanish I  ---- 3 

FIFTH TERM: 13 CREDITS  

ACCO 1201 Introduction to Accounting I     ---- 4 

COMP 2407* Information Technology Security 
Implementation  

COMP 1205 3 

COMP 2413* Integrated Systems  COMP 1401 
COMP 1402 
COMP 2414 

3 

SPAN 1102* Basic Spanish II SPAN 1101 3 

SIXTH TERM: 13 CREDITS  

ACCO 1202* Introduction to Accounting II ACCO 1201 4 

COMP 2301* Systems Development and 
Implementation Project 

COMP 2408 
COMP 2412 
COMP 2413 

3 

ELECTIVE General Education ---- 3 

HIST 3004 History of Puerto Rico ---- 3 

 

-Courses without pre-requisites  
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that 
follow. 
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COMPUTER REPAIR TECHNICIAN CERTIFICATE 

This program is designed to train and graduate technicians with the necessary knowledge, skills, 
and aptitude to work in the field of computer and electronic devices repair (personal computers, tablets, cell 
phones, and videogame consoles).  The graduate will be able to assemble, configure, maintain, and repair 
electronic devices.  In addition, the program introduces other facets related to the design, installation, and 
maintenance of networks.  While studying, the student may challenge the CompTIA A+ certification.  The 
program consists of 36 credits and may be completed in one year. 

 
Additional requirement of the program: 

1. Orientation with the academic coordinator 

Graduation requirements:  

 

1. Have completed 36 credits among those taken at Columbia Central University and transferred 
from other institutions or programs. 

2. Have earned a minimum general average of 2.00 or more 

 

CURRICULAR STRUCTURE  

GENERAL EDUCATION COURSES   

 
                 Required: 6 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ENGL 1101 Basic English I 60 3 

ENGL 1102* Basic English II 45 3 

                 Sub - total: 6 credits    
 

*Courses with pre-requisites 
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CURRICULAR STRUCTURE  

PROFESSIONAL EDUCATION COURSES 
 

   Required: 30 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

COMP 1205 Introduction to Computers      60 3 

COMP 1503 Personal Computer Design and Assembly                 60 3 

COMP 1504* Fundamentals of Operating Systems  60 3 

COMP 1514 Personal Computer Components 60 3 

COMP 2407* Information Technology Security 
Implementation 

60 3 

COMP 2418* Networking Fundamentals 75 4 

COMP 2515* Electronic Devices Diagnosis and Repair          120 6 

COMP 2516* CompTIA A+ Certification Examination 
Review 

75 4 

COMP 2517* Printers 15 1 

   Sub - total: 30 credits  
   Total         : 36 credits 

 
 
Grand total for the Computer Repair Technician Certificate: 36 credits 
 
*Courses with pre-requisites 

 
 

MINIMUM GRADE POLICY         

 
 Students registered in the Computer Repair Technician Certificate must earn a minimum grade of 

C to approve all the courses in the program. 
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COMPUTER REPAIR TECHNICIAN CERTIFICATE  
 

SUGGESTED PROGRAM OF STUDY** 

 
 
-Courses without pre-requisites  
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have pre-
requisites and must take them in an order that will allow him/her to enroll in the courses that follow. 
 
    

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 12 CREDITS 

COMP 1205 Introduction to Computers       --- 3 

COMP 1503 Personal Computer Design and Assembly  --- 3 

COMP 1514 Personal Computer Components --- 3 

ENGL 1101 Basic English I --- 3 

SECOND TERM: 13 CREDITS  

COMP 1504* Fundamentals of Operating Systems  COMP 1205 3 

COMP 2515* Electronics Devices Diagnostics and Repair         COMP 1205 
COMP 1514 

6 

COMP 2517* Printers COMP 1205 1 

ENGL 1102* Basic English II ENGL 1101 3 

THIRD TERM: 11 CREDITS  

COMP 2407* Information Technology Security 
Implementation 

COMP 1205 3 

COMP 2418* Networking Fundamentals COMP 1504 4 

COMP 2516* CompTIA A+ Certification Examination Review   COMP 1205 
COMP 1503 
COMP 1504 
COMP 1514 
COMP 2515 
COMP 2517 
ENGL 1101 
ENGL 1102 

4 
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BACCALAUREATE DEGREE OF SCIENCE IN NURSING RN TO BSN 

 The Baccalaureate Degree of Science in Nursing RN to BSN Program aims to prepare nurses from the 

Associate Degree to the Baccalaureate Degree levels.  A graduate of this program will be able to use critical 

judgement when designing care plans to promote, maintain, and restore the health of the individuals they 

serve.  He/she is a leader in care, who, collaborating with the interdisciplinary team provides quality health 

services. 

 The program also emphasizes, as one of its goals, knowledge that the Nursing Examination Board of 

Puerto Rico requires to issue the Generalist Nurse License that permits the legal practice of the profession 

in Puerto Rico. To graduate, among the credits taken at Columbia Central University and transferred from 

other institutions or programs they must have completed at least 124 credits. 

 The Baccalaureate Degree of Science in Nursing RN to BSN Program is built upon the Associate 

Degree program. 

 
Additional requirement for admission to the program: 
 

 The applicant to the Baccalaureate Degree of Science in Nursing RN to BSN must meet the following 

requirement: 

1. Have an Associate Degree of Science in Nursing 
2. Receive training by Eduvirtual for those students who are interested in the on line modality. 

 
Additional requirement of the program: 

1. Orientation with the academic coordinator 
 

Additional requirements for nursing courses that require practice in a center*: 

They must be delivered to the office of the Clinical Practice in Nursing Science programs in sub-graduate 
Administrative Assistant.  Failure to deliver or complete these documents means that the student will not 
be allowed to take courses of the program. 
 

1. Criminal record certificate from the Puerto Rico Police 
2. Current Health Certificate  
3. Birth certificate 
4.  Negative certificate for elderly and child offender (Law 300) 
5. Potective Technoques Certificate 
6.      HIPPA Certification  
7. Identification with photograph  
8. Face seal test 
9. Vaccinations for Hepatitis B if vaccination was more than 10 years prior to admission; the 

blood test is required to evidence immunity. 
10. Chicken pox vaccination (2 doses); in case of having suffered chicken pox, the blood test or 

chicken pox titles is required for evidence of immunity.  
       11. Seasonal influenza vaccine  
       12.     Nose, throat and stools cultures 
       13.     Cardiopulmonary Resuscitation Certificate (CPR)  
       14.     Drug test  

 
*As required by the practice center 



    INSTITUTIONAL CATALOG 

 

120 

 

Graduation requirements: 

A. For students with an Associate Degree of Science in Nursing from Columbia 
 

1. Students with an Associate Degree of Science in Nursing from Columbia are required to 
complete the 52 credits Bachelor of Science in Nursing RN to BSN for a grand total of 
124 credits.  These are detailed as follows : 

     

                      Associate Degree of            Bachelor of Science          Credits 
                                                           Science in Nursing              Science in Nursing RN            
           Level              to BSN Level                          

 
General Education  

 
15 

 
15 

 
30 

Electives 0 9 9 

 
Related Courses  

 
13 

 
9 

 
22 

Professional Education  
 

44 
 

19 
 

63 

 
Total 

 
72 

 
52 

 
124 

 

B. In the case of transfer students must pass 52 credits Bachelor of Science in Nursing. 
C. All students: 

 
1. Have earned a minimum average of 2.75 in the professional courses 
2. Have earned a minimum average of 2.25 in related courses 
3. Have earned a minimum general average of 2.25 

 

 
BACCALAUREATE DEGREE OF SCIENCE IN NURSING RN TO BSN 

 
 The Baccalaureate Degree of Science in Nursing RN to BSN aims to prepare Associate Degree 
nurses to the Baccalaureate level.  The graduate of this program will be able to use critical judgement when 
designing care plans to promote, maintain, and restore the health of individuals served.  He/she is a leader 
in care who, in collaboration with the interdisciplinary team, offers quality health services.  The 
Baccalaureate Degree of Science in Nursing RN to BSN is also offered through non-presential educational 
means. 
 
 
 Additional requirements of the Baccalaureate Degree of Science in Nursing RN to BSN 
through non-presential educational means: 
 
 To develop activities that allow achieving the programôs objectives, we recommended that the 
student have: 
 

¶ access to a computer. 

¶ access to the internet. 

¶ The computer should have Word, PowerPoint, and Adobe Reader. 
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BACCALAUREATE DEGREE OF SCIENCE IN NURSING RN TO BSN 
 

CURRICULAR STRUCTURE 

GENERAL EDUCATION COURSES 

 
                Required: 15 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

COMU 3010 Effective Communication  45 3 

COPR 3011*^ Contemporary Problems  45 3 

HIST 3004 History of Puerto Rico 45 3 

HUMA 3006 Universal History II 45 3 

SOCI 2015 Principles of Sociology 45 3 

                Sub - total: 15 credits   
 

 
GENERAL EDUCATION ELECTIVES  

(Select 9 credits) 
 

                Electives: 9 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ART 2009 History of Art     45 3 

COMP 1205 Introduction to Computers       60 3 

ECON 2012 Economy of Puerto Rico 45 3 

ENGL 3001** Conversational English and 
Composition 

45 3 

POSC 2013 Introduction to Political  
Sciences  

45 3 

SPAN 3002* Advanced  Spanish 45 3 

                Sub - total:  9 credits 
     Total         :     24 credits  
 
 

RELATED COURSES     
 

               Required: 9 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

CHEM 3501 Fundamentals of Inorganic 
Chemistry  

60 3 

CHEM 3502* Fundamentals of Organic 
Chemistry   

60 3 

STAT 3103 Statistics   45 3 

                Sub - total: 9 credits  
                Total         : 33 credits  
 

*Courses with pre-requisites 
**Traditional face to face only 
*^General education Capstone course to be taken the last term. 

 

 



    INSTITUTIONAL CATALOG 

 

122 

 

BACCALAUREATE DEGREE OF SCIENCE IN NURSING RN TO BSN 
 

CURRICULAR STRUCTURE  

PROFESSIONAL EDUCATION COURSES  
 
 

                 Required: 19 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

NURS 3503 Nursing Theories in Health 
Promotion 

45 3 

NURS 3504 Health Assessment for 
Prevention 

90 4 

NURS 3505* Principles of Research in 
Health and Nursing 

60 3 

NURS 4113* Nursing Process with  
Families and Community 

90 4 

NURS 4114** Theory and Practice in 
Administration of Nursing 
Services          

135 5 

               Sub - total: 19 credits 
               Total         :  52 credits  
 
 
Grand total of Baccalaureate Degree of Science in Nursing RN to BSN: 124*** credits  
 
 

*Courses with pre-requisites 

**Courses with pre-requisites and Capstone course to be taken the last term. 

***For students with an Associate Degree in Nursing Science at Columbia is required to 

complete 52 credits Bachelor of Science in Nursing RN to BSN for a grand total of 124 credits.  

In the case of transfer students must approve 52 credits Bachelor of Science in Nursing. 

  

MINIMUM GRADE POLICY 
 

Students registered in the Baccalaureate Degree of Science in Nursing RN to BSN must earn a 
minimum grade of C to approve the following courses: 
 
   CHEM 3501  NURS 3504 STAT 3103 
                                       CHEM 3502                   NURS 3505   
   COPR 3011  NURS 4113   
                  NURS 3503  NURS 4114 
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BACCALAUREATE OF SCIENCE IN NURSING RN TO BSN 
 

SUGGESTED PROGRAM OF STUDY** 

(FACE AND DISTANCE MODE) 

 
 

-Courses without pre-requisites 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order 
helps him/her complete the degree in the stipulated time.  The student must be aware of courses 
that have pre-requisites and must take them in an order that will allow him/her to enroll in the 
courses that follow.  Courses without pre-requisites do not have a specific order.  The student can 
register them in the semester they are offered. 
 

 
 
 
 
 
 
 
 
 
 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 13 CREDITS  

COMU 3010 Effective Communication ---- 3 

NURS 3503 Nursing Theories in Health 
Promotion           

---- 3 

NURS 3504 Health Assessment for Prevention ---- 4 

STAT 3103 Statistics   ---- 3 

SECOND TERM: 15 CREDITS  

CHEM 3501 Fundamentals of Inorganic 
Chemistry  

---- 3 

ELECTIVE General Education ---- 3 

HIST 3004 History of Puerto Rico ---- 3 

NURS 3505* Principles of Research in Health and 
Nursing      

NURS 3503 
NURS 3504 
STAT 3103 

3 

SOCI 2015 Principles of Sociology  ---- 3 

THIRD TERM: 13 CREDITS  

CHEM 3502* Fundamentals of Organic Chemistry CHEM 3501 3 

ELECTIVE General Education ---- 3 

HUMA 3006 Universal History II ---- 3 

NURS 4113* Nursing Process with Families and 
Community 

NURS 3503 
NURS 3504 
NURS 3505 
STAT 3103 

4 
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BACCALAUREATE OF SCIENCE IN NURSING RN TO BSN 
 

SUGGESTED PROGRAM OF STUDY** 

(FACE AND DISTANCE MODE) 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FOURTH TERM: 11 CREDITS 

COPR 3011*^ Contemporary Problems    ---- 3 

ELECTIVE General Education ---- 3 

NURS 4114*^* Theory and Practice in 
Administration of Nursing Services          

NURS 3503 
NURS 3504 
NURS 3505 
NURS 4113 
STAT 3103 

5 

 

Grand total of Baccalaureate of Science in Nursing RN to BSN 124 credits*** 
 
-Courses without pre-requisites 
*^General education Capstone course to be taken the last term. 
*^*Courses with pre-requisites and Capstone course to be taken the last during the last term. 
**The student does not necessarily have to follow the order of suggested courses, but the order 
helps him/her complete the degree in the stipulated time.  The student must be aware of courses 
that have pre-requisites and must take them in an order that will allow him/her to enroll in the 
courses that follow.  Courses without pre-requisites do not have a specific order.  The student can 
register them in the semester they are offered. 
***For students with an Associate Degree in Nursing Science at Columbia is required to complete 52 

credits of the Bachelor of Science in Nursing RN to BSN for a grand total of 124 credits.  In the case 

of transfer students must approve 52 credits of the Bachelor of Science in Nursing. 
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ASSOCIATE DEGREE OF SCIENCE IN NURSING 

The program develops nurses capable of working in health settings that offer nursing services to 
the client and family in the hospital, ambulatory, or community, and according to preparation.  The 
program aims to prepare future associate nurses to deal with health problems in our society, by 
promoting and maintaining the health of the individual, family and community through the satisfaction of 
their needs and prevention of illness, under the guidance and direction of a generalist nurse.  

 
The Associate Nurse of this program will possess the required preparation to fulfill all requirements 

established by the Nursing Certification Examination Board of Puerto Rico.  This allows him/her to obtain 
an associate nurse license to practice legally the profession. 
 

The program prepares students to continue studies leading to a Baccalaureate Degree of Science 
in Nursing RN to BSN, providing them with the foundations of knowledge in health sciences, nursing, and 
general. 
 
Additional requirement of the program: 
 
 1. Orientation with the academic coordinator 
  
Additional requirements for nursing courses that require a practice in a center*: 

 
1. Criminal Record Certificate from the Puerto Rico Police 
2. Current Health Certificate   
3. Birth Certificate   
4. Negative certificate of elderly and child offender (Law 300) 
5. Protection Techniques Certificate 
6. HIPPA Certification 
7. Identification with photograph 
8. Face seal test 
9. Vaccinations for Hepatitis B if vaccination was more than 10 years prior to admission; the 

blood test is required to evidence immunity. 
10. Chicken pox vaccination (2 doses); in case of having suffered chicken pox, the blood test or 

chicken pox titles is required for evidence of immunity.  
11. Seasonal influenza vaccination 
12. Nose throat and stools culture      
13. Cardiopulmonary Resuscitation Certificate (CPR) 
14. Drug test        
 

Graduation requirements: 
 

1. Have earned an average of 2.50 in the professional courses 
2.  Have earned anl average of 2.00 in the general and related courses 

 
*As required by the practice center 
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ASSOCIATE DEGREE OF SCIENCE IN NURSING 

CURRICULAR STRUCTURE 

GENERAL EDUCATION        

    Required: 15 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ENGL 1101 Basic English I 60 3 

ENGL 1102* Basic English II 45 3 

SEMI 1105** University and Professional Success 
Seminar 

45 3 

SPAN 1101 Basic Spanish I  60 3 

SPAN 1102* Basic Spanish II  45 3 

   Sub - total: 15 credits  
 

RELATED COURSES     
    Required: 13 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

BIOL 1601 Human Anatomy and Physiology I 60 3 

BIOL 1602* Human Anatomy and Physiology II 60 3 

BIOL 1603 Microbiology 75 4 

COMP 1205 Introduction to Computers      60 3 

   Sub - total: 13 credits  
   Total         : 28 credits  
 

PROFESSIONAL EDUCATION COURSES  
    Required: 44 credits 

COURSE CODE NAME OF COURSE 
CONTACT 

HOURS 
CREDITS 

NURS 1604 Nursing Process       45 3 

NURS 1609* Nursing Process of the Mother and Infant 135 5 

NURS 1610 Principles of Pharmacology 90 4 

NURS 1611* Fundamentals of Nursing   135 6 

NURS 1612* Physiopathology of the Human Body 60 3 

NURS 2612* Nursing Process of the Child and the 
Adolescent 

135 5 

NURS 2613* Nursing Process of the Human Beingôs Mental 
and Emotional Health 

135 5 

NURS 2614* Nursing Process of the Adult and the Elderly I 135 5 

NURS 2615* Nursing Process of the Adult and the Elderly II 135 5 

NURS 2616*^* Integration Seminar 45 3 

   Sub - total: 44 credits 
   Total         : 72 credits 
 
 Grand total of the Associate Degree of Science in Nursing: 72 credits 
 
*Courses with pre-requisites 
**The course SEMI 1105 is equivalent to SEMI 3008. 

*^*Courses with pre-requisites, and Capstone course to be taken during the last term. 
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ASSOCIATE DEGREE OF SCIENCE IN NURSING 
 

MINIMUM GRADE POLICY 
 

Students registered in the Associate Degree of Science in Nursing must earn a minimum grade of 
C to approve the following courses: 
 
 BIOL  1601  NURS 1609  NURS 2612   NURS 2616   
 BIOL 1602  NURS 1610  NURS 2613  SEMI 1105   
 BIOL 1603  NURS 1611              NURS 2614   
 NURS 1604  NURS 1612  NURS   2615    

  

 
SUGGESTED PROGRAM OF STUDY** 

Day Session 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 12 CREDITS  

BIOL 1601 Human Anatomy and Physiology I ---- 3 

COMP 1205 Introduction to Computers    ---- 3 

NURS 1604 Nursing Process       ---- 3 

SEMI 1105 University and Professional Success Seminar    ---- 3 

SECOND TERM: 13 CREDITS  

BIOL 1602* Human Anatomy and Physiology II BIOL 1601 3 

NURS 1610 Principles of Pharmacology ---- 4 

NURS 1611* Fundamentals of Nursing   BIOL 1601 
NURS 1604 

6 

THIRD TERM: 12 CREDITS  

BIOL 1603 Microbiology  ---- 4 

NURS 1612* Physiopathology of the Human Body BIOL 1601 
BIOL 1602 

NURS 1611 

3 

NURS 2613* Nursing Process of the Human Beingôs Mental 
and Emotional Health 

NURS 1610 
NURS 1611 

5 

 
 

-Courses without pre-requisites 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order 
helps him/her complete the degree in the stipulated time.  The student must be aware of courses 
that have pre-requisites and must take them in an order that will allow him/her to enroll in the 
courses that follow.  Courses without pre-requisites do not have a specific order.  The student may 
register in them in the quarter they are offered. 
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ASSOCIATE DEGREE OF SCIENCE IN NURSING  

SUGGESTED PROGRAM OF STUDY** 

Day Session   

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FOURTH TERM: 13 CREDITS  

NURS 1609* Nursing Process of the Mother and 
Child 

BIOL1603  
NURS 1612 
NURS 2613 

5 

NURS 2612* Nursing Process of the Child and 
Adolescent         

BIOL 1603  
NURS 1612 
NURS 2613 

5 

SPAN 1101 Basic Spanish I  ---- 3 

FIFTH TERM: 11 CREDITS 

ENGL  1101 Basic English I ---- 3 

NURS 2614* Nursing Process of the Adult and the 
Elderly I     

NURS 1609 
NURS 2612 

5 

SPAN 1102* Basic Spanish II SPAN 1101 3 

SIXTH TERM: 11 CREDITS  

ENGL 1102* Basic English II ENGL 1101 3 

NURS 2615* Nursing Process of the Adult and the 
Elderly II 

NURS 2614 5 

NURS 2616*^ Integration Seminar  NURS 2614 3 

 
 

 
-Courses without pre-requisites 
*^Courses with pre-requisites, and the Capstone course to be taken during the last term. 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order 
helps him/her complete the degree in the stipulated time.  The student must be aware of courses 
that have pre-requisites and must take them in an order that will allow him/her to enroll in the 
courses that follow.  Courses without pre-requisites do not have a specific order.  The student may 
register in them in the quarter they are offered. 
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ASSOCIATE DEGREE OF SCIENCE IN NURSING  

SUGGESTED PROGRAM OF STUDY** 
Evening Session 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 9 CREDITS  

BIOL 1601 Human Anatomy and Physiology I ---- 3 

NURS 1604 Nursing Process       ---- 3 

SEMI 1105 University and Professional Success Seminar    ---- 3 

SECOND TERM:12 CREDITS  

BIOL 1602* Human Anatomy and Physiology II BIOL 1601 3 

COMP 1205 Introduction to Computers       ---- 3 

NURS 1611* Fundamentals of Nursing   BIOL 1601 
NURS 1604 

6 

THIRD TERM: 10 CREDITS  

NURS 1610 Principles of Pharmacology ---- 4 

NURS 1612* Physiopathology of the Human Body           BIOL 1601 
BIOL 1602 

NURS 1611 

3 

SPAN 1101 Basic Spanish I ---- 3 

FOURTH TERM: 9 CREDITS  

BIOL 1603 Microbiology ---- 4 

NURS 2613* Nursing Process of the Human Beingôs Mental and 
Emotional Health     

NURS 1610 
NURS 1611 

5 

FIFTH TERM: 10 CREDITS  

NURS 1609* Nursing Process of the Mother and Child    BIOL1603  
NURS1612 
NURS 2613 

5 

NURS 2612* Nursing Process of the Child and the Adolescent    BIOL 1603 
NURS 1612 
NURS 2613 

5 

 
 
 
-Courses without pre-requisites 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have pre-
requisites and must take them in an order that will allow him/her to enroll in the courses that follow. 
Courses without pre-requisites do not have a specific order.  The student may register in them in the 
quarter they are offered. 
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ASSOCIATE DEGREE IN NURSING SCIENCES     

SUGGESTED PROGRAM OF STUDY** 

Evening Session 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

SIXTH TERM: 11 CREDITS  

ENGL 1101 Basic English I ---- 3 

NURS 2614* Nursing Process of the Adult and the 
Elderly I 

NURS 1609 
NURS 2612 

5 

SPAN 1102* Basic Spanish II  SPAN 1101 
 

3 

SEVENTH TERM: 11 CREDITS  

ENGL 1102* Basic English II ENGL 1101 3 

NURS 2615* Nursing Process of the Adult and the 
Elderly II   

NURS 2614 
 

5 

NURS 2616*^ Integration Seminar  NURS 2614 3 

 
 
 
-Courses without pre-requisites 
*Courses with pre-requisites 
*^Courses with pre-requisites, and the Capstone course to be taken during the last term. 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have pre-
requisites and must take them in an order that will allow him/her to enroll in the courses that follow. 
Courses without pre-requisites do not have a specific order.  The student may register in them in the 
quarter they are offered. 
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ASSOCIATE DEGREE IN THERAPEUTIC MASSAGE 

The Associate Degree in Therapeutic Massage Programôs purpose is to prepare the therapist with 

the knowledge and skills in the following therapies: treatment, holistic, prevention, conditioning, and 

specialized, including a variety of oriental philosophies courses.  The program includes general education 

courses that will help the student develop linguistic skills in oral and written communication and provide the 

necessary tools for his/her student and professional success.  The program consists of 68 credits.  It 

includes general education and professional courses. 

 
Additional requirement of the program: 

1. Orientation with the academic coordinator     
 
Graduation requirements: 
 

1. Have earned a minimum average of 2.50 in the professional education courses. 
2. Have earned an average of 2.00. 
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ASSOCIATE DEGREE IN THERAPEUTIC MASSAGE 

CURRICULAR STRUCTURE 

GENERAL EDUCATION COURSES 

              
              Required: 15 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ENGL  1101 Basic English I 60 3 

ENGL  1102* Basic English I 45 3 

SEMI 1105** University and Professional 
Success Seminar    

45 3 

SPAN 1101 Basic Spanish I  60 3 

SPAN 1102* Basic Spanish II  45 3 

              Sub - total: 15 credits  
 
 

PROFESSIONAL EDUCATION COURSES 
 
              Required: 53 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ENTR 1024 Entrepreneurship Development 45 3 

FIAD 1001 CPR, VIH, and First Aid     30 1 

LAWE 1009 Laws and Ethics 15 1 

MASS 1213 Aromatherapy and Hydrotherapy 75 3 

MASS 1214 Reflexotherapy  45 2 

MASS 1218 Hemolymphatic Drainage 75 3 

MASS 1219 Kinesiology 45 2 

MASS 1220 SPA Techniques 45 2 

MASS 1221 Craniosacral Therapy 45 2 

MASS 1222 Special Populations    75 3 

MASS 1223 Sports Massage    60 3 

MASS  1224 Energetic Therapies 75 3 

MASS  1615 Swiss Massage Therapy 90 4 

MASS 1616 Deep Tissue Massages      90 4 

MASS 1623 Oriental Massages 75 3 

MASS 2101 Myofascial Therapy  75 3 

MASS 2102 Thai Massage     75 3 

MASS 2103 Tui Na Therapy 45 2 

MASS 2104 Reiki Therapy 45 2 

MASS 2105* External Clinics 180 4 

             Sub - total:      53 credits  
             Total      :      68 credits  
 
 

Grand total of the Associate Degree in Therapeutic Massage: 68 credits  
 

*Courses with pre-requisites 
**The course SEMI 1105 is equivalent to SEMI 3008. 

 

 



    INSTITUTIONAL CATALOG 

 

133 

 

ASSOCIATE DEGREE IN THERAPEUTIC MASSAGE 

MINIMUM GRADE POLICY 

 
Students registered in the Associate Degree in Therapeutic Massage must earn a minimum 

grade of C to approve the following courses:   

 
ENTR 1024  MASS 1218  MASS 1223  MASS 2101 SEMI 1105 
FIAD 1001  MASS 1219  MASS 1224  MASS 2102   
LAWE 1009  MASS 1220  MASS 1615   MASS 2103 
MASS 1213  MASS 1221  MASS 1616  MASS 2104  
MASS 1214  MASS 1222  MASS 1623                   MASS 2105  

 

 

SUGGESTED PROGRAM OF STUDY** 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 11 CREDITS  

FIAD 1001 CPR, VIH, and First Aid     ---- 1 

MASS 1213 Aromatherapy and Hydrotherapy ---- 3 

MASS 1615 Swiss Massage Therapy   ---- 4 

SEMI 1105 University and Professional 
Success Seminar 

---- 3 

SECOND TERM: 12 CREDITS  

MASS 1218 Hemolymphatic Drainage ---- 3 

MASS 1219 Kinesiology ---- 2 

MASS 1220 SPA Techniques  ---- 2 

MASS 1221 Craniosacral Therapy ---- 2 

MASS 1623 Oriental Massages  ---- 3 

THIRD TERM: 15 CREDITS  

MASS 1214 Reflexotherapy ---- 2 

MASS 1222 Special Populations   ---- 3 

MASS 1223 Sports Massage   ---- 3 

MASS 1224 Energetic Therapies ---- 3 

MASS 1616 Deep Tissue Massages        ---- 4 

FOURTH TERM: 12 CREDITS  

ENGL 1101 Basic English I ---- 3 

ENTR 1024 Entrepreneurship Development ---- 3 

MASS 2101 Myofascial Therapy ---- 3 

SPAN 1101 Basic Spanish I ---- 3 

 
 
 

-Courses without pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that follow.  
Courses without pre-requisites do not have a specific order.  The student may register in them in the 
quarter they are offered. 
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ASSOCIATE DEGREE IN THERAPEUTIC MASSAGE 

SUGGESTED PROGRAM OF STUDY** 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIFTH TERM: 7 CREDITS  

MASS 2102 Thai Massage ---- 3 

MASS 2103 TUI NA Therapy ---- 2 

MASS 2104 REIKI therapy ---- 2 

SIXTH TERM: 11 CREDITS  

ENGL  1102* Basic English II ENGL 1101 3 

LAWE 1009 Laws and Ethics ---- 1 

MASS    2105*^ External Clinics FIAD 1001 
ENGL 1101 
ENTR 1024 
MASS1213 
MASS 1214 
MASS 1218 
MASS 1219 
MASS 1220 
MASS 1221 
MASS 1222 
MASS 1223 
MASS 1224 
MASS 1615 
MASS 1616 
MASS 1623 
MASS 2101 
MASS 2102 
MASS 2103 
MASS 2104 
SEMI 1105 
SPAN 1101 

4 

SPAN  1102* Basic Spanish II  SPAN 1101 3 

 
 

 
-Courses without pre-requisites 
*^Courses with pre-requisites, and the Capstone course to be taken during the last term. 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that follow. 
Courses without pre-requisites do not have a specific order.  The student may register in them in the 
quarter they are offered. 

 

 

 

 

 

 

 



    INSTITUTIONAL CATALOG 

 

135 

 

ASSOCIATE DEGREE IN PHARMACY TECHNICIAN 

 
The purpose of the program is to develop pharmacy technicians who are prepared to work in health 

settings that offer pharmacy services in the community, chains, institutional, manufacturing companies, 
pharmaceutical wholesalers, and medical insurance agencies, among others.  The program aims to prepare 
future pharmacy technicians through specialization courses and internship hours to able to practice the 
occupation using pharmacy best practices guidelines that include regulations and standards to provide 
quality services and functions consistent with the dispositions of the law and under the direction of the 
pharmacist. 
 
  The pharmacy technician of this program will have the required preparation to meet the 
requirements established by Law #247 of September 3, 2004 as amended, known as the Puerto Rico 
Pharmacy Law.  This will permit him/her to obtain a certification as Pharmacy Technician to practice his/her 
profession legally in Puerto Rico.  It is required to have passed the (one year) Chemistry High School course  
to take the bar examination. 
 
Additional requirements of the program: 
 

1. Orientation with the academic coordinator 
 

2. Second academic term      

¶ Identify the pharmacist and internship center  
  

3. Third academic term      

¶ Gather all documents required by the Pharmacy Board of Puerto Rico. 
 

4. Fourth academic term ï Present evidence of: 

¶ Application to the Pharmacy Examination Board to request the provisional certificate to 

begin the internship.  The Pharmacy Board will approve the request with the number of 

hours submitted.  Columbia Central University students must request a minimum of 36 

contact hours per week.  

¶ The following documents:  Criminal Record Certificate, Post Office Money Order or bank 

money order endorsed to the Secretary of the Treasury of Puerto Rico, ASUME Certificate, 

Passport-size photograph, birth certificate, copy of the Social Security card, membership, 

preceptor registration, and two self-addressed envelopes with stamp. 

¶ Authorization of the Pharmacy Examination board to do the pharmacy internship.  The 

authorization confirms the pharmacist as a preceptor and the availability of the pharmacy 

where the internship will be done. 

 
5. Fifth academic term ï First internship.  Present evidence of:  

¶ Internship attendance sheet (500 hours), in the original, signed by the pharmacist preceptor  

¶ Gather the Pharmacy Technician internôs practice hours every two weeks to ensure 
compliance 

¶ Pharmacist preceptorôs evaluation of the Pharmacy Technician intern, in the original, 
signed by the pharmacist preceptor and the Pharmacy Technician intern.  

¶ The Pharmacy Technician intern must practice a minimum of 36 hours per week to 
complete the internship.  
 

6. Sixth academic term ï Second internship.  At the end of the internship, present evidence of:  
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ASSOCIATE DEGREE IN PHARMACY TECHNICIAN 
 

Additional requirements of the program: 

¶ Internship attendance sheets (500 hours), in the original, signed by the pharmacist 
preceptor   

¶ Gather the Pharmacy Technician internôs hours every two weeks to ensure compliance 

¶ Pharmacist preceptorôs evaluation of the Pharmacy Technician intern, in the original, 
signed by the pharmacist preceptor and the Pharmacy Technician intern 

¶ The Pharmacy Technician intern must practice a minimum of 36 hours per week to 
complete the internship.  
 

Graduation requirements: 

1. Have earned a minimum average of 2.50 in the professional education courses 
2. Have earned a minimum general average of 2.00 

 
 

CURRICULAR STRUCTURE 

GENERAL EDUCATION COURSES    

     Required: 15 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ENGL 1101 Basic English I 60 3 

ENGL 1102* Basic English II 45 3 

SEMI 1105** University and Professional Success 
Seminar    

45 3 

SPAN 1101 Basic Spanish I 60 3 

SPAN 1102* Basic Spanish II 45 3 

     Sub - total: 15 credits  
 

*Courses with pre-requisites 
**The course SEMI 1105 is equivalent to SEMI 3008. 
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ASSOCIATE DEGREE IN PHARMACY TECHNICIAN 

CURRICULAR STRUCTURE 

PROFESSIONAL EDUCATION COURSES  

 
     Required: 68 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

PHAR 1618 Pharmaceutical Mathematics 90 5 

PHAR 1619 Pharmacy and Marketing 60 4 

PHAR 1620 Pharmaceutical Legislation 45 3 

PHAR 1621* Pharmacognosy 60 4 

PHAR 1622* Posology  75 4 

PHAR 1623* Dispensing Techniques 105 5 

PHAR 1624 Pharmacotherapy I 90 5 

PHAR 1625* Pharmacotherapy II 90 5 

PHAR 2101* Pharmaceutical Chemistry 45 3 

PHAR 2102* Institutional Pharmacy 45 3 

PHAR 2103* Sterile Preparations and Aseptic 
Techniques 

45 3 

PHAR 2112* Internship I 500 11 

PHAR 2113* Internship II 500 11 

SEMI 2507* Integration to the Pharmacy Technician 
Role Seminar 

30 2 

     Sub - total: 68 credits  
 
 
 Grand total of the Associate Degree in Pharmacy Technician: 83 credits 

  
 *Courses with pre-requisites 
  

 
 

MINIMUM GRADE POLICY 

 
Students registered in the Associate Degree in Pharmacy Technician Program must earn a 

minimum grade of C to approve the following courses: 

 PHAR 1618  PHAR 1622  PHAR 2101  SEMI 2507  
PHAR 1619  PHAR 1623  PHAR 2102   

  PHAR 1620  PHAR 1624  PHAR 2103 
PHAR 1621   PHAR 1625   SEMI  1105     

  Students registered in the Associate Degree in Pharmacy Technician Program must earn a 

minimum grade of B to approve the following courses: 

PHAR 2112     PHAR 2113 
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ASSOCIATE DEGREE IN PHARMACY TECHNICIAN  

SUGGESTED PROGRAM OF STUDY** 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 15 CREDITS  

PHAR 1618 Pharmaceutical Mathematics ---- 5 

PHAR 1619 Pharmacy and Marketing ---- 4 

SEMI 1105 University and Professional Success 
Seminar    

---- 3 

SPAN 1101 Basic Spanish I  ---- 3 

SECOND TERM: 15 CREDITS 

PHAR 1622* Posology PHAR 1618 4 

PHAR 1624 Pharmacotherapy I ---- 5 

PHAR 2101* Pharmaceutical Chemistry PHAR 1618 3 

SPAN 1102* Basic Spanish II SPAN 1101 3 

THIRD TERM: 15 CREDITS  

ENGL 1101 Basic English I ---- 3 

PHAR 1621* Pharmacognosy PHAR 1618 4 

PHAR 1625* Pharmacotherapy II PHAR 1624 5 

PHAR 2102* Institutional Pharmacy PHAR 1618 3 

FOURTH TERM: 14 CREDITS  

ENGL 1102* Basic English II ENGL 1101 3 

PHAR 1620 Pharmaceutical Legislation ---- 3 

PHAR 1623* Dispensing Techniques PHAR 1618 
PHAR 1621 
PHAR 1622 
PHAR 1624 
PHAR 1625 

5 

PHAR 2103* Sterile Preparations and Aseptic 
Techniques  

PHAR 1618 
PHAR 2102 

3 

 
 
 

-Courses without pre-requisites 
*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware to take the courses that 
are pre-requisites in order to enable it to continue taking other courses without problems. 
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ASSOCIATE DEGREE IN PHARMACY TECHNICIAN 

SUGGESTED PROGRAM OF STUDY** 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIFTH TERM: 13 CREDITS  

PHAR 2112* Internship I ENGL 1101 
ENGL 1102 
PHAR 1618 
PHAR 1619 
PHAR 1620 
PHAR 1621 
PHAR 1622 
PHAR 1623 
PHAR 1624 
PHAR 1625 
PHAR 2101 
PHAR 2102 
PHAR 2103 
SEMI 1105 
SPAN 1101 
SPAN 1102 

11 

SEMI 2507* Integration to the Pharmacy 
Technician Role Seminar  

PHAR 1618 
PHAR 1619 
PHAR 1620 
PHAR 1621 
PHAR 1622 
PHAR 1623 
PHAR 1624 
PHAR 1625 
SEMI 1105 

2 
 
 
 
 

 
 
 
 

 

 

*Courses with pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware to take the courses that 
are pre-requisites in order to enable it to continue taking other courses without problems. 
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ASSOCIATE DEGREE IN PHARMACY TECHNICIAN 

SUGGESTED PROGRAM OF STUDY** 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

SIXTH TERM: 11 CREDITS 

PHAR 2113* Internship II ENGL 1101 
ENGL 1102 
PHAR 1618 
PHAR 1619 
PHAR 1620 
PHAR 1621 
PHAR 1622 
PHAR 1623 
PHAR 1624 
PHAR 1625 
PHAR 2101 
PHAR 2102 
PHAR 2103 
PHAR 2112 
SEMI 1105 
SEMI 2507 
SPAN 1101 
SPAN 1102 

11 

 

 

*Courses with pre-requisites 

**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware to take the courses that 
are pre-requisites in order to enable it to continue taking other courses without problems. 
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CERTIFICATE IN PROFESSIONAL THERAPEUTIC MASSAGE 

The Certificate in Professional Therapeutic Massage program aims to prepare professional 
therapists in the art of massage.  The program includes healing therapies of oriental and western cultures, 
of proven efficacy, to form a well-trained and successful massage practitioner.  Many of the somatic 
therapies emphasize the scientific manipulation of the body for the treatment of conditions related to stress.  
The program consists of forty-six (46) credits with one thousand one hundred ten (1,110) contact hours of 
theory and practice.   

 
Additional requirement of the program: 
 

1. Orientation with the academic coordinator 
 

Graduation requirements: 

1. Have earned a minimum average of 2.50 in the professional education courses.  
2. Have earned a minimum general average of 2.00. 

 

CURRICULAR STRUCTURE  

GENERAL EDUCATION COURSES   

    Required: 3 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

SEMI 1105** University and Professional 
Success Seminar   

45 3 

    Sub - total: 3 credits  
 

PROFESSIONAL EDUCATION COURSES  
    Required: 43 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ENTR 1024 Entrepreneurship Development 45 3 

FIAD 1001 CPR/VIH First Aid         30 1 

MASS 1213 Aromatherapy and Hydrotherapy        75 3 

MASS 1214 Reflexotherapy 45 2 

MASS 1218 Hemolymphatic Drainage 75 3 

MASS 1219 Kinesiology 45 2 

MASS 1220 SPA Techniques 45 2 

MASS 1221 Craniosacral Therapy 45 2 

MASS 1222 Special Populations 75 3 

MASS 1223 Sports Massage 60 3 

MASS 1224 Energetic Therapies 75 3 

MASS 1615 Swiss Massage Therapy 90 4 

MASS 1616 Deep Tissue Massages 90 4 

MASS 1617 Oriental Therapies 90 4 

MASS  1635* External Clinics 180 4 

  Sub - total: 43 credits 
 
Grand total of the Certificate in Professional Therapeutic Massage:  46 credits 
 

*Courses with pre-requisites 
**The course SEMI 1105 is equivalent to SEMI 3008. 
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CERTIFICATE IN PROFESSIONAL THERAPEUTIC MASSAGE 

MINIMUM GRADE POLICY 

 
 Students registered in the Certificate in Professional Therapeutic Massage must earn a minimum 
grade of C to approve the following courses:  
   

ENTR 1024  MASS 1218  MASS 1222  MASS 1616 
 FIAD 1001  MASS 1219  MASS 1223  MASS 1617 
 MASS 1213  MASS 1220  MASS 1224  MASS 1635 
 MASS 1214  MASS 1221  MASS 1615  SEMI 1105 

 
SUGGESTED PROGRAM OF STUDY** 

 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 11 CREDITS  

FIAD 1001 CPR/VIH First Aid ---- 1 

MASS 1213 Aromatherapy and Hydrotherapy ---- 3 

MASS 1615 Swiss Massage Therapies ---- 4 

SEMI 1105 University and Professional Success 
Seminar  

---- 
3 

SECOND TERM: 13 CREDITS  

MASS 1218 Hemolymphatic Drainage ---- 3 

MASS 1219 Kinesiology ---- 2 

MASS 1220 SPA Techniques ---- 2 

MASS 1221 Craniosacral Therapy ---- 2 

MASS 1617 Oriental Therapies ---- 4 

THIRD TERM: 15 CREDITS  

MASS 1214 Reflexotherapy ---- 2 

MASS 1222 Special Populations    ---- 3 

MASS 1223 Sports Massage ---- 3 

MASS 1224 Energetic Therapies  ---- 3 

MASS 1616 Deep Tissue Massages ---- 4 

 
 
 

-Courses without pre-requisites 
**The student does not necessarily have to follow the order of suggested courses, but the order helps 
him/her complete the degree in the stipulated time.  The student must be aware of courses that have 
pre-requisites and must take them in an order that will allow him/her to enroll in the courses that 
follow.  Courses without pre-requisites do not have a specific order.  The student may register in them 
in the term they are offered. 
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CERTIFICATE IN PROFESSIONAL THERAPEUTIC MASSAGE 

SUGGESTED PROGRAM OF STUDY** 
 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FOURTH TERM: 7 CREDITS  

ENTR 1024 Entrepreneurship Development ---- 3 

MASS 1635*^ External Clinics  FIAD 1001 
MASS 1213 
MASS 1214 
MASS 1218 
MASS 1219 
MASS 1220 
MASS 1221 
MASS 1222 
MASS 1223 
MASS 1224 
MASS 1615 
MASS 1616 
MASS 1617 
SEMI 1105 

4 

 
 
-Courses without pre-requisites 
*^Course with pre-requisites and Capstone course to be taken during the last term. 
**The student does not necessarily have to follow the order of suggested courses, but the order 
helps him/her complete the degree in the stipulated time.  The student must be aware of courses 
that have pre-requisites and must take them in an order that will allow him/her to enroll in the 
courses that follow.  Courses without pre-requisites do not have a specific order.  The student may 
register in them in the term they are offered. 
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CERTIFICATE IN PHARMACY TECHNICIAN 

The Certificate in Pharmacy Technician Program is designed to develop professional competencies 
in the field of pharmacy to meet the needs of modern society in this area of health.  Through professional 
courses, the student is prepared to know the composition and formation of medications prescribed by a 
doctor as part of the treatment for diverse medical conditions as well as the recommended doses for each 
patient.  The student will learn legislation related to the profession and, through practice courses, will 
acquire the necessary experience and skills which will prepare him/her to function efficiently in the 
pharmaceutical field.  The programôs curricular structure consists of 68 credits and may be completed in 
one year and eight months.  

The student will practice under the supervision of an authorized pharmacist, as established in General Law 
#247 of the Pharmacy Board of Puerto Rico.  It is required to have passed the (one year) High School 
Chemistry course to take the bar examination.  Law 247 stipulates that the Board by regulation may 
increase the number of required practice hours. 
 

Additional requirement of the program: 

 1. Orientation with the academic coordinator 

Additional requirement for the first internship: 

 1. Certificate of Pharmacy Technician Intern      
 2. Internship center    
 3. Drug test (depending on the practice center) 
 4. Evidence of Hepatitis B vaccination or hepatitis screening test (depending on the practice center) 
 
Additional requirements for the second internship: 
 

1. Evidence of compliance with the number of practice hours 
2. Preceptorôs evaluation    

  
Graduation requirements: 

1. Have earned a minimum average of 2.50 in the professional education courses.  
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CERTIFICATE IN PHARMACY TECHNICIAN 
 

CURRICULAR STRUCTURE  

GENERAL EDUCATION COURSES    

     Required: 3 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

SEMI 1105** University and Professional Success 
Seminar    

45 3 

     Sub - total: 3 credits  
 

PROFESSIONAL EDUCATION COURSES  

 
        Required: 65 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

PHAR 1618 Pharmaceutical Mathematics 90 5 

PHAR 1619 Pharmacy and Marketing 60 4 

PHAR 1620 Pharmaceutical Legislation 45 3 

PHAR 1621* Pharmacognosy 60 4 

PHAR 1622* Posology  75 4 

PHAR 1623* Dispensing Techniques 105 5 

PHAR 1624 Pharmacotherapy I 90 5 

PHAR 1625* Pharmacotherapy II 90 5 

PHAR 2109* Internship I 540 14 

PHAR 2110* Internship II 540 14 

SEMI 2507* Integration to the Pharmacy 
Technician Role Seminar 

30 2 

         Sub - total: 65 credits 
  
 

Grand total of the Certificate in Pharmacy Technician: 68 credits 
 

*Courses with pre-requisites 
**The course SEMI 1105 is equivalente to SEMI 3008. 

 

 

MINIMUM GRADE POLICY 

 
 Students registered in the Certificate in Pharmacy Technician Program must earn a minimum 

grade of C to approve the following courses:   

  PHAR 1618  PHAR 1621  PHAR 1624  SEMI 2507 
PHAR 1619  PHAR 1622  PHAR 1625  

   PHAR 1620  PHAR 1623  SEMI 1105 
    

  Students registered in the Certificate in Pharmacy Technician Program must earn a minimum grade 

of B to approve the following courses: 

PHAR 2109      PHAR 2110 
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CERTIFICATE IN PHARMACY TECHNICIAN 
 

SUGGESTED PROGRAM OF STUDY** 
 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 13 CREDITS  

PHAR 1618 Pharmaceutical Mathematics ---- 5 

PHAR 1624 Pharmacotherapy I ---- 5 

SEMI 1105 University and Professional 
Success Seminar 

---- 3 

SECOND TERM: 12 CREDITS  

PHAR 1620 Pharmaceutical Legislation ---- 3 

PHAR 1621* Pharmacognosy PHAR 1618 4 

PHAR 1625* Pharmacotherapy II PHAR 1624 5 

THIRD TERM: 15 CREDITS 

PHAR 1619 Pharmacy and Marketing ---- 4 

PHAR 1622* Posology  PHAR 1618 4 

PHAR 1623* Dispensing Techniques PHAR 1618 
PHAR 1621 
PHAR 1622 
PHAR 1624 
PHAR 1625 

5 

SEMI 2507* Integration to the Pharmacy 
Technician Role Seminar 

PHAR 1618 
PHAR 1619 
PHAR 1620 
PHAR 1621 
PHAR 1622 
PHAR 1623 
PHAR 1624 
PHAR 1625 
SEMI 1105 

2 

 

-Courses without pre-requisites 
*Courses with pre-requisites  
**The student does not necessarily have to follow the suggested order of courses, but the order 
helps him/her complete the degree in the stipulated time.  The student must be aware to take the 
courses that are pre-requisites in order to enable it to continue taking other courses without 
problems. 
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CERTIFICATE IN PHARAMACY TECHNICIAN 

SUGGESTED PROGRAM OF STUDY** 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FOURTH TERM: 14 CREDITS  

PHAR 2109* Internship I PHAR 1618 
PHAR 1619 
PHAR 1620 
PHAR 1621 
PHAR 1622 
PHAR 1623 
PHAR 1624 
PHAR1625 
SEMI 1105 
SEMI 2507 

14 

FIFTH TERM: 14 CREDITS  

PHAR 2110* Internship II 
 

PHAR 1618 
PHAR 1619 
PHAR 1620 
PHAR 1621 
PHAR 1622 
PHAR 1623 
PHAR 1624 
PHAR 1625 
PHAR 2109 
SEMI 1105 
SEMI 2507 

14 

 
 

*Courses with pre-requisites  
**The student does not necessarily have to follow the suggested order of courses, but the order 
helps him/her complete the degree in the stipulated time.  The student must be aware to take the 
courses that are pre-requisites in order to enable it to continue taking other courses without 
problems. 
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ASSOCIATE DEGREE IN AUDIO* 

The Associate Degree in Audioôs purpose is to develop professionals prepared to enter and stand 
out in the local and international sound industry.  The program aims to prepare future audio professionals 
to produce, create, and develop sound proposals for multimedia.  The studio professional of this program 
has the required preparation to record, synchronize, produce, mix, master, restore, add soundtrack to film, 
and provide live audio, among others.  
 
 
Additional requirements of the program: 
 

1. Orientation with the academic coordinator 
 

Graduation requirements: 
 

1. Have earned an average of 2.50 in the professional courses. 
2. Have achieved a general average of 2.00. 

 
 

 

*Only available at the Caguas Campus     
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ASSOCIATE DEGREE IN AUDIO 
 

CURRICULAR STRUCTURE  

GENERAL EDUCATION COURSES 

 Required: 15 credits 

Sub - total: 15 credits  

PROFESSIONAL EDUCATION COURSES 

 Required: 45 credits 

      Sub - total: 45 credits  
   Total         :    60 credits  
  

Grand total for the Associate Degree in Audio: 60 credits   

*Courses with pre-requisites  
*^Courses with pre-requisites and Capstone course to be taken the last term. 
**The course SEMI 1105 is equivalent to SEMI 3008.  

 

 

COURSE CODE NAME OF THE COURSE 
CONTACT 
HOURSE 

CREDITS 

ENGL 1101 Basic English I 60 3 

ENGL 1102* Basic English II 45 3 

SEMI 1105** University and Professional Success 
Seminar 

45 3 

SPAN 1101 Basic Spanish I 60 3 

SPAN 1102* Basic Spanish II  45 3 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

AUDIO 1401 Sound Appreciation 60 3 

AUDIO 1402 The Music Industry 60 3 

AUDIO 1403 Recording Audio 60 3 

AUDIO 1404 Audio and Multimedia 60 3 

AUDIO 1501 Recording and Synchronizing in 
MIDI 

60 3 

AUDIO 1502 Audio Production    60 3 

AUDIO 1503 Audio for Radio and Television 60 3 

AUDIO 1504 Live Audio    60 3 

AUDIO 1604 DAW Production 60 3 

AUDIO 1605 DAW Mixing 60 3 

AUDIO 1606 DAW Pre-mastering 60 3 

AUDIO 2101 Acoustics 60 3 

AUDIO 2102 Film  Soundtrack 60 3 

AUDIO 2103* Audio Restoration   60 3 

AUDIO 2104*^ Audio Seminar 120 3 



    INSTITUTIONAL CATALOG 

 

151 

 

ASSOCIATE DEGREE IN AUDIO         

MINIMUM GRADE POLICY 

Students registered in the Associate Degree in Audio must earn a minimum grade of C to approve the 
following courses: 
 
                                 AUDIO 1401        AUDIO 1502        AUDIO 1606      SEMI 1105 
                                 AUDIO 1402        AUDIO 1503        AUDIO 2101 
                                 AUDIO 1403        AUDIO 1504        AUDIO 2102 
                                 AUDIO 1404        AUDIO 1604        AUDIO 2103 
                                 AUDIO 1501        AUDIO 1605        AUDIO 2104 

 

SUGGESTED PROGRAM OF STUDY** 

 
 

 
 

-Courses without pre-requisites 
**The student does not necessarily have to follow the suggested order of the courses, but the order 
helps him/her complete the grade in the stipulated time.  The student must be aware to take the 
courses that are pre-requisites in order to enable it to continue taking other courses without 
problems. 
 

 
 

 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 12 CREDITS  

AUDIO 1401 Sound Appreciation     ---- 3 

AUDIO 1402 The Music Industry     ---- 3 

AUDIO 1403 Recording Audio  ---- 3 

SEMI 1105 University and Professional Success 
Seminar  

---- 3 

SECOND TERM: 12 CREDITS  

AUDIO 1501 Recording and Synchronizing in MIDI ---- 3 

AUDIO 1502 Audio Production ---- 3 

AUDIO 1503 Audio for Radio and Television ---- 3 

AUDIO 1504 Live Audio  ---- 3 

THIRD TERM: 12 CREDITS  

AUDIO 1604 Production with DAW ---- 3 

AUDIO 1605 Mixing with DAW ---- 3 

AUDIO 1606 Pre-mastering with DAW ---- 3 

AUDIO  2101 Acoustics ---- 3 

FOURTH TERM: 12 CREDITS  

AUDIO 1404 Audio and Multimedia ---- 3 

AUDIO 2102 Film Soundtrack ---- 3 

ENGL 1101 Basic English I ---- 3 

SPAN 1101 Basic Spanish I ---- 3 
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ASSOCIATE DEGREE IN AUDIO         
 

SUGGESTED PROGRAM OF STUDY** 

 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIFTH TERM: 12 CREDITS  

AUDIO 2103* Audio Restoration  AUDIO 1401 
AUDIO 1402 
AUDIO 1403 
AUDIO 1404 
AUDIO 1501 
AUDIO 1502 
AUDIO 1503  
AUDIO1504 
AUDIO 1604 
AUDIO 1605 
AUDIO 1606 

3 

AUDIO 2104*^ Audio Seminar      AUDIO 1401 
AUDIO 1402 
AUDIO 1403 
AUDIO 1404 
AUDIO 1501 
AUDIO 1502 
AUDIO 1503 
AUDIO 1504 
AUDIO 1604 
AUDIO 1605 
AUDIO 1606 

3 

ENGL 1102* Basic English II ENGL 1101 3 

SPAN 1102* Basic Spanish II  SPAN 1101 3 

 
 

 
*^Courses with pre-requisites and Capstone course to be taken the last term.         
*Courses with pre-requisites 
**The student does not necessarily have to follow the suggested order of the courses, but the order 
helps him/her complete the grade in the stipulated time.  The student must be aware to take the 
courses that are pre-requisites in order to enable it to continue taking other courses without 
problems. 
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ASSOCIATE DEGREE IN GRAPHIC DESIGN 
 

The purpose of the Associate Degree in Graphic Design Program is to develop graphic designers 
who are prepared to integrate and stand out in the production of graphic content.  The program aims to 
prepare future graphic designers to produce, create, and develop graphic content for multimedia.  

 
The graphic designer of this program will possess the required preparation to illustrate, edit video, 

edit graphics, design logos, design advertisement, photograph, design web pages, animate, create 
advanced three-dimensional designs, and others. 

 
 
Additional requirement of the program: 

1. Orientation with the academic coordinator 
 

Graduation Requirements:  

1. Have earned an average of 2.50 in the professional courses. 
2. Have earned an average of 2.00 in the general courses  

 

 

CURRICULAR STRUCTURE 

GENERAL EDUCATION COURSES   

 Required: 18 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ART 2009 History of Art 45 3 

ENGL 1101 Basic English I 60 3 

ENGL 1102* Basic English II 45 3 

SEMI 1105** University and Professional Success 
Seminar 

45 3 

SPAN 1101 Basic Spanish I 60 3 

SPAN 1102* Basic Spanish II 45 3 

 Sub - total: 18 credits   
 
 
*Courses with pre-requisites 
**The course SEMI 1105 is equivalent to SEMI 3008. 
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ASSOCIATE DEGREE IN GRAPHIC DESIGN 

CURRICULAR STRUCTURE 

GENERAL EDUCATION ELECTIVES 

(Select 3 credits) 

   Electives: 3 credits  

   Sub - total: 3 credits 
 

 

RELATED COURSES     
 

  Required: 3 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ENTR 1024 Entrepreneurship Development 45 3 

  Sub - total           : 3 credits 

 Total credits      : 24 credits  

 

 

 PROFESSIONAL EDUCATION COURSES  

 Required: 36 credits 

  Sub - total: 36 credits 
 
 
Grand total of the Associate Degree in Graphic Design: 60 credits 

 
*Courses with pre-requisites and Capstone course to be taken the last term. 

 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

COMU 3010 Effective Communication 45 3 

HURE 1104 Human Relations          45 3 

PYSC 2014 Psychology 45 3 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

GRAD 1402 Typography in Design 60 3 

GRAD 1403 Publications Assembly 60 3 
GRAD 1404 Digital Animation 60 3 
GRAD 1501 Illustration Techniques 60 3 
GRAD 1502 Graphics and Video Editing 60 3 
GRAD 1503 Logo Design 60 3 
GRAD 1504 Advertising Design 60 3 
GRAD 1601 Digital Image Editing 60 3 
GRAD 1602 Digital Photography 60 3 
GRAD 1603 Web Design 60 3 
GRAD 1604 Three-dimensional Design 60 3 
GRAD 2001* Creative Portfolio  90 3 
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ASSOCIATE DEGREE IN GRAPHIC DESIGN 

MINIMUM GRADE POLICY 

The students registered in the Associate Degree in Graphic Design must earn a minimum grade 
of C to approve the following courses: 

 

ART    2009  GRAD 1501  GRAD 1602 
ENTR 1024  GRAD 1502  GRAD 1603 
GRAD 1402  GRAD 1503  GRAD 1604 
GRAD 1403  GRAD 1504              GRAD 2001               

                  GRAD 1404  GRAD 1601  SEMI 1105 

 

 

SUGGESTED PROGRAM OF STUDY** 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 12 CREDITS  

ART 2009 History of  Art ---- 3 

GRAD 1402 Typography in Design ---- 3 

GRAD 1403 Publications Assembly    ---- 3 

SEMI 1105 University and Professional 
Success Seminar    

---- 3 

SECOND TERM: 12 CREDITS  

GRAD  1501 Illustration Techniques ---- 3 

GRAD 1502 Graphics and Video Editing ---- 3 

GRAD 1503 Logo Design     ---- 3 

GRAD 1504 Advertising Design ---- 3 
 

THIRD TERM: 12 CREDITS  

GRAD 1601 Digital Image Editing       ---- 3 

GRAD 1602 Digital Photography ---- 3 

GRAD 1603 Web Design ---- 3 

GRAD 1604 Three-dimensional Design ---- 3 

FOURTH TERM: 12 CREDITS 

ELECTIVE Free Elective ---- 3 

ENGL 1101 Basic English I ---- 3 

ENTR 1024 Entrepreneurship Development ---- 3 

SPAN 1101 Basic Spanish I  ---- 3 

 
 
 

-Courses without pre-requisites 
**The student does not necessarily have to follow the suggested order of the courses, but the order 
helps him/her complete the grade in the stipulated time.  The student must be aware to take the 
courses that are pre-requisites in order to enable it to continue taking other courses without 
problems. 
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ASSOCIATE DEGREE IN GRAPHIC DESIGN 

SUGGESTED PROGRAM OF STUDY** 

 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIFTH TERM: 12 CREDITS  

ENGL 1102* Basic English II ENGL 1101 3 

GRAD 1404 Digital Animation ---- 3 

GRAD 2001*^ Creative Portfolio ART 2009 
GRAD 1402 
GRAD 1403 
GRAD 1501 
GRAD 1502 
GRAD 1503 
GRAD 1504 
GRAD 1601 
GRAD 1602 
GRAD 1603 
GRAD 1604 

3 

SPAN 1102* Basic Spanish II SPAN 1101 3 

 
 
 

-Courses without pre-requisites 

*Courses with pre-requisites 

*^Courses with pre-requisites and Capstone course to be taken the last term. 
**The student does not necessarily have to follow the suggested order of the courses, but the order 
helps him/her complete the grade in the stipulated time.  The student must be aware to take the 
courses that are pre-requisites in order to enable it to continue taking other courses without 
problems. 
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CERTIFICATE IN AUDIO TECHNICIAN* 

 The program provides student the capacity to direct ethically and diversely different areas at the 

technical design level, with sensibility toward the creative process, and to know the continuous 

transformation of audio within its different stages of sound production. It includes study and practice in 

laboratories creating new sound concepts.  The certificate consists of 13 three-credit courses for a total of 

39 credits.  The certificate may be completed in one year following the suggested plan of study. 

Additional requirement of the program: 

1. Orientation with the academic coordinator 
 

Graduation requirements: 
  

1. Have earned an average of 2.50 in the professional courses. 
2. Have earned a general average of 2.00.  

 

 

CURRICULAR STRUCTURE 

GENERAL EDUCATION COURSES 

  Required: 3 credits 

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

SEMI 1105** University and Professional 
Success Seminar   

45 3 

  Sub ï total: 3 credits  

 
*Only available at the Caguas Campus  
**The course SEMI 1105 is equivalent to SEMI 3008. 
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CERTIFICATE IN AUDIO TECHNICIAN* 

CURRICULAR STRUCTURE  

PROFESSIONAL EDUCATION COURSES  

 
 Required: 36 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

AUDIO 1401 Sound Appreciation 60 3 

AUDIO 1402 The Music Industry     60 3 

AUDIO 1403 Recording Audio  60 3 

AUDIO 1404 Audio and Multimedia 60 3 

AUDIO 1501 Recording and Synchronizing in  
MIDI 

60 3 

AUDIO 1502 Audio Production 60 3 

AUDIO 1503 Audio for Radio and Television 60 3 

AUDIO 1504 Live Audio  60 3 

AUDIO 1604 Production with DAW 60 3 

AUDIO 1605 Mixing with DAW 60 3 

AUDIO 1606 Pre-Mastering with DAW 60 3 

AUDIO 2104*^ Audio Seminar 120 3 

Total: 36 credits 

 

Grand total of the Certificate in Audio Technician: 39 credits 

*Only available at the Caguas Campus 

*^Courses with pre-requisites and the Capstone course to be taken the last term. 

 

MINIMUM GRADE POLICY 

 Student registered in the Certificate in Audio Technician* must earn a minimum grade of C to 

approve the following courses: 

   AUDIO 1401  AUDIO 1502   AUDIO 1606 
   AUDIO 1402  AUDIO 1503  AUDIO 2104       
   AUDIO 1403  AUDIO 1504  SEMI 1105  
   AUDIO 1404  AUDIO 1604 
   AUDIO 1501              AUDIO 1605        
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CERTIFICATE IN AUDIO TECHNICIAN 

SUGGESTED PROGRAM OF STUDY** 

 
 

 
-Courses without pre-requisites 
*^Courses with pre-requisites and Capstone course to be taken the last term.   
**The student does not necessarily have to follow the suggested order of the courses, but the order 
helps him/her complete the grade in the stipulated time.  The student must be aware to take the 
courses that are pre-requisites in order to enable it to continue taking other courses without 
problems. 
 

 
 
 
 
 
 
 
 

COURSE CODE NAME OF THE COURSE 
PRE-

REQUISITES CREDITS 

FIRST TERM: 15 CREDITS  

AUDIO 1401 Sound Appreciation ---- 3 

AUDIO 1402 The Music Industry    ---- 3 

AUDIO 1403 Recording Audio  ---- 3 

AUDIO 1404 Audio and Multimedia ---- 3 

SEMI 1105 University and Professional 
Success Seminar    

---- 3 

SECOND TERM: 12 CREDITS  

AUDIO 1501 Recording and Synchronizing in 
MIDI 

---- 3 

AUDIO 1502 Audio Production ---- 3 

AUDIO 1503 Audio for Radio and Television ---- 3 

AUDIO 1504 Live Audio ---- 3 

THIRD TERM: 12 CREDITS  

AUDIO 1604 Production with DAW ---- 3 

AUDIO 1605 Mixing with DAW ---- 3 

AUDIO 1606 Pre-Mastering with DAW ---- 3 

AUDIO 2104*^ Audio Seminar AUDIO 1401 
AUDIO 1402 
AUDIO 1403 
AUDIO 1404 
AUDIO 1501 
AUDIO 1502 
AUDIO 1503 
AUDIO 1504 
AUDIO 1604 
AUDIO 1605 
AUDIO 1606 

3 
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CERTIFICATE IN GRAPHIC DESIGN  
 

  The Certificate in Graphic Design Program provides the student the capacity to develop critical 

thinking and creativity in an original way by developing visual communication projects. It includes study and 

practice in laboratories creating new graphic concepts.  The certificate consists of 13 three-credit courses 

for a total of 39 credits. 

Additional requirement of the program: 

1. Orientation with the academic coordinator 

 

Graduation requirements: 
 

1. Have earned an average of 2.50 in the professional courses. 
2. Have earned a general average of 2.00. 

 

 

CURRICULAR STRUCTURE 

GENERAL EDUCATION COURSES 

      Required: 6 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

ART 2009 History of Art 45 3 

SEMI 1105* University and Professional Success 
Seminar        

45 3 

      Sub - total: 6 credits  

 

PROFESSIONAL EDUCATION COURSES 

      Required: 33 credits  

COURSE CODE NAME OF THE COURSE 
CONTACT 

HOURS 
CREDITS 

GRAD 1402 Typography in Design 60 3 

GRAD 1403 Publications Assembly 60 3 

GRAD 1404 Digital Animation 60 3 

GRAD 1501 Illustration Techniques  60 3 

GRAD 1502 Graphics and Video 
Editing  

60 3 

GRAD 1503 Logo Design     60 3 

GRAD 1504 Advertising Design 60 3 

GRAD 1601 Digital Images Editing 60 3 

GRAD 1602 Digital Photography 60 3 

GRAD 1603 Web Design 60 3 

GRAD 1604 Three-dimensional Design 60 3 

      Sub - Total: 33 credits  

 
  Grand total of Certificate in Graphic Design: 39 credits   
 

*The course SEMI 1105 is equivalent to SEMI 3008. 

 
 



    INSTITUTIONAL CATALOG 

 

161 

 

CERTIFICATE IN GRAPHIC DESIGN 
 

MINIMUM GRADE POLICY 

 Students registered in the Certificate in Graphic Design must earn a minimum grade of C to 

approve the following courses: 

          GRAD 1402        GRAD 1502           GRAD 1602            

             GRAD 1403  GRAD 1503           GRAD 1603 

          GRAD 1404  GRAD 1504           GRAD 1604 

          GRAD 1501  GRAD 1601           SEMI 1105 

 

SUGGESTED PROGRAM OF STUDY** 
 

COURSE CODE NAME OF THE COURSE 
PRE- 

REQUISITES CREDITS 

FIRST TERM: 15 CREDITS  

ART 2009 History of Art ---- 3 

GRAD 1402 Typography in Design   ---- 3 

GRAD 1403 Publications Assembly   ---- 3 

GRAD 1404 Digital Animation ---- 3 

SEMI 1105 University and Professional 
Success Seminar 

---- 3 

SECOND TERM: 12 CREDITS  

GRAD  1501 Illustration Techniques  ---- 3 

GRAD 1502 Graphics and Video Editing ---- 3 

GRAD 1503 Logo Design     ---- 3 

GRAD 1504 Advertising Design ---- 3 

THIRD TERM: 12 CREDITS  

GRAD  1601 Digital Images Editing     ---- 3 

GRAD 1602 Digital Photography ---- 3 

GRAD 1603 Web Design ---- 3 

GRAD 1604 Three-dimensional Design ---- 3 

 
 

 
 
-Courses without pre-requisites 
**The student does not necessarily have to follow the suggested order of the courses, but the 
order helps him/her complete the grade in the stipulated time.  The student must be aware to take 
the courses that are pre-requisites in order to enable it to continue taking other courses without 
problems. 
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COURSE DESCRIPTIONS 

The course descriptions contained in this catalog and/or any other institutional publication refers 

exclusively to establishing a general summary of the content of each course.  The description, therefore, 

does not constitute a total and complete definition of the programmatic content of each course. 

 
ACCO 1201 INTRODUCTION TO ACCOUNTING I   4 CREDITS  60 HOURS 
   

 Introduction to the generally accepted principles of accounting. Analysis and study of the 

accounting equation.  Students will become familiar with real accounts, nominal accounts, and movement 

of accounts.  Systematic study and practice of different phases of the accounting cycle, accounting system 

and periodic reports for a trading company, cash-flow control, inventory types and methods.  Studentôs 

knowledge will be evaluated through practical exercises and examinations. 

ACCO 1202 INTRODUCTION TO ACCOUNTING II   4 CREDITS  60 HOURS 
Pre-requisite:  ACCO 1201 
 
 Review and emphasis on the most important areas previously studied in Accounting I.  The 

following topics will be discussed: types of businesses and their structure, formation, division of profits, and 

liquidation of a society.  Students will analyze the organization and operation of a corporation, its content 

and information, and long-term obligations and investments.  Students will also study stock investment, 

basic concepts of managerial accounting.  Studentôs knowledge will be determined through practical 

exercises and examinations. 

 

ACCO 2200 ADMINISTRATIVE ACCOUNTING   3 CREDITS  60 HOURS 

 Introduction to the basic principles of accounting focused on the analysis for decision-making based 

on internal accounting information.  Topics discussed are based on the accounting equation, the accounting 

cycle, financial statements, cash management and its methods of evaluation, and internal control.  

Studentôs knowledge will be determined through practical exercises, case studies, case presentation, oral 

presentations, research, and examinations. 

ACCO 2201 BASIC ACCOUNTING     3 CREDITS 45 HOURS 

 The course introduces through theory and practice basic principles of the function systems, and 

procedures of accounting for businesses.  Students will apply definitions of concepts, examples, analysis 

and demonstrations.  Financial statements, internal controls, petty cash management, bank reconciliation, 

and payroll preparation.  The student will demonstrate knowledge acquired through practical exercises, 

case studies, problem solving, and reflective diaries. 

 
ACCO 4001 MANAGERIAL ACCOUNTING    3 CREDITS 45 HOURS 
Pre-requisite:  ACCO 2200 

 Introduces and explores the ABC (Activity Based Costing) method, cost-volume analysis, systems, 

costs behavior, standard costs, and performance measures.  Also, it emphasizes use and analysis of 

economic and accounting information.  The student will demonstrate acquired knowledge through practical 

exercises, case studies, oral presentations, research, and examinations. 
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ART 2009 HISTORY OF ART*     3 CREDITS  45 HOURS 

 

This course is an introduction to the study of the arts and its different branches: architecture, 

sculpture, painting, music, literature, theater, and film.  The origin and relevant historical development of 

the arts in East and West is emphasized.  The influence of Puerto Rico on foreign artistic movements is 

also studied.  The course methodology includes conferences, a section reading comprehension, practical 

applications, pair work, critical reactions to expositions, reports, and presentations.  The course is offered 

traditional classroom and online.  

AUDIO 1401  SOUND APPRECIATION        3 CREDITS  60 HOURS 

 This course provides theoretical, analytical, and practical concepts of music importance in our 

social setting using methods that develop auditory perception.  Through musical examples, the course 

presents different concepts of structure and form, as well as means used within the musical interpretation, 

voices, and instruments.  Different periods in the history of universal music are pointed out through 

exposition of their fundamental elements, and students listen to representative themes of their repertoires. 

The teaching-learning process is conducted through conferences, readings, analysis, assignments, 

workshops, demonstrations, listening exercises, and assessment techniques.  It requires the use of a 

laboratory. 

 

AUDIO 1402  THE MUSIC INDUSTRY    3 CREDITS  60 HOURS 

 This course provides the student knowledge of essential concepts for professional work within the 

music industry.  It provides students a broad basis of knowledge and general abilities in the musical market 

and develops with great emphasis capabilities and general characteristics to work in business sectors and 

cultural areas of the music industry.  The course provides techniques, methodologies, and skills related to 

legal, economic, artistic, and ethical aspects faced today by a professional audio engineer.  The course is 

offered through lectures, readings, analysis, studies, reports, workshops, demonstrations, evaluation of 

individual and group projects and assessment techniques.  It requires the use of a laboratory. 

 

AUDIO 1403  AUDIO RECORDING      3 CREDITS 60 HOURS 

 This course is designed to educate students in modern audio recording techniques.  The student 

will learn the theoretical and practical fundamentals of audio recordings, acoustic designs, and operation 

of digital and analog consoles, and will interact with different processes and tools commonly used within 

the audio industry.  The course is offered through conferences, readings, analysis, assignments, reports, 

workshops, demonstrations, individual and group project evaluations, and assessment techniques.  It 

requires the use of a laboratory. 

 

 

*These courses are also offered online  
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AUDIO 1404  AUDIO AND MULTIMEDIA    3 CREDITS 60 HOURS 

 The course aims to integrate high quality audio in multimedia applications incorporating technical 

elements of audio recording and postproduction.  The topics of the course provide a broad vision of audio 

applications in different communication media within a creative environment.  The teaching-learning 

process will be carried out through conferences, readings, analysis, assignments, reports, workshops, 

demonstrations, intensive recording practices, digital processing and editing, and assessment techniques.  

It requires the use of a laboratory. 

 

AUDIO 1501  RECORDING AND SYNCHRONIZING IN MIDI   3 CREDITS  60 HOURS 

 The course provides concepts and techniques necessary to work in MIDI from the capture of the 

original source to the final composition.  In addition, it focuses on learning about MIDI sequencing and 

editing tools, editing scores, and intensive use of virtual instruments for musical production.  This course is 

offered through conferences, readings, analysis, assignments, reports, workshops, demonstrations, 

intensive recording practices, digital processing and editing, and assessment techniques.  It requires the 

use of a laboratory. 

 
AUDIO 1502  AUDIO PRODUCTION          3 CREDITS  60 HOURS 
 

 This course presents diverse factors considered within the recording studio.  The course mainly 

includes aspects such as the analysis of different musical styles, artistic revolution, psychology in the studio, 

and relationship with musicians.  The course will especially provide an overall view of the international 

record industry. Creative audio production practice will be carried out to attend to student needs, improving 

their capacity to manage technology and develop production concepts.  The course is offered through 

conferences, readings, analysis, assignments, reports, workshops, demonstrations, intensive recording 

practices, digital processing and editing, auditory exercises, and assessment techniques.  It requires the 

use of a laboratory. 

 

AUDIO 1503  AUDIO FOR RADIO AND TELEVISION   3 CREDITS  60 HOURS 

 This course aims to develop the theoretical and practical skills needed for using audio equipment 

and tools to design, develop, and produce messages for radio and television transmission.  The course 

studies the development of image conceptualizing-visualizing, continuity, sound effects as they relate to 

radio and television.  The course familiarizes students with these fundamental principles and processes 

and permits them to know and use adequately the necessary tools for developing production techniques.  

The teaching-learning process is carried out through conferences, readings, analysis, assignments, reports, 

workshops, demonstrations, intensive recording practices, digital processing and editing, and assessment 

techniques.  It requires the use of a laboratory. 

 

AUDIO 1504  LIVE AUDIO      3 CREDITS 60 HOURS 

 This course expects the student to acquire technical, theoretical, and practical knowledge for 

installing sound systems for live events.  This knowledge includes from the people involved in the event to 

its completion after carrying out everything related to planning, assembly, and system adjustment according 

to required technical specifications, as well as the adequate conditions of quality and safety.   

 The course is offered through conferences, readings, analysis, assignments, reports, workshops, 

demonstrations, intensive digital recording, processing and editing practices, and assessment techniques. 

It requires the use of a laboratory. 
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AUDIO 1604   PRODUCTION WITH DAW     3 CREDITS  60 HOURS 

This course presents an approach to DAW (Digital Audio Workstation) systems dealing with all 

necessary knowledge for composition and sequencing, recording, audio editing and mixing.  It presents 

configuration for Pro Tools MP, LE and HD systems, windows structure and commands, principal tools, and 

session adjustments.  The course focuses on the main functions of audio recording, editing, and mixing, 

emphasizing learning about sequencing and editing with MIDI, editing scores, and intensive use of virtual 

instruments for musical instrumentation for the composer.  The course is offered through conferences, 

readings, analysis, assignments, reports, workshops, demonstrations, intensive digital recording, 

processing, and editing.  It requires the use of a laboratory. 

AUDIO 1605   MIXING WITH DAW     3 CREDITS  60 HOURS 
 

The course Mixing with DAW offers the student mixing techniques for use in phonographic 

productions. It provides students with a solid theoretical basis and practical knowledge on technologies, 

methods and processes of mixing with Pro Tools and Nuendo will allow them to enter the professional 

environment naturally. The process of teaching and learning will take place through lectures, readings, 

analysis, studies, reports, workshops, and demonstrations, intensive to perform musical mixes, auditory 

exercises and techniques of appraisal practices. It requires the use of laboratory. 

 
AUDIO 1606    PRE-MASTERING WITH DAW   3 CREDITS  60 HOURS 
 

This course offers the student knowledge based on basic concepts of audio pre-mastering and 

specific features of this process.  The course complements a series of steps for providing the finishing touch 

to a project, depending on the type of work, objective, and setting.  It also demonstrates how to elevate the 

quality of sound through processes such as equalizing, compressing, limiting, stereo imaging, maximizing 

the signal, and having good criteria for work and listening. The course is offered through conferences, 

readings, analysis, assignments, reports, workshops, demonstrations, intensive musical pre-mastering 

practices, auditory exercises, and assessment techniques.  It requires the use of a laboratory. 

 
AUDIO 2101 ACOUSTICS      3 CREDITS  60 HOURS 
 

 This course exposes students to the fundamentals of the laws that rule the behavior of sound within 

a given space.  The main focus is to present the central topics relating to general and musical acoustics.  It 

is based on the analysis of concepts, use of basic mathematical tools, compression of situations to design 

an adequate acoustic treatment for each specification, solving problems caused by a bad design, selection 

of adequate materials, and correct measurement of the acoustic quality of a hall.  It requires the use of a 

laboratory.   

 
AUDIO 2102 FILM SOUNDTRACK     3 CREDITS 60 HOURS 
 
 This course exposes students to each of the creative and technical processes for making a film 

soundtrack.  The course aims to help the student master the creative and theoretical processes to make a 

film soundtrack with examples and real exercises in microphonics, register (recording), editing, 

postproduction, and sound mixing for film, analyzing the process and sound perception as part of the 

cinematography language component.  It requires the use of a laboratory.   
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AUDIO 2103       AUDIO RESTORATION    3 CREDITS  60 HOURS 

Pre-requisites: AUDIO 1401, AUDIO 1402, AUDIO 1403, 

   AUDIO 1404, AUDIO 1501, AUDIO 1502, 

   AUDIO 1503, AUDIO 1504, AUDIO 1604, 

   AUDIO 1605, AUDIO 1606 

  

This course provides the student with profound knowledge of topics related to conserving and restoring 

audio such as localizing, identifying, and eliminating unwanted audio fragments in an audio recording 

without affecting the material that should be conserved.  Concepts and processes are analyzed using tools 

and techniques to help renew the audio quality in a recording, interspersed with the act of listening to 

discourse and its components, its mutual relationship, and eventual functioning. It requires the use of a 

laboratory.   

 

AUDIO 2104       AUDIO SEMINAR     3 CREDITS  120 HOURS 
Pre-requisites:   AUDIO 1401, AUDIO 1402, AUDIO 1403, 
    AUDIO 1404, AUDIO 1501, AUDIO 1502, 
    AUDIO 1503, AUDIO 1504, AUDIO 1604, 
    AUDIO 1605, AUDIO 1606 
   

Due to the growing development of audiovisual technology and its repercussions in 

communications media, there is a demand for professionals specialized in areas such as audio.  This 

course aims to contribute to meet said demand, offering a formative module in accordance with the real 

needs of the industry, as well as those of the public, and to form high-quality professionals in audio in 

diverse media.  This course will be taken during the studentôs last term since it is a Capstone course. It 

requires a laboratory. 

 
BIOL 1601 HUMAN ANATOMY AND PHYSIOLOGY I  3 CREDITS 60 HOURS 

 Introduction to the study of cellular morphology and physiology.  Topics of the human body as a 

whole and composition at the cellular and tissue levels are discussed.  The student evaluates the histology, 

anatomy, and physiology of the tegumentary, skeletal, articular, muscular, lymphatic, and respiratory 

systems.  Student will give oral and written presentations in addition to practice exercises in the laboratory 

related to the course.  It requires the use of a science laboratory. 

BIOL 1602 HUMAN ANATOMY AND PHYSIOLOGY II  3 CREDITS  60 HOURS 

Pre-requisite:  BIOL 1601 

 This is the continuation of the histologic, anatomic, and physiological study of the nervous, 

endocrine, digestive, urinary, hydroelectric, acid/base, and reproductive systems.  The course emphasizes 

the relationship of all systems for the normal coordination and functioning of the body.   Students will give 

oral and written presentations in addition to practice exercises in the laboratory related to the course.  It 

requires the use of a science laboratory. 

BIOL 1603 MICROBIOLOGY     4 CREDITS 75 HOURS 

The course presents the study of microorganisms and their relationship with human beings and 

their environment.  Basic principles of asepsis, sanitation, disinfection, sterilization, immunology, and 

transmission of infectious diseases.  Areas of medical microbiology are presented systematically in 

bacteriology, virology mycology, immunology, serology, diagnostic evaluation, clinical data and 

epidemiology of infectious diseases.  Student will give oral and written presentations in addition to practice 

exercises in the laboratory related to the course.  It requires a science laboratory.   
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CHEM 3501 FUNDAMENTALS OF INORGANIC    3 CREDITS  60 HOURS 

CHEMISTRY*  

 The course includes a study of the composition, classification, interaction, and nomenclature of 

matter in chemical terms.  Students examine the periodic table of elements and as well as their 

measurement systems and safety.  Students develop an understanding of chemistry and the importance of 

their application in the health field.  The course is offered face-to-face and online.  It requires the use of a 

science laboratory.  

CHEM 3502 FUNDAMENTALS OF ORGANIC    3 CREDITS 60 HOURS 
  CHEMISTRY*  
Pre-requisite:   CHEM 3501 
 
 This course provides the student the opportunity to acquire fundamental and necessary knowledge 

of the nomenclature and chemical and physical properties of organic compounds.  The student will examine 

compounds with carbon in their structure and who provide the components that form live organisms.  

Students will apply this knowledge to the nursing practice in areas such as medications, biochemistry, and 

nutrition.  This course is offered traditional face to face and online.  It requires the use of a science 

laboratory. 

 

COMP 1205 INTRODUCTION TO COMPUTERS   3 CREDITS 60 HOURS 

 This course exposes students to the world of computers.  It presents a brief history of computers, 

their applications, advantages, and composition of a computerized system.  It offers knowledge of devices 

to process data, their interrelationship with the computer, how to communicate through the use of existing 

operating system, and applications software to create presentations, publications, and electronic 

spreadsheets and documents.  It provides practice in the basic use of the Internet and email.  The course 

will include conferences, demonstrations, practical and application exercises.  It requires the use of a 

laboratory. 

 

COMP 1401 APPLICATION SOFTWARE FOR   3 CREDITS 60 HOURS 

  COMPUTERS                     
Pre-requisite:   COMP 1205 
 

This course prepares the participant through lectures, demonstrations and practice for 

interpretation, analysis and search for solutions to real problems by applying current commercial application 

software.  The course focuses on managing and mastering the electronic spreadsheet and word processing 

up to an intermediate level.  It prepares the student to aspire to this level that will permit him/her to challenge 

the ñMicrosoft Office Specialistò (MOS) certification examination.  The student must make the necessary 

arrangements.  The course will include conferences, demonstrations, practical and application exercises, 

among others.  It requires the use of a laboratory. 

 

 

*These courses are also offered online  
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COMP 1402 DATABAS ESTRUCTURES     3 CREDITS 60 HOURS 
Pre-requisite: COMP 1205 
 
  The course provides basic concepts of analysis, planning, design, and creation of relational 

databases applications.  It includes techniques for designing and preparing reports, entry forms, 

consultations, menus, and routines for automation of processes.  The course emphasizes general 

knowledge for developing functional systems for information technology problem solving for businesses.  

The course will include conferences, demonstrations, practical and application exercises, among others.  It 

requires the use of a laboratory.  

 

COMP 1408  VISUAL BASIC. NET PROGRAMMING   3 CREDITS  60 HOURS  

Pre-requisite:   COMP 1205 

 The course emphasizes structured programming techniques for objects.  It develops applications 

software using modular programming with Visual Basic Net.  The student will manage functions, codes, 

and controls of the language.  Will create projects with more than one window and menus, as well as the 

database concepts of treatment and access controls.  The course will include conferences, demonstrations, 

practical and application exercises, among others.  It requires the use of a laboratory. 

 

COMP 1412 OPERATING SYSTEMS ADMINISTRATION   3 CREDITS  60 HOURS 
Pre-requisite: COMP 1205 
 
This course provides the student with knowledge and ability to configure, administer, and install Microsoft 

Windows Operating Systems in residential or corporate settings at the domain level.  It prepares students 

to challenge the MTA Windows Operating System Fundamentals examination.  It also includes creating 

and implementing images, configurations of: hardware and software in the network, security copies, and 

restoring the systemôs information.  Knowledge will be measured through quizzes, laboratories, practical 

exercises, and examinations.  It requires the use of a laboratory. 

 
COMP 1503 PERSONAL COMPUTER DESIGN    3 CREDITS  60 HOURS 
  AND ASSEMBLY 
 
In this course, the student is introduced to the personal computer and its physical components.  The student 

will design and assemble a computer.  Recognizes and evaluates the characteristics and prices of the 

constituent parts.  Students will be evaluated through examinations, laboratories, and a special project.  It 

requires the use of a laboratory. 

 
COMP 1504  FUNDAMENTALS OF OPERATING     3 CREDITS  60 HOURS 
                     SYSTEMS  
Pre-requisite: COMP 1205 
 

This course provides the student with knowledge and ability to configure, administer, and install operating 

systems.  It offers the fundamentals for operating systems certifications.  Students will create and implement 

images and network hardware and software.  They will make security copies and will restore the systemôs 

information.  The course offers exercises for installing and configuring operating systems.  Knowledge will 

be measured through quizzes, laboratories, and examinations.  It requires the use of a laboratory. 

 
COMP 1514  PERSONAL COMPUTER COMPONENTS  3 CREDITS  60 HOURS 
 
 The course aims to introduce the personal computer and its physical components.  The course describes 

the operation of each of the computerôs physical components, their function, types of connectors, how to 
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interconnect them, and required tools.  Knowledge will be determined through examinations, assignments, 

and quizzes.  It requires the use of a laboratory. 

 

COMP 1701 COMPUTER KEYBOARDING    3 CREDITS 60 HOURS 
 

 The purpose of this course is to develop in the student basic and professional techniques, as well 

as basic skills (speed, accuracy, and matching) to work with the alphanumeric computer keyboard.  The 

student is introduced to Internet surfing, electronic mail, and computer function keys.  The course also 

develops good work habits.  Evaluation is through performance tests, theory, Additional Independent 

Component, and rubrics.  It requires the use of a laboratory.and the Internet. 

 
COMP 1702 DOCUMENT PRODUCTION I    3 CREDITS 60 HOURS 
Pre-requisite: COMP 1701  

 This course continues developing basic and professional techniques, as well as basic skills (speed, 

accuracy and matching).  Through visual presentations and demonstrations, the student is introduced to 

rules and formats of business documents (letters with envelopes, memorandums, simple tables, and 

complex reports), using text processing software.  The Internet is used for information searches. The 

student will be evaluated with theory examinations, Additional Independent Component, and rubrics.  It 

requires the use of a laboratory and the Internet.   

 

COMP 1703 DOCUMENT PRODUCTION II                3 CREDITS 60 HOURS 

Pre-requisite:  COMP 1702  

 This course leads the student toward acquiring advanced knowledge and developing effective 

criteria for preparing, matching, and evaluating complex document formats, and using advanced commands 

in the text-processing program and the Internet. Teaching methods include visual presentations, 

demonstrations.  Evaluation includes performance tests, portfolio, and rubrics based on acceptability.  

Students continue developing basic skills (speed, accuracy, and matching) and good work habits. 

Conferences, practical and application exercises, among others will be used to teach the course.  It requires 

the use of a laboratory and the Internet.   

 

COMP 2301 SYSTEMS DEVELOPMENT AND     3 CREDITS  60 HOURS 
  IMPLEMENTATION PROJECT  
Pre-requisites: COMP 2408, COMP 2412, COMP 2413 

 In this course, the student must develop an implementation project of business information systems 

in all its phases.  These include:  documentation, testing, revision, as well as all techniques for designing 

and programming a business information system.  The student will integrate and apply knowledge and 

previously acquired skills in prior courses.  Teaching strategies include conference, practice, 

demonstrations, interviews, and practical and application exercises, among others.  It requires the use of a 

laboratory.   

 

COMP 2407 INFORMATION TECHNOLOGY SECURITY   3 CREDITS 60 HOURS 
IMPLEMENTATION  

Pre-requisite:  COMP 1205 
 

 This course focuses on offering the necessary mechanisms for security in local information systems 

or in network settings.  It covers the origin, evolution, and protection mechanisms against viruses, worms, 

and troyans.  Students will learn security material related to cryptography, detection of intruders, spyware, 

adware and unwanted advertising.  The course emphasizes methods of file recovery and protection of 
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important information using the current operating system and commercial tools.  Teaching methods include 

demonstrations, conferences, and practical exercise.  It requires the use of a laboratory. 

 
COMP 2408  DATABASE DEVELOPMENT AND SQL  3 CREDITS 60 HOURS  
Pre-requisite:  COMP 1402 
 

  The course provides students with lecture demonstrations, practical application and exercises; 

developing techniques complete databases and emphasizes the database programming with macros. 

Emphasis is on further developing the skills of planning and design of functional databases.  The basics of 

programming language database queries for ñStructured Query Languageò (SQL) relational as administrator 

files are used.  SQL language is handled thoroughly.  It requires the use of laboratory.   

COMP 2412 OPERATIVE SYSTEMS AND     3 CREDITS  60 HOURS 

  COMMUNICATION NETWORKS  

Pre-requisite:  COMP 1412 

 This course focuses on the study of the characteristics of the different operating systems for personal 

computers and their application. It covers basic concepts of computer communication networks and the 

integration of this system to other work systems.  The student is exposed to diverse strategies to acquire 

knowledge and skills required in the course: conferences, demonstrations, special work, and application 

and practical exercises. It requires the use of a laboratory.   

COMP 2413 INTEGRATED SYSTEMS    3 CREDITS 60 HOURS 

Pre-requisites: COMP 1401, COMP 1402, COMP 2414 

 The course provides the student knowledge to develop and apply skills acquired previously to achieve 

the integration of computer systems.  Through the course, students will use different commercial situations 

that arise in businesses to provide solutions according to the situation presented using tools such as word 

processors, spreadsheets, databases, publications, web pages, and emails.  The course includes 

conferences, demonstrations, special work, and application and practice exercises. It requires the use of a 

laboratory.   

COMP 2414 DESIGN AND CREATION OF WEB SITES  3 CREDITS 60 HOURS 
Pre-requisite: COMP 1205 
 

 The course presents appropriate techniques for implementing strategies of design, creation, and 

administration of WEB sites using structured application software for their development.  Emphasis is on 

publication and maintenance of dynamic WEB sites once they are created.  No prior knowledge of HTML 

programming is required.  Strategies conference, demonstration and practical exercises to teach the course 

are used.  It requires the use of a laboratory.   

COMP 2418 NETWORKING FUNDAMENTALS   4 CREDITS 75 HOURS  
Pre-requisite: COMP 1504 
 
 The course studies basic concepts about different types of communication networks and their 

integration to other work systems through cabled or wireless systems.  The course also studies different 

types of servers to establish an effective and functional system.  Knowledge is determined through 

examinations, laboratory work, assignments, and quizzes.  It requires the use of a laboratory.   
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COMP 2422 SERVER ADMINISTRATION    3 CREDITS 60 HOURS 
Pre-requisite:  COMP 2423  

 
 This course provides knowledge and abilities to administer accounts and resources in the Microsoft 

Servers setting.  The student will learn to manage accounts and resources.  The work includes user 

administration, computer and group accounts, management of access to network resources, administration 

of printers, administration of the organization unit in a network based on the Active Directory service, and 

application of group policies to administer users and equipment.  This is the first course needed to challenge 

the Microsoft solutions associate examination, MCSA (Microsoft Certified Solutions Associate).  Knowledge 

will be measured through quizzes, laboratories, and examinations.  It requires the use of a laboratory.   

COMP 2423 SERVER INSTALLATION AND         3 CREDITS  60 HOURS  

CONFIGURATION 
Pre-requisites:  COMP 1504, COMP 2418      

 
This course provides knowledge and abilities to implement, administer, and maintain a Microsoft 

Windows server infrastructure.  Course material includes the following: routes implementations; the 

implementation; administration and maintenance of Dynamic Host Configuration Protocol (DHCP); DNS 

(Domain Name System) and the service required by names associated with network computers (Windows 

Internet Name Service - WINS); Internet Protocol (IP) security; security traffic of Internet Protocol Internet 

(IPSec); and security certificates.   

 Students will also implement a network access infrastructure through configuration of remote access 

client connections and management and control of network Access.  This is the second course of the 

requirements to challenge the Microsoft, MCSA (Microsoft Certified Solutions Associate) certification 

examination.  Knowledge is measured through quizzes, laboratories, and examinations.  It requires the use 

of a laboratory.   

COMP 2424 SERVER IMPLEMENTATION    3 CREDITS 60 HOURS 

Pre-requisite: COMP 3421     

 This course will provide knowledge and abilities to implement, administer, and maintain security in the 

infrastructure of a Microsoft Windows server network.  It will also be the vehicle for students to broaden 

studentôs knowledge in information security and develop the fundamentals to implement data security 

systems in a Microsoft Windows network.  The course will focus on planning the necessary abilities to make 

decisions on the network security implementation process.  Knowledge will be measured through quizzes, 

laboratories, and examinations.  It requires the use of a laboratory.   

COMP 2425    DESK SUPPORT TECHNICIAN I            3 CREDITS 60 HOURS  
Pre-requisite: COMP 2515 

This course will develop in students the abilities needed to provide support to Microsoft Windows 

users in a business setting.  They will acquire experience when using applications included in the operating 

system such as productivity applications used in a business setting and with Microsoft Office applications.    

Knowledge obtained through the class will help to prepare a support technician capable of solving operating 

systems by telephone, email, remote connection to the system, or in-person.  Knowledge will be measured 

through quizzes, laboratories, and examinations.  It requires the use of a laboratory. 
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COMP 2426 OPEN SOURCE OPERATING SYSTEMS  4 CREDITS 75 HOURS 
Pre-requisite:   COMP 1504 
 
 Through the course, the student acquires skills for administering and configuring servers with the Linux 

operating system.  The course introduces diverse tools that familiarize students with applications at the 

Web server level (Apache, FTP, Telnet and networks [TCP/IP]).  The course covers the following areas:  

administration, security, operating system optimizing, installation and compiling new tools, hardware 

configuration, and TCP/IP protocol.  The student will be evaluated according to his/her progress in small 

projects by topic and a series of written evaluations.  It requires the use of a laboratory.  . 

COMP 2427 DESK SUPPORT TECHNICIAN II      3 CREDITS 60 HOURS  
Pre-requisite: COMP 2425  

This course aims to develop the necessary abilities to support media and large computer settings 

that use Windows.  These responsibilities include establishing the strategic address for the clientôs 

equipment, support infrastructure, applications, and planning and managing strategies to ensure that each 

PC meets the clientôs needs.  The student will learn the process of designing a standard image with the 

clientôs specific configurations to help in the automated display of images throughout the network.  This 

display includes not only Windows, but also software bundles such as Microsoft Office.  Similarly, the 

student will develop the necessary skills to identify and solve the clientôs implementation and configuration 

problems.  Knowledge will be measured through quizzes, laboratories, and examinations.  It requires the 

use of the laboratory.  

COMP 2428      REVIEW FOR THE COMP TIA NETWORK+  3 CREDITS 60 HOURS  
CERTIFICATION EXAMINATION 

Pre-requisites: COMP 2422, COMP 2423 
 
 The course prepares the student to challenge the NETWORK+ (N10-005) certification examination.  It 

covers topics that include the interconnection between operating systems, network implementation, 

network support, installation, and troubleshooting, among others.  At the end of the course, the student will 

have the necessary ability to install, configure, and solve basic network problems in the hardware.  Students 

are provided with simulated tests to demonstrate their command of the topic within a specified time.  

Knowledge is measured through simulators, laboratory work, and examinations.  It requires the use of a 

laboratory.   

COMP 2515 ELECTRONIC DEVICES DIAGNOSIS    6 CREDITS 120 HOURS 
REPAIR 

Pre-requisites: COMP 1205, COMP 1514 
 
 In this course, students discuss different problems in personal computer hardware or software, mobile 

devices, and video game consoles.  The student will diagnose and identify the origin of the problems and 

will select the correct tools to solve them.  He/she will be trained to repair and update personal computers, 

mobile devices, and video game consoles and to use flowcharts for problem solving.  Knowledge will be 

measured through quizzes, assignments, oral and written special work, laboratories, portfolio, and a 

practical project.  It requires the use of a laboratory.   
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COMP 2516 REVIEW FOR COMP TIA A+     4 CREDITS 75 HOURS 
            CERTIFICATION EXAMINATION  

Pre-requisites: COMP 1205, COMP 1503, COMP 1504, 
COMP 1514, COMP 2515, COMP 2517, 
ENGL 1101, ENGL 1102  

 
This course prepares the student to challenge the Comp TIA A+ certification examination.  Students 

will review essential skills and information necessary to install, upgrade, repair, configure, troubleshoot, 

optimize, and give preventive maintenance to hardware and personal computer (PC) operating systems, 

and electronic devices.  Knowledge will be measured through quizzes, oral presentations, laboratories, and 

examinations.  It requires the use of a laboratory. 

 
COMP 2517   PRINTERS         1 CREDIT  15 HOURS 
Pre-requisite:  COMP 1205 
 

In this course, students discuss the fundamentals of the use, installation, configuration, optimization 

and upgrading of the latest generation printers.  Tools and basic procedures and techniques for 

troubleshooting are presented.  Knowledge is measured through quizzes, laboratories, and examinations.   

 

COMP 3421 SERVER CONFIGURATION      3 CREDITS 60 HOURS 
Pre-requisite:   COMP 2422 
 

 This class is designed to provide the student with the necessary skills to administer a network 

infrastructure for a business organization.  The student will learn to manage the infrastructure, web, 

applications, scripts for use, and files regularly used to complete tasks.  Knowledge will be measured 

through quizzes, laboratory exercises, and examinations.  It requires the use of a laboratory.   

COMP 3423 ADVANCED IMPLEMENTATION   3 CREDITS 60 HOURS 
INFRASTRUCTURE SERVERS   

Pre-requisite:  COMP 2424  
 

IT advanced topics in corporate environments are covered.  Emphasizing monitoring, virtualization 

and high availability.  You must have a thorough knowledge of basic infrastructure server.  You can manage 

and maintain a server infrastructure, implementing high-availability enterprise infrastructures and server 

virtualization.  It will probably be able to choose appropriate solutions on specific scenarios or a set of 

technologies for that scenario.  Then you will be able to determine the optimal choice for their 

implementation.  Knowledge will be measured through virtual scenarios, case studies, practical exercises. 

It requires laboratory use. 

COMP 3424  FUNDAMENTALS OF WIRELESS    3 CREDITS 60 HOURS 
ANALYSIS, WEB, AND FORENSICS 

Pre-requisites: COMP 2422, COMP 2424 
 

 This course organizes and summarizes the relevant connection nowadays between Internet attacks 

and existing vulnerabilities in the entire wireless network.  The student will achieve, with basic principles, a 

solid understanding of wireless and web insecurities as well as the latest tools and techniques for their 

exploitation.  Students will explore mitigation and secure implementation techniques for the technologies 

discussed.  They will also explore basic principles of forensics analysis through capture and correct analysis 

of evidence and legal connotations associated with this practice.  Knowledge is measured through quizzes, 

laboratories, and examinations.  It requires the use of a laboratory.   
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COMP 3501 SCRIPTING LANGUAGE    3 CREDITS 60 HOURS  
Pre-requisite: COMP 1504 
 
 The course aims to enrich philosophical knowledge in the area of object-oriented programming 

using scripting languages.  Areas of interest include numerical analysis methods, database, and networks 

using scripting languages.  Students will develop strategic techniques to implement and automate methods 

of information gathering in different information technology settings.  They will be evaluated according to 

how they progress in small projects according to the topic and a series of written evaluations.  It requires 

the use of a laboratory.   

COMP 4001  ETHICAL HACKING IN NETWORK   4 CREDITS  75 HOURS 

   SETTINGS 

Pre-requisites: COMP 2422, COMP 2423, COMP 2424 

This course will explore the different means intruders have to access information technology 

resources.  It shows the methodology for investigating weaknesses in the network and finding and mitigating 

these before they are exploited by an attacker.  Through practical exercises, students explore processes 

for gathering information, exploration, enumeration, attacks, post-exploitation, erasing digital footprints, 

social engineering, and others.  Knowledge is measured through quizzes, laboratories, and examinations. 

It requires the use of a laboratory.   

COMP 4426 SUPERVISED PROJECT    4 CREDITS  75 HOURS 
Pre-requisites: COMP 2422, COMP 2423,  
                      COMP 2424, (last period) 
             COMP 2516  

 Implementation project of network systems and associated security in all its phases, such as:  

documenting, testing, and revising, as well as all techniques, design, and implementation.  Knowledge is 

measured through monthly reports and the final project.  It requires the use of a laboratory.  This course 

must be approved with a minimum grade of B.  

COMU 3010 EFFECTIVE COMMUNICATION*   3 CREDITS  45 HOURS  

 

The course aims to develop oral and written communication skills and the processes and resources 

to achieve effective communication.  Emphasis is on the importance of interpersonal relationships and the 

impact of mass communication means.  The teaching-learning process will be carried out through different 

techniques such as presentations, oral reports, readings related to the course objectives, and use of 

technological and organizational innovations.  This course is offered in-person and online.  

 
COPR 3011 CONTEMPORARY PROBLEMS*   3 CREDITS  45 HOURS  

 The course presents and analyzes current problems that affect the world and Puerto Rican society.  

Students discuss recent social, political, economic, and cultural worldwide situations, relating them to 

Puerto Rico.  Individual and group activities are provided to stimulate critical thinking skills and attitudes, 

analysis and reflection on important contemporary issues, along with personal and social commitment.  This 

course will be taken during the studentôs last term since it is the capstone course.  It is offered in-person 

and online.  

 

*These courses are also offered online. 
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ECON 1204 PRINCIPLES OF ECONOMICS    3 CREDITS  45 HOURS 

 The purpose of the course is to allow the student to acquire knowledge of contemporary economic 

issues and to value their influence in daily life.  The course includes the study of concepts such as: 

production possibilities curve; supply and demand; national income; opportunity costs; and, study of the 

markets.  The course includes examinations, study cases, conferences, oral presentations, and written 

reports.    

ECON 2012 ECONOMY OF PUERTO RICO*       3 CREDITS 45 HOURS 

 The main purpose of the course is to direct students to analyze the economic development of Puerto 

Rico from the pre-Columbian period to present day.  They will study diverse sources of production and how 

they were determined by the governmentôs economic policy in each historical period.  Students will also 

analyze the effect of the economy on Puerto Rican lifestyle with emphasis on the present.  The course is 

developed through the following: conceptualization; information search and practical application of 

economic models; conferences; analysis of readings, data, and graphics; critical reactions; and, audiovisual 

presentations.  This course is offered online and in-person. 

 

ENGL 1101     BASIC ENGLISH I        3 CREDITS 60 HOURS  
 

 The purpose of this course is to improve lerners language skills of listening and speaking.  Listening 

focuses on superficial understanding and specific details while talking emphasizes the skills necessary for 

everyday communication.  In addition, students will increase their vocabulary and basic grammatical 

structures will be studied.  Listening activities, oral presentations, class discussions, lectures and short 

readings is included. 

 

ENGL 1102 BASIC ENGLISH II      3 CREDITS  45 HOURS 

Pre-requisite: ENGL 1101      

This course is designed to develop students' skills in reading, writing and critical thinking.  Students 

will expand their vocabulary, increase their ability to analyze a text, acquieres knowledge of basic 

grammatical structures and improve their writing skills.  Students also continue to develop their listening 

and speaking skills.  It includes selected short readings, class discussions, lectures, and writing paragraphs. 

ENGL 2206 BUSINESS WRITING IN ENGLISH     3 CREDITS  45 HOURS 
Pre-requisite:   ENGL 1102 

 
This course develops in students the ability to write correctly documents used in business settings. 

They will study different styles of business documents and forms.  The course is based on written work, 

examinations, and quizzes. 

ENGL 3001 CONVERSATIONAL ENGLISH     3 CREDITS 45 HOURS  
  AND COMPOSITION    
   

 This course is designed to teach basic oral and written patterns needed in the business scenario. 

Pronunciation and phonetics are emphasized.  Reading skills are developed through discussion groups, 

role plays, reading and conversation suggested by the teacher and students.  It also includes writing 

activities, selected readings and oral discussions. 

 

 

*These courses are also offered online. 
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ENGL 3002 CONVERSATIONAL ENGLISH     3 CREDITS  45 HOURS 

FOR MANAGERS 
 

The conversational English course for managers focuses on the curriculum of the general principles 

of business administration and the essential abilities for communication in English.  The course is offered 

using a theoretic-functional approach where purpose is functional and purpose and the intention is 

communication.  Students are exposed to and participate in dialogues, panels, and presentations.  The 

course is based on participation, presentations and quizzes. 

ENTR 1001 ENTREPRENEURSHIP     3 CREDITS  45 HOURS 

This course will prepare students to identify and analyze business opportunities and will guide them 

during the development process.  The course includes the following: developing a viable business plan; 

promotion; formulating objectives; sources of financing; and, investment to begin a successful and 

innovative business.  The course is based on readings, case studies, examinations, and written work 

(business plan).   

ENTR 1024 ENTREPRENEURSHIP DEVELOPMENT  3 CREDITS  45 HOURS 
 
 Students will learn negotiation techniques, analysis of calculated risk, business opportunities, 

identification of marketing, and permits.  Includes design and maintenance of optimal customer service.  

The course emphasizes responsibilities of the practitioner in legal and professional aspects and on the 

confidentiality of the client.  The course is based on examinations, assignments, and written work.   

 

FIAD 1001 CPR/VIH FIRST AID     1 CREDIT  30 HOURS 

 

 This course deals with basic cardiopulmonary resuscitation, HIV and OSHA.  Through conferences and 

simulated practices, the student will learn about the cardiovascular and respiratory systems, how to clear 

the external airways obstructed with objects, external automatic defibrillation, prevention and management 

of infectious diseases, and OSHA safety rules.  The student will be evaluated through examinations, 

portfolio, simulated practices, and attendance.  It requires the use of a laboratory.   

FINA 4002  CORPORATE FINANCES                   3 CREDITS 45 HOURS 

Pre-requisite:  ACCO 2200 

  

 In this course, students examine the development, objectives, and importance of finances and their 

interrelationship with economic aspects, government, and the competition.  The course reviews basic 

financial statements for analysis with tools such as ratio analysis, common size analysis, fund statement 

analysis, and others.  Emphasis is on control and adequate working capital management and on different 

sources of short and long-term financing.  The course is carried out through conferences, case studies, 

reports, and examinations.  

 

GRAD 1402 TYPOGRAPHY IN DESIGN    3 CREDITS  60 HOURS 

 The course expects students to recognize the most important typefaces and its contributions in 

graphic design.  The course studies the development of printing and the first forms of writing.  It emphasizes 

the correct use of titles and blocks of text in addition, students identify techniques for developing an original 

typeface.  It requires the use of a laboratory.   
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GRAD 1403 PUBLICATIONS ASSEMBLY    3 CREDITS  60 HOURS 

This course presents the correct ways to arrange graphic elements on a page. Different forms of 

presenting advertisements are explained.  The course studies Adobe in Design software to create magazine 

articles, books, and brochures.  Students discuss techniques for creating a brochure as well as designing 

a book cover and a magazine cover.  It requires the use of a laboratory.   

GRAD 1404 DIGITAL ANIMATION        3 CREDITS  60 HOURS 

 The animation course introduces students to the creation of animated designs using the required 

drawing tools.  The course presents different computer software such as Flash and After Effects.  Tools for 

drawing and creation of characters are identified.  The course teaches the creation of animations for the 

web and for television.  It requires the use of a laboratory. 

GRAD 1501 ILLUSTRATION TECHNIQUES    3 CREDITS 60 HOURS 

 The course studies methods for creating digital illustrations using Adobe Illustrator software.  All of 

the tools included in the software are used to create illustrations, logotypes, icons, signs, and 3D graphics.  

It requires the use of a laboratory. 

 

GRAD 1502 GRAPHICS AND VIDEO EDITING    3 CREDITS  60 HOURS 

 

 In this course, students examine techniques and concepts of video editing.  It emphasizes the 

creation of graphics for videos and their editing through practical projects using Adobe Premiere software.  

It requires the use of a laboratory. 

 

GRAD 1503 LOGO DESIGN         3 CREDITS  60 HOURS 

 

 This course focuses on criteria to create an effective logotype through the study of the corporate 

identity and the ways to transmit ideas using typography and color.  Students will create a corporate identity 

going through all the stages, from concept to implementation.  It requires the use of a laboratory. 

 

GRAD 1504 ADVERTISING DESIGN    3 CREDITS  60 HOURS 

 

 This course is an introduction to advertising design through an approach to publicist role, publicity 

agencies, and the use of different media.  Students study theory-practice and the professionôs structure as 

it relates to the creative process, emphasizing development and execution of the visual image, idea 

generation, concepts, and teamwork.  It requires the use of a laboratory. 

 

GRAD 1601 DIGITAL IMAGE EDITING    3 CREDITS  60 HOURS 
 

 In this course, techniques to edit digital images with Adobe Photoshop are studied.  The course 

emphasizes creation of photomontages and color correction, as well as preparing images for advertising.  

It requires the use of a laboratory. 

 

GRAD 1602 DIGITAL PHOTOGRAPHY     3 CREDITS 60 HOURS 

 This photography course is a guide through the creative process to the art of image capture.  The 
course examines basic concepts and principles of photography using practical and theoretical methods.  
The students will produce photographic projects and will create a professional portfolio.  It requires the use 
of a laboratory. 
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GRAD 1603 WEB DESIGN      3 CREDITS  60 HOURS 

In this course, students will examine all the stages that involve the creation of a web site, from 

meeting with a client to publication of the site and its maintenance.  Students will work with techniques used 

in the current market, including developing pages with dynamic content, always considering accessibility 

and aesthetics.  It requires the use of a laboratory. 

 
GRAD 1604 THREE - DIMENSIONAL DESIGN   3 CREDITS  60 HOURS 
 

 The Three-Dimensional Design Course is an introduction to techniques for creating three-

dimensional settings and characters using the computerized tools.  Maya software is used to create projects 

in three dimensions.  It requires the use of a laboratory. 

 
GRAD 2001       CREATIVE PORTFOLIO    3 CREDITS  90 HOURS 
Pre-requisites: ART 2009, GRAD 1402, GRAD 1403, 
  GRAD 1501, GRAD 1502, GRAD 1503, 
  GRAD 1504, GRAD 1601, GRAD 1602, 
  GRAD 1603, GRAD 1604 
 

This course prepares the student to search for a job by creating a professional portfolio where all 

achievements attained during the Associate Degree in Graphic Design are evidenced.  The course 

emphasizes diverse methods to prepare a creative portfolio, considering printed and digital formats.  This 

course must be taken during the last term since it is the programôs capstone course.  It requires the use of 

a laboratory. 

HIST 3004 HISTORY OF PUERTO RICO*    3 CREDITS  45 HOURS  

 This course expects the student to analyze the socio-historical process of Puerto Rico from the pre-

columbian period to the present.  It also provides a historical-graphical review to identify facts and 

economic-political relationships that have been determinant in the cultural develop process under diverse 

sovereignties. The course is offered through conferences, socialized discussion, analysis of news and 

magazine articles, Socratic dialogues, oral reports, and audiovisual presentations.  This course is offered 

in-person and online.                 

 
HUMA 3005 UNIVERSAL HISTORY I    3 CREDITS  45 HOURS 
 

 The main objective of the course is to assure that the student understands the human beingôs 

evolution from its origins to the middle Ages.  Study the development of humanity through reflection and 

critical analysis of the relevant foundational aspects of western culture from the perspective of various 

humanistic disciplines such as art, history, literature, philosophy and religious ideas.  The course is 

designed for students to build their learning through concepts and skills, and related activities using 

conferences, reflections, reading comprehension and research. 

 

 

*These courses are also offered online. 
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HUMA 3006 UNIVERSAL HISTORY II*    3 CREDITS 45 HOURS 
 
 This course includes the study of events and historical factors that gave way to two eras:  the 

Modern and Contemporary Ages. Attention is given to relevant historical movements such as the great 

intellectual, economic, political, scientific, religious, and socio-cultural revolutions. The course ends with an 

analysis of the events with the greatest magnitude and impact of the twenty-first century. The course uses 

conferences, reading comprehension, critical thinking skills, data and graphics analysis, Socratic dialogue, 

monograph, and audiovisual presentations.  The course is offered in-person and online. 

 
HURE 1104    HUMAN RELATIONS     3 CREDITS 45 HOURS  
 

 This course is geared toward developing and understanding human interaction at the personal and 

professional levels.  It includes theoretical and practical sociological aspects, social psychology, 

organizational behavior, group dynamics, leadership, and motivation.  Emphasis is on analytical work, 

essays, and presentations related to cases and situations. 

 
INFO 1704 DATA PROCESSING WITHIN A     3 CREDITS 60 HOURS 
                      SPREADSHEET 

This course is designed to permit the student to learn through visual presentations, practical 

exercises, and mathematical situations to use spreadsheets to create basic and logical operation formulas, 

graphics, and functions, and apply page and text formats.  The student is evaluated through performance 

exercises, verbal problems, rubrics, and theory examinations. It requires spreadsheet software, a 

laboratory, and the Internet.  

INFO 1705        ELECTRONIC PRESENTATIONS AND    3 CREDITS 60 HOURS 
                          PUBLICATIONS 

This course develops in students skills for using presentation, publication, and electronic agenda 

software.  A discussion of concepts, functions, and performance exercises facilitate creation of professional 

documents within a determined time.  Evaluations permit the student to use his/her creativity and fulfill 

established criteria for the designs.  The student is evaluated through performance exercises, rubrics, and 

theory examinations.  The course requires a laboratory, electronic presentation and publication software, 

and the Internet. 

INFO 2701  INTEGRATED OFFICE SYSTEMS   3 CREDITS  60 HOURS  

Pre-requisites: COMP 1702, INFO 1704, INFO 1705 

This course permits the integration of advanced text processing software, the spreadsheet, 

presentations, publications, databases, email and the Internet.  These documents are connected through 

links in the different applications and also, a website is designed.  Demonstrations permit the student to 

improve time management for assigned work.  The student will analyze which application to use according 

to the project.  The student is evaluated through performance exercises.  The course requires a laboratory 

and software for text processing, spreadsheets, presentations, publications, databases, and the Internet.  

 
 

*These courses are also offered online 
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KEBO 1205 KEYBOARDING     3 CREDITS 60 HOURS 

 This course includes development of basic and professional techniques, as well as basic skills 

(speed, accuracy, matching) when using the numeric and alphabet keyboard by touch and when editing 

drafts.  The course also adds formats for letters, memorandums, tabulations, tables, and reports.  Methods 

used include: visual presentations, demonstrations, and direct dictation.  Performance examinations, 

portfolio, rubrics, and document acceptability are used to assess learning.  The course requires the use of 

a laboratory and text processing software. 

 
LAWE 1009 LAWS AND ETHICS      1 CREDITS  15 HOURS  
 
 The course emphasizes the practitionerôs professional and legal responsibility toward intimacy, 

confidentiality, and physical, emotional, and mental integrity of the clients.  Students also examine local 

laws applicable to the nursing profession and orientation about managing clientsô records.   

 

MANA 1207 PRINCIPLES OF MANAGEMENT   3 CREDITS 45 HOURS 

This course offers students basic knowledge of management, basic concepts such as planning, 

organizing, directing, and controlling as the fundamentals of management.  The course considers 

interpersonal relationships, leadership, motivation, and teamwork when making managerial decisions within 

an ethical and moral framework.  The course will be offered through conferences, case studies, group 

studies, and examinations. 
 

MANA 2020 LIABILITY CLAIMS PRACTICES    3 CREDITS 45 HOURS 

 

 Study of applicable practices for managing personal, as well as commercial insurance liability 

claims.  It covers the claims adjustment process, from the assignment of the case to its final disposition.  It 

also includes analysis of the insurance contract, samples of letters and reports, suggested guidelines for 

declarations, checklists, coverage, codes, and legal concepts.  The course will be offered through case 

studies, oral presentations, examinations, quizzes, and a research paper. 

MANA 2303 LEGAL AND ETHICAL ASPECTS   3 CREDITS 45 HOURS 

 The course presents legal aspects of business, ethics, and the local and international legal settings.  

It emphasizes laws applicable to local and international electronic commerce, and social and ethical topics 

important to the integral study of business laws and ethics.  This course offers teaching and learning 

strategies such as oral presentations, case analysis, and research.  

 

MANA 2403 HUMAN RESOURCES MANAGEMENT   3 CREDITS  45 HOURS 

Pre-requisite:  MANA 1207 
 
 In this course, students discuss basic human resources management, including topics such as:  

planning, recruitment, performance measures, occupational safety and health, and compensation.  The 

course presents laws applicable to labor relations and the optimal design of compensation plans that 

promote motivation, organizational commitment, and achievement of organizational purposes. The course 

is offered through readings, case studies, reports, and examinations. 
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MANA 2413 INTEGRATED SYSTEMS MANAGEMENT  3 CREDITS 45 HOURS 

Pre-requisite: COMP 1205  

 Develops and applies acquired skills to combine optimally the applications and software that 

facilitate technological management of computer systems and to use them as a management tool.  Through 

the course, students analyze different business situations and discuss technological alternatives to solve 

them.  The course is offered through readings, case studies, reports, and examinations.  It requires the use 

of a laboratory.  

MANA 3002 EFFECTIVE SUPERVISION    3 CREDITS 45 HOURS 

Pre-requisite:  MANA 1207 

 The course teaches knowledge and skills necessary for effective supervision that promotes an optimal 

work environment.  The following topics are covered: the role of the supervisor, productivity, decision-

making, leadership, performance, and conflict management.  Topics presented in the course are offered 

through conferences, situation analysis, case studies, discussion of articles, oral presentations, written 

reports, interviews, and projects. 

MANA 3401 CREATIVE AND INNOVATIVE     3 CREDITS 45 HOURS 

  MANAGEMENT                                                                                                              

Pre-requisite:  MANA 1207 

 Study of diverse components of creativity, characteristics of creative groups and diverse ways of 

promoting creativity in business.  Students analyze key factors to develop, administer, and sustain creativity 

and innovation in organizations.  The course promotes critical thinking and solution search.  The course is 

offered through conferences, research work in industries, case studies, examinations, and oral and written 

reports. 

 

MANA 4000 EFFECTIVE COMMUNICATION FOR   3 CREDITS 45 HOURS 

                          MANAGERS 

Pre-requisite:  MANA 1207 

 

 This course presents the skills, processes and resources necessary to achieve effective and 

efficient managerial communication.  The course analyzes the communication process, listening, 

interpersonal skills, communication technology, and organizing and conducting an interview.  Students are 

evaluated through cases, practical activities, teamwork techniques, efficient groups, and group and 

individual presentations.  

MANA 4004 OPERATIONS MANAGEMENT    3 CREDITS 45 HOURS 

Pre-requisites: MANA 1207, STAT 3103 

 The analysis of operations is fundamental in every business.  This course introduces the student 

to diverse operational techniques, such as GANT graphics, PERT network analysis, profitability, and online 

programming.  This course will work with case studies, real situations and their analysis, research, 

examinations, and written reports. 

MANA 4005       CUSTOMER SERVICE     3 CREDITS 45 HOURS 

The courseôs objective is to identify customer needs for products and services.  The course discusses 

strategies to create customer satisfaction.  Students will evaluate advertising strategies, promotion tools, 
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metamarkets, and market segments and their niches. In addition, diverse strategies are integrated to 

achieve client satisfaction needs. Students are evaluated through group or individual oral and written 

reports,  

MANA 4006 STRATEGIC PLANNING    3 CREDITS 45 HOURS  

Pre-requisites: MANA 1207, MATH 1206 

 The course develops the studentôs capacity to identify areas of opportunity in the business and grab 

them through a strategic plan.  Students explore the internal and external environment where the 

corporation operates, develops, and grows.  They study development of long-term strategies, strategic 

implementation, and evaluation and control processes.  The teaching methodology is based on case 

analysis in each of the strategic planning topics with a final evaluation of a complete strategic plan. 

MANA 4009 ADVANCED MANAGEMENT    3 CREDITS 45 HOURS 

Pre-requisites: MANA 1207, MANA 4006, MARK 1301 

 Students analyze the distinctive characteristics of changes in managerial strategies in businesses 

and competitive markets geared toward globalization and Internet technology.  The course emphasizes 

electronic commerce, applications that every future manager should master, as well as synthesis, 

evaluation, and formulation of strategies for the business, and current market settings.  The methodology 

is based on case analysis, presentations, and written examinations. 

MANA 4011 ORGANIZATIONAL BEHAVIOR   3 CREDITS 45 HOURS 
Pre-requisite: MANA 1207 
 
 The course expects students to acquire knowledge and skills to work with individual and group 

behavior generated in organizational settings.  The course emphasizes development of desirable qualities 

and competencies in a labor setting.  The course is offered through readings, films, comparative analysis, 

conferences, and assessment strategies.  

MANA 4012 NEGOTIATION AND MEDIATION IN THE  3 CREDITS 45 HOURS 

  WORKPLACE 

Pre-requisites: MANA 1207, MANA 2303 

 The purpose of this course is to prepare students in the study and analysis of negotiation and 

mediation strategies to manage conflicts in organizational settings.  The course analyzes mediation and 

negotiation techniques, the importance of effective communication, managing emotions, and ethical 

aspects for conflict solution.  The course is offered through readings, practices, and case managements. 

MANA 4013  MANAGERIAL RESEARCH    3 CREDITS 45 HOURS 

Pre-requisites: MANA 1207, MATH 1206, STAT 3103 

 Managerial research is a crucial element in organizations.  This course aims to educate people to 

search for information, synthesis and decision making.  It introduces the student to research techniques, 

analysis of situations, and decision-making.  In this course, students use different research techniques and 

evaluation of situations through case studies, research, examinations, and written reports. 
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MANA 4014 MANAGERIAL SEMINAR AND INTERNSHIP  3 CREDITS 105 HOURS  

Pre-requisites: MANA 1207, MANA 4004, MATH 1206, 

                          STAT 3103 

 This course exposes the student to performance of tasks related to the management profession.  

The course consists of 90 hours of supervised internship, as well as a 15 contact-hour seminar where topics 

such as planning, organization, direction, and control are discussed.  The result of this experience is 

summarized in a portfolio that the student will make during the internship. 

MARK 1301 PRINCIPLES OF MARKETING     3 CREDITS 45 HOURS 

 This course exposes students to marketing processes.  Topics discussed include the marketing mix, 

positioning products in the market, their life cycle, price fixing, marketing channels, and their promotion.  

Students also discuss metamarket, market segments and niches.  In the course, students work on case 

studies, research papers, apply the 4Ps, and learn how to position a product or service through written and 

oral work.  

 
MASS 1213 AROMATHERAPY AND HYDROTHERAPY   3 CREDITS 75 HOURS 
 
 This course consists of the study of aromatherapy and hydrotherapy.  Students discuss the use of 

essential oils and base oils with their benefits, indications, and contraindications, extraction methods, 

synergies, water temperatures, and usage.  The student will be evaluated through examinations, portfolio, 

assignments, and written work.  It requires the use of a laboratory.  

MASS 1214 REFLEXOTHERAPY     2 CREDITS 45 HOURS 

 

 This course deals with the study of the reflex zones in the human body and its practice within the 

field of therapeutic massage.  Students will discuss the history, indications, contraindications, basic 

massage techniques, as well as zonal reflex maps.  The student will be evaluated through examinations, 

assignments, portfolio, and written work.  It requires the use of a laboratory. 

 

MASS 1218 HEMOLYMPHATIC DRAINAGE   3 CREDITS 75 HOURS 

 
 This course deals with the study of the lymphatic system and its impact on the individualôs health 

through corporal work.  In this course, students will discuss the history, the five lymph movements, the 

structures that make up the lymphatic, blood, and circulatory systems, as well as corresponding maneuvers 

in this therapy.  The student will be evaluated through examinations, assignments, portfolio, and written 

work.  It requires the use of a laboratory. 

 
MASS 1219 KINESIOLOGY      2 CREDITS 45 HOURS 
 
 This course introduces related knowledge with the Kinesiology. This focuses on the physics of 
motion and its clinical application. Focus on palpation the muscle origin and insertion in order to identify 
patterns of movement that may be causing pain and discomfort. It presents principles and techniques to 
determine the cause of certain health problems by observing health, posture, walking and general 
movements of the body.  It requires laboratory use. 
 
MASS 1220 SPA TECHNIQUES     2 CREDITS 45 HOURS 
 

 This course deals with the principal activities and facial and corporal treatments most used in the 

SPA industry.  Students will discuss topics such as the skin, the SPA, facial and corporal protocols, as well 
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as the history and role of the therapist.  The student will be evaluated through examinations, assignments, 

portfolio, and written work.  It requires laboratory use. 

 

MASS 1221 CRANIOSACRAL THERAPY    2 CREDITS 45 HOURS 

 This course deals with the study and application of techniques on the craniosacral system.  

Students will discuss the function and irregularities of the system, as well as the history, benefits, and 

influence of this technique on children and the craniosacral system.  The student will be evaluated through 

examinations, assignments, portfolio, and written work.  It requires laboratory use. 

MASS 1222 SPECIAL POPULATIONS      3 CREDITS 75 HOURS  
 
 This course deals with the influence of massage and alternative therapies to treat different stages 

of life in the human being and how to treat physical, mental, and emotional conditions in each of these 

stages.  Students will discuss topics such as pregnancy, childhood, aging, disabilities, amputations, and 

mental illesses, among others.  The student will be evaluated through examinations, assignments, portfolio, 

and written work.  It requires laboratory use. 

MASS 1223 SPORTS MASSAGE     3 CREDITS 60 HOURS 

 
 This course deals with sports and the influence of massage.  Students discuss topics such as 
history, pre-competition, during competition, and post-competition massage, maintenance, rehabilitation, 
as well as RICE technique and functional bandages.  The student will be evaluated through examinations, 
assignments, portfolio, and written work.  It requires laboratory use  
 
MASS 1224 ENERGETIC THERAPIES    3 CREDITS  75 HOURS 
 
 This course deals with the study of corporal energy and its relationship with the body, mind, and 

emotions, and treating them through polarity therapy.  Students will discuss topics such as aura, chakras, 

the meridians, history, benefits, indications, contraindications, streams, touches the three principles and 

and the five elements according to Ayurvedic medicine.  The student will be evaluated through theory and 

practical examinations, assignments, portfolio and presentations.  It requires the use of laboratory. 

 

MASS 1615 SWEDISH MASSAGE THERAPY   4 CREDITS  90 HOURS 

 
 This course deals with the massage most used in the world.  Students will discuss topics such as the 

history of massage, general anatomy, and physiology, universal and basic techniques of Swedish massage, 

laws, and ethics.  The student will be evaluated through examinations, assignments, portfolio, and written 

work.  It requires laboratory use. 

 

MASS 1616 DEEP TISSUE MASSAGES    4 CREDITS  90 HOURS  

 This course deals with the Japanese therapy Shiatsu and Trigger points therapy.  Students will discuss 

topics such as the history of therapies, indications, contraindications, MTC meridians, Shiatsu regions, and 

body trigger points.  The student will be evaluated through examinations, assignments, portfolio, and written 

work.  It requires laboratory use. 

 

MASS 1617 ORIENTAL THERAPIES      4 CREDITS  90 HOURS 

 This course deals with the AMMA technique and Clinical Oriental Therapy.  Students will discuss 

in this course topics such as Yin-Yang, the five elements, the history, benefits, indications, and 
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contraindications of both therapies, and their techniques.  Students will be evaluated through examinations, 

assignments, portfolio, and written work.  The course requires the use of a laboratory. 

 

MASS 1623 ORIENTAL MASSAGES     3 CREDITS  75 HOURS 

 This course deal with the AMMA technique and Clinical Oriental Therapy.  Students will discuss topics 

such as Yin-Yang, the five elements, history, benefits, indications, and contraindications of both therapies 

and their techniques.  The student will be evaluated through examinations, assignments, portfolio, and 

written work.  It requires laboratory use. 

MASS 1635   EXTERNAL CLINICS     4 CREDITS 180 HOURS 
Pre-requisites: FIAD 1001, MASS 1213, MASS 1214, 

MASS 1218, MASS 1219, MASS 1220, 
MASS 1221, MASS 1222, MASS 1223, 
MASS 1224, MASS 1615, MASS 1616, 
MASS 1617, SEMI 1105 
  

 This course offers the student the opportunity to practice the knowledge acquired in the other 

courses in a real work setting.  Students will review techniques learned, and will also establish combined 

massage protocols for different clients.  At the same time, students will receive orientation of what he/she 

must do during the practice phase.  The student will be evaluated through portfolio, presentations, an 

evaluation by the preceptor, and another student evaluation by the professor.  It requires laboratory use. 

 

MASS 2101 MIOFASCIAL THERAPY    3 CREDITS 75 HOURS 
 

 This course aims to reinforce knowledge, combines a collection of approaches and techniques 

geared toward liberating restrictions of movement originating in the bodyôs soft tissues.  The methods 

related to this therapy focus on how posture habits, specific or sedentary activities, as well as 

compensations resulting from injuries or accidents, cause chronic stress and avoidance of broad 

movements.  More than being a technique, it constitutes an approach to work with restriction of tissues and 

their interactions with movement and posture. 

 

MASS 2102 THAI MASSAGE     3 CREDITS 75 HOURS 

 

Thai massage is one of the ancient therapies of the art of corporal massage.  It forms part of the 

group of oriental therapies based on energy flow and focus that leads to health and healing as a result of 

equilibrium and balance of the energies in the body.  Based on Ayurvedic medicine and yoga, Thai massage 

incorporates a traditional combination of acupressure and yoga, work with energy meridians and stretching.  

It requires laboratory use. 

 

MASS 2103 TUI NA THERAPY     2 CREDITS 45 HOURS 

 

 Tui Na is a manual therapy that combines massage maneuvers, mobilizations, digitopuncture, 

tractions, and manipulations.  Through these techniques, the organismôs Qi (energy) and Xue (blood) flows 

are stimulated, the internal organs are regulated, and the organism is energetically balanced.  It requires 

laboratory use. 
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MASS 2104 REIKI THERAPY     2 CREDITS 45 HOURS 
 

 Reiki is a non-intrusive healing technique that uses energy channeled through the therapistôs hands 

to treat physical ailments.  It is considered holistic therapy since it works harmonizing all aspects of the 

human being:  mind, body, emotions, and spirit.  It requires laboratory use.  

 

MASS 2105 EXTERNAL CLINICS     4 CREDITS 180 HOURS 
Pre-requisites:  FIAD 1001,   ENGL 1101, ENTR 1024, 
                           MASS 1213, MASS 1214, MASS 1218, 

 MASS 1219, MASS 1220, MASS 1221, 
 MASS 1222, MASS 1223, MASS 1224, 
 MASS 1615, MASS 1616, MASS 1623, 

    MASS 2101, MASS 2102, MASS 2103, 

    MASS 2104, SEMI 1105, SPAN 1101 

 
 This course offers the student the opportunity to practice in a real work setting the knowledge 

acquired in the other courses.  Learned techniques are reviewed, but combined massage protocols will also 

be created for different clients.  At the same time, the student will receive orientation about what he/she 

should do during the practice phase.  The student will be evaluated through a portfolio, presentations, a 

preceptor evaluation, and a student evaluation by the professor.  It requires laboratory use. 

 

MATH 1206 BUSINESS MATHEMATICS    3 CREDITS 60 HOURS 

 

The course aims to develop basic and necessary mathematical skills to apply in business and 

industry.  It includes a review of basic arithmetic operations, applied to cardinal numbers, decimals, 

fractions, percent, calculating interest (simple and compound), and purchasing discounts.  In each of these 

areas, the course emphasizes application of verbal problem solving.  Studentôs knowledge in these topics 

is evaluated through practical exercises, examinations, and group work. 

 

MATH 2005   TECHNICAL MATHEMATICS    3 CREDITS 60 HOURS 

 

 This course provides the student the mathematical skills required in the field of computer technology.  

The course emphasizes computer programming, applications management, and topics geared to the 

required certifications.  The course also emphasizes application of practical problem-solving when using 

numeric systems, Boolean logic, exponents and radicals, lineal equation operations, logarithmic functions, 

equations systems, and coordinates.  The course requires intense practice and diverse evaluations. 

NURS 1604 NURSING PROCESS         3 CREDITS  45 HOURS  

The course introduces the student to the nursing profession.  It provides knowledge about concepts 

such as nursing, ethical-legal aspects, the communication process, and the teaching-learning process.  The 

course emphasizes the application of different stages in the nursing process, as a work tool, for planning 

quality care for the client in any health setting.  The student will produce oral and written work where the 

nursing process is applied. 

NURS 1609  NURSING PROCESS OF THE MOTHER   5 CREDITS  135 HOURS 

AND INFANT             

Pre-requisites: BIOL 1603, NURS 1612, NURS 2613  

In this course, the student will apply acquired nursing techniques to provide care to the woman 

during pre-conception, pregnancy, childbirth or Caesarian section, as well as immediate care of the 
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newborn.  The student will use the nursing process to guide his/her actions with the pregnant woman and 

her family.  The course discusses womanôs pregnancy, childbirth, and puerperium, as well as health care 

for the healthy and ill newborn.  The student will give presentations and carry out nursing interventions 

offering care to the mother and newborn.  It requires clinical practice in diverse settings.  

NURS 1610  PRINCIPLES OF PHARMACOLOGY   4 CREDITS  90 HOURS  

 
Introduces students to the pharmacology field and its relation to customer care. It includes the study 

of drugs, their action, side effects, situations and practices. Focuses on the role and responsibility of nurses 

in the management and administration of medications, use, adult and pediatric dosages and nomenclatures 

of several agents. The student will demonstrate the dosage, administration and nursing skills required to 

prepare medicines. It requires nursing laboratory use. 

 
NURS 1611  FUNDAMENTALS OF NURSING     6 CREDITS  135 HOURS  
Pre-requisites: BIOL 1601, NURS 1604  

This core course provides the student with basic principles and skills to manage the client, framed 

within health promotion, prevention of diseases, treatment, rehabilitation, and support in case of death. 

Knowledge of health is provided based on the following concepts: asepsis, safety, skin integrity, sexuality, 

spirituality, death and mourning, and others.  Knowledge will be applied through a course portfolio, 

presentations, and nursing interventions geared toward the patient or community.  It requires the use of a 

nursing laboratory and other settings may be used.  

NURS 1612  PHYSIOPATHOLOGY OF THE HUMAN   3 CREDITS  60 HOURS 

BODY    

Pre-requisites: BIOL 1601, BIOL 1602, NURS 1611  

This course presents the physiological processes of common and recurrent alterations of the 

human being in his/her growth and development.  The student analyzes anthological factors of diverse 

pathological processes as well as risk factors in the environment, stressors, and nutritional and genetic 

aspects that cause illnesses.  The class discusses diagnostic tests, clinical manifestations, and treatment 

methods used in diverse pathological processes.  The student will apply knowledge through a course 

portfolio, presentations, and nursing interventions in patient care.  It requires the use of a nursing laboratory 

and other settings may be used.  

NURS 2612 NURSING PROCESS OF THE CHILD    5 CREDITS  135 HOURS 

                     AND ADOLESCENT      

Pre-requisites: BIOL 1603, NURS 1612, NURS 2613 

In this course, the student will use acquired knowledge of the nursing process to intervene with the 

child and the adolescent with common and recurrent conditions in these stages of growth and development. 

The class discusses illnesses that affect the health of the pediatric population and promotion measures, 

illness prevention, and health restoration.  Students will give presentations and carry out nursing 

interventions with the clients of this population.  It requires clinical practice in diverse settings.  

NURS 2613  NURSING PROCESS OF THE HUMAN   5 CREDITS 135 HOURS 

BEINGôS MENTAL AND EMOTIONAL HEALTH    

Pre-requisites: NURS 1610, NURS 1611  

This course provides the student knowledge about the historical, ethical-legal, cultural, and spiritual 

background of mental health, and biopsychosocial, spiritual, and family factors.  Students use the nursing 
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process integrating different theories to explain personality and conduct.  Prevention levels are applied to 

restore and maintain mental health in individuals, groups, and family members.  The student gives oral 

presentations integrating knowledge and interaction tools in his/her interventions.  It requires clinical 

practice in diverse settings.  

NURS 2614 NURSING PROCESS OF THE ADULT     5 CREDITS 135 HOURS 
AND GERIATRIC I       

Pre-requisites: NURS 1609, NURS 2612  
 

In this course, the student acquires knowledge of pathological problems that affect the adult and 

the elderly.  He/she will use nursing skills to attend to the patient with altered basic needs that require 

medical or surgical care.  The course focuses on attending the individual during the pre, intra, and post-

operative stages, with immunological, cardiovascular, respiratory, hematological, and endocrine alterations, 

and in the liquid and electrolyte balances.  The student will demonstrate, with oral and written work and 

patient interventions, the different assistance techniques.  It requires clinical practice in diverse settings.  

NURS 2615 NURSING PROCESS OF THE ADULT    5 CREDITS  135 HOURS 
AND GERIATRIC II        

Pre-requisite: NURS 2614  
 

In this course, the student continues acquiring knowledge of the pathological problems of the adult 

and the elderly.  This course focuses on assisting the individual with neoplasia, gastrointestinal, 

neurological, integumentary, urinary, reproductive, and musculoskeletal disorders, as well as eye, ear, 

nose, and throat illnesses.  The student will use the nursing process to guide assistance to the individual 

with altered human needs.  The student will demonstrate knowledge with oral and written work and patient 

interventions using different assistance techniques.  It requires clinical practice in diverse settings.  

NURS 2616 INTEGRATING SEMINAR    3 CREDITS 45 HOURS 
Pre-requisite: NURS 2614 
 

This course helps students make the transition to their role as professional nursing in the work 

world.  Knowledge learned from previous courses so that they can prepare for the bar examination are 

integrated.  Acquire the knowledge and skills needed to apply for jobs, prepare resume and look for 

opportunities to continue university studies.  Current changes in people's health and health systems 

available for service to the community and existing and important controversial is also discussed.  Capstone 

Course, to enroll in the last semester. 

 

NURS 3503 NURSING THEORIES IN HEALTH   3 CREDITS  45 HOURS   

                     PROMOTION* 

This course introduces the student to nursing theories.  The course discusses the evolution of 
theories, with emphasis on hypotheses, sources, and logical reasoning; their process of development and 
organization for predicting, establishing, and examining phenomena that constitute the nursing practice are 
also discussed.  The principal exponents of nursing theories, including their models and concepts, are 
presented.  An educational talk on theoretical concepts is applied to improve client care.  This course is 
offered both in-person and online.  

 

 

*These courses are also offered online 
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NURS 3504  HEALTH ASSESSMENT FOR      4 CREDITS  90 HOURS 

PREVENTION*   

 

This course introduces the student to developing skills for interviewing clients, gathering the nursing 

history, and conducting the physical examination, as well as providing theoretical knowledge for interpreting 

clinical situations and making decisions on the care and prevention of illnesses.  The student will analyze 

factors that promote the human beingôs self-fulfillment from infancy to old age for developing nursing skills 

in health promotion.  The student will conduct a health history and physical assessment.  This course is 

offered in-person and online.  It requires the use of the nursing laboratory in-person.   

 

NURS 3505  PRINCIPLES OF RESEARCH    3 CREDITS 60 HOURS  

IN HEALTH AND NURSING*                         

Pre-requisites: NURS 3503, NURS 3504, STAT 3103  

This course offers the student the opportunity to value changes in health practice that emerge from 

research, introducing evidence-based practice.  The course describes different designs and statistical 

analyzes that the researcher can use when conducting a study.  The student will analyze nursing 

investigations that promote knowledge and the practice of the discipline and will conduct a study at the end 

of the course, focusing on ethical considerations of the patient and the researcher.  This course is offered 

in-person and online.  It requires the use of a nursing laboratory in-person.  

NURS 4113  NURSING PROCESSES WITH     4 CREDITS 90 HOURS 

FAMILIES AND COMMUNITY*      

Pre-requisites: NURS 3503, NURS 3504, NURS 3505,  

  STAT 3103  

This course gives students the opportunity to examine environmental stressors that alter family and 

community group wellness.  The student is directed toward visualizing the family and community as 

responsible agents in their health practices.  Using their knowledge of research, students study in depth 

and apply principles for health promotion and restoration, as well as prevention of illnesses, in individuals, 

families, and community groups.  Students conduct a needs assessment of a population.  This course is 

offered in-person and online.  It requires clinical practice in diverse settings.  

NURS 4114  THEORY AND PRACTICE IN     5 CREDITS 135 HOURS 

NURSING SERVICES ADMINISTRATION*  

Pre-requisites: NURS 3503, NURS 3504, NURS 3505,  

NURS 4113, STAT 3103  

 

This course provides students the opportunity to integrate acquired knowledge to promote wellness 

in groups in diverse health settings.  The leadership role is valued and demonstrated when promoting 

changes that improve the nursing practice by using results of scientific research.  The student analyzes 

different leadership roles, problems in interpersonal relationships, basic knowledge of the personnel 

evaluation process, and patterns of assignment of tasks in a hospital environment.  The student analyzes 

situations to apply to his/her function as leader.  This capstone course is offered in-person or online.  It 

requires clinical practice in diverse settings. 

 

*These courses are also offered online 
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PHAR 1618  PHARMACEUTICAL MATHEMATICS    5 CREDITS 90 HOURS  

 The purpose of the course is that the student master pharmaceutical mathematics skills that will 

permit him/her to assume the role of assisting the pharmacist when dispensing different types of 

prescriptions and medical orders received in diverse pharmacy settings.  The course includes basic 

operations, different measurement systems used in dispensation, dose calculation, solution preparation, 

reduction and increase of formulas and temperatures.  The teaching-learning process will be carried out 

through conferences, teamwork, and interactive exercises.  Application of learned concepts and skills 

through verbal problems is required in the laboratory 

PHAR 1619  PHARMACY AND MARKETING    4 CREDITS  60 HOURS  

 The purpose of the course is that the student observes the pharmacy from the administrative point 

of view, feeling empowerment of the business to maintain clients and remain at a competitive level in the 

market.  The course discusses the historical background of the pharmacy and the responsibilities and 

administrative, functions of the pharmacy technician, operational and administrative aspects of the 

pharmacy, including purchases, inventory, merchandise management, and marketing.  The course 

provides the student with basic skills for the administration of a business.  The teaching-learning process 

is carried out through conferences, socialized discussion, teamwork, and interactive exercises. 

  
PHAR 1620  PHARMACEUTICAL LEGISLATION   3 CREDITS 45 HOURS 
 
 The purpose of the course is that the students acquire knowledge, command, and that they 

recognize the scope of the laws and regulations applicable to their tasks, functions, and responsibilities.  

The course discusses state and federal laws, regulations that govern the pharmacy practice in Puerto Rico, 

the Controlled Substances Law, and the Bylaws to Regulate the Manufacture, Distribution, and 

Dispensation of Medications, among others.  The teaching-learning process is carried out through 

conferences and socialized discussion. 

 
PHAR 1621   PHARMACOGNOSY     4 CREDITS 60 HOURS  
Pre-requisite:  PHAR 1618 
 

 The purpose of the course is that the students acquire knowledge of drugs obtained from animal, 

vegetable, and microorganic sources to exercise and apply knowledge, skills in their tasks and 

responsibilities.  They study raw drugs from natural sources and microorganisms or biotechnical sources, 

drugs that are obtained from natural products and that through processes of extraction and purification are 

elaborated in laboratories; vitamins, minerals, carbohydrates, alkaloids, glycosides, anti-infectious and 

biological products, medicinal plants, natural and homeopathic products.  The teaching-learning process is 

carried out through conferences, socialized discussion, and teamwork.  The course requires a laboratory. 

 
 

*These courses are also offered online 

 
 
 
 
 
 
 
 
 
 




